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	Application for Animal Ethics Committee (AEC) Approval 




About this Form
Before completing this application form, Investigators should be familiar with the appropriate Codes and Guidelines applicable to their project. See the Animal Ethics website: Policies, procedures and guidelines for a list of relevant links. Knowledge of these legal requirements will assist you in completing this application in a satisfactory manner. 
All research and teaching projects and any other activity which involves the use of animals at Federation University Australia and Federation Training MUST be carried out in accordance with the Prevention of Cruelty to Animals Act 1986 (the Act), associated Regulations and the Australian Code of practice for the care and use of animals for scientific purposes (the Code). 
These legislative requirements specify that an Animal Ethics Committee (AEC) must verify that the use of animals for research or teaching is justified and adheres to the principles of Replacement, Reduction and Refinement (the 3R’s)
Should your proposed Animal Ethics project include any Genetically Modified Organism (GMO) product, refer to the Institutional Biosafety Committee (IBC) website for further information.  Both IBC and AEC approval will be required prior to commencement of any Animal Ethics project using a GMO product.  
For research or teaching involving relevant field work, applicants are expected to be familiar with Federation University General Guidelines for Wildlife Capture and Handling

Completing the Form
This form can be completed on your computer using the tab key to move through the template.  Please note the following:
· Read all instructions carefully.
· Please do not alter any part of the form.
· A response is required for each question, write ‘Not applicable’ if necessary.
· Click inside a checkbox to record a Yes/No response.
· For questions requiring a written response, the response area will expand to fit the content.
· Applications must be written in plain English. Where scientific language is unavoidable, it must be supported by a suitable lay description or a glossary of terms.
· Please avoid acronyms and abbreviations as much as possible.  Where they cannot be avoided, they should be clearly explained in lay language.
· It is highly recommended that you ask a colleague and a person with a non-scientific background to read the application before it is submitted.
· Standard Operating Procedures, available from the Federation University Ethics website, should be used and clearly reference when appropriate. 
· Only complete applications will be accepted for review by the committee.

When field-based Animal Ethics projects occur on traditional owner land, if appropriate, the project team may find it beneficial to identify and liaise with local Indigenous groups utilising their expertise in the area of the project.

Attachments
Before submitting your application, please check that you have attached copies of all required supplementary documentation, such as: 
· Evidence of permission to use public or private places off-campus (where applicable);
· Evidence of approval by other Ethics Committee(s) (where applicable);

Deadlines
Refer to the meeting dates on our website and note the due date for agenda items. Deadlines are strictly adhered to. Late applications will be held over until the next available meeting.
Caution: Responsibility lies with the Chief Investigator to ensure the application has been received and scheduled for review.  If you have not been advised by the Ethics office that your application has been accepted, please follow-up with an email or phone call prior to the application deadline to obtain the Project Number & Meeting Date. Contact details are available on our website.

Submitting the Application
Submit an electronic version of the fully signed application in either PDF or Microsoft Word version via email to research.ethics@federation.edu.au

General information pertaining to Standard Conditions of Approval on Approved Projects:
Failure to comply with the Australian code for the care and use of animals for scientific purposes (2013) and with the conditions of approval will result in suspension or withdrawal of approval.
1. The project should only be conducted in approved premises nominated on the Licence SPPL01108, or locations identified in the application for field work.
2. The project must be conducted in accordance with the approved application, including any conditions and amendments that have been approved. You must comply with all of the conditions imposed by the AEC and any subsequent conditions that the AEC may require. 
3. Any variation proposed to the project, and the reasons for that change, must be submitted to the AEC for approval and must not be implemented until approval is granted.
4. Record of details of any animals used in the project must be retained.
5. The AEC must also be notified IMMEDIATELY in writing of: 
a. Any changes to approved investigators
b. Any unexpected incidents or complications that result in deaths, euthanasia or pain and suffering for the animals used in the project.  Details of the steps taken to deal with adverse incidents must be included in the notification.
6. Annual and Final reports must be provided by the due date specified each year for continuation of project approval. 
7. The AEC may conduct random audits and / or require additional reports concerning this project. 

Projects must not commence without prior written approval from the AEC (and IBC if applicable).

NOTE: Remove pages these instruction pages (1 & 2) before submitting your application


	ADMINISTRATION


Project title: (Do not use acronyms, abbreviations or scientific jargon)
	Click or tap here to enter text.



What type of project is this? (Tick as many as apply)
	☐ Funded Consultancy
	☐ Masters by Research
	☐ Undergraduate Research

	☐ Clinical Trial
	☐ Masters by Coursework
	☐ Class Project, including TAFE coursework

	☐ Staff Research 
	☐ Postgraduate Diploma
	☐ Other - provide details:  Click or tap here to enter text.

	☐ PhD
	☐ Honours Research
	



If this project is associated with a Research Centre, please note the Centre here.
Please write ‘NA’ if this project is not associated with a Research Centre; the project will be recorded as activity within the Chief Investigator’s Institute, TAFE or other work area. 
	Click or tap here to enter text.



Proposed duration of the project.
Maximum three (3) years.
	From: Click or tap to enter a date. to Click or tap to enter a date.




Project Personnel
	CHIEF INVESTIGATOR (must be a Federation University STAFF MEMBER)
The project supervisor will have legal responsibility for the welfare of the animals, and be responsible for the effective oversight and proper conduct of the research team
Note, for student projects, the Principal Supervisor should be listed as the Chief Investigator

	Title & Name:
	Click or tap here to enter text.
	Position:
	Click or tap here to enter text.
	Institute and Discipline:
	Click or tap here to enter text.
	Phone number:
	Click or tap here to enter text.
	Email address:
	Click or tap here to enter text.
	Academic qualifications:
	Click or tap here to enter text.
	Describe what this person will do in the context of this project:
	Click or tap here to enter text.
	Include a brief summary of relevant experience for this project:
	Click or tap here to enter text.


	Student/Other Researchers/Project Personnel
*Copy and paste this table for each person involved in the project.

	Title & Name:
	Click or tap here to enter text.
	Position:
	Click or tap here to enter text.
	Institute and Discipline / Organisation:
	Click or tap here to enter text.
	Phone number:
	Click or tap here to enter text.
	Email address:
	Click or tap here to enter text.
	Student ID number if applicable:
	Click or tap here to enter text.
	Academic qualifications:
	Click or tap here to enter text.
	Describe what this researcher will do in the context of this project:
	Click or tap here to enter text.
	Include a brief summary of relevant experience for this project (N.S 5.1.45(a)):
	Click or tap here to enter text.


Researcher Training
All researchers at Federation University are required to undertake training in responsible research conduct (see Australian Code for the Responsible Conduct of Research, R16).
	Have all of the above named Federation University researchers completed the online training module provided by the University (Research Integrity, Second Edition)?
(Every researcher must complete all of the modules they have been advised to complete by the Research Integrity Office. For clarification or more information contact research.integrity@federation.edu.au. 
	☐ Yes
	☐ No

	If no, please list those still to complete the training below and confirm that the relevant researchers will complete the training within 3 months of the date of approval of this application (evidence will be required).
Click or tap here to enter text.
☐ Confirm



	FUNDING, FINANCIAL BENEFIT OR CONFLICT OF INTEREST


Project Funding
	Has this protocol received funding or is this submission being made as part of an application for project funding?
	☐ Yes
	☐ No

	If yes, what is the source of the funding?
Click or tap here to enter text.

	What is the status of the funding application?
	☐ Approved
	☐ Pending

	What is the registration number of the grant/funding application?
G Click or tap here to enter text.

	Is this project subject to commercial-in-confidence considerations?
	☐ Yes
	☐ No



Financial Benefit or Conflict of Interest
Researchers should include any source of non-Federation University funding or other benefit (e.g., departmental, commercial, non-commercial, governmental, employment, career advancement). The AEC will consider whether there is a conflict of interest.
	Are any of the project personnel in receipt of any financial or other type of benefit from any of external stakeholders involved in your research?  
Stakeholders may include, but are not limited to, funding bodies, research partners or facility managers, for example.
	☐ Yes
	☐ No

	If yes, what is the source of the funding/other benefit?
Click or tap here to enter text.

	If yes, explain how, and for what purpose.
Click or tap here to enter text.



	PERMITS / LAWS / REGULATIONS / LICENCES


This project will take place in:
Please select all applicable responses.
	☐
	Australia
	☐
	Victoria

	
	
	☐
	New South Wales

	
	
	☐
	Tasmania

	
	
	☐
	Queensland

	
	
	☐
	South Australia

	
	
	☐
	Western Australia

	
	
	☐
	Northern Territory

	
	
	☐
	Australian Capital Territory

	☐
	Overseas
Please identify the country/region where this project will take place.
Click or tap here to enter text.



Is the acquisition, retention or use of animals subject to any permit, law or regulation of the State or Commonwealth?  
For example, The Office of the Gene Technology Regulator (OGTR), for genetically modified animals.  Researchers must supply the AEC with Permit details as soon as they are available.
	☐
	No

	☐
	Yes 
Provide details:
Click or tap here to enter text.



Location of animals during project
All housing of animals needs to be inspected and approved by the AEC - Only facilities approved & listed on the Federation University Australia licence can be used to house animals, unless an amendment to the current licence is sought and approved.
	Building/Room (if on campus)
	Off campus location

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.


* Copy additional lines here, as needed.

Are special conditions relating to animal welfare issues for this project known at the time of completing this form?
	☐
	No

	☐
	Yes 
Provide details:
Click or tap here to enter text.



	JUSTIFICATION FOR THE USE OF ANIMALS


Lay Summary
Provide a brief outline of the project, describing key aspects of the project in plain language.  Avoid use of acronyms and abbreviations; where they are used, they must be clearly explained.
	Click or tap here to enter text.




Aims/rationale/research question(s) and background of the project
Please indicate whether this is a research or teaching project and explain the aims, rationale, background and, if relevant, research question.  It this project is for both teaching and research purposes, selection both options.
	☐
	Research Project (including consultancy)
State the aims, research objectives, key research questions and significance of the project. Where relevant state the specific hypothesis to be tested. Advise how it relates to current research (if applicable), and justify why your research should proceed, explaining any expected benefits of the study.
Click or tap here to enter text.


	☐
	Teaching Project
Explain the purpose and rationale of the project design.
Click or tap here to enter text.




Potential Impact on the Animals
Select from the following options, what will happen to the animals involved in this project. 
Please select all applicable responses.  
	Animal Impact
	Animal Species
	Sample size
	Source
	Means of collection

	☐
	Observational study involving minor interference
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Animal unconscious without recovery
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Minor conscious intervention, no anaesthesia 
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Minor operative procedures with recovery
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Minor physiological challenge
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Surgery with recovery
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Moderate to major physiological challenge
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Death as an endpoint
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	☐
	Other: 
Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.



Provide any other relevant details below on the potential impact on the well-being of animals to be used in the proposed project. If it is possible/likely that animal subjects could have been the subject of previous projects, explain how these subjects will be identified, and why their use is justified. 
	Click or tap here to enter text.




What is the significance and potential benefit to humans or animals of the proposed project?
	☐
	To obtain and establish significant information relevant to the understanding of humans and/or animals

	☐
	To maintain and improve human and/or animal health and welfare

	☐
	To improve animal management or production

	☐
	To obtain and establish significant information relevant to the understanding, maintenance or improvement of the natural environment

	☐
	To achieve educational objectives



Animal / Subject Details
Will your project involve physically handling any animals?
	☐
	No 
Please move to the next question

	☐
	Yes 
Please provide information about the animals to be physically handled for this project.
* Copy additional lines here, as needed.

	
	Species and common name
	Strain name, if applicable
Indicate with an (*) if genetically modified
	Source or location
	Total number to be handled
For fieldwork, either an estimate or indicate ‘unknown.’

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.



Will your project involve target animals which will NOT be physically handled?
For example, if your project involves observational fieldwork, please provide detail of target animals in this section.  
	☐
	No 

	☐
	Yes 
Please provide information about the target animals which will not be physically handled for this project.
* Copy additional lines here, as needed.

	
	Species and common name
	Strain name, if applicable
Indicate with an (*) if genetically modified
	Source or location
	Total target number 
For fieldwork, either an estimate or indicate ‘unknown.’

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.



If the project involves the use of genetically modified animals, for example, transgenic, knockout, or animals with spontaneous genetic mutations, please provide additional relevant detail here.  
Note, you may be required to submit an application to the Institutional Biosafety Committee (IBC).
	Click or tap here to enter text.




Are any of the species listed above of conservation significance?
For more information, please see the Victorian Government’s threatened species list (or equivalent in the relevant jurisdiction): chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.environment.vic.gov.au/__data/assets/pdf_file/0025/707416/FFG_Threatened_List_June_2024.pdf
	☐
	No

	☐
	Yes 
Provide details:
Click or tap here to enter text.



Describe how the animals will be handled and cared for.
Provide details of monitoring, trapping, acquisition, transportation, storage, housing, watering & feeding, treatment.
	Click or tap here to enter text.




Justify the number and species of animals required.
	Click or tap here to enter text.




REPLACEMENT – The Code specifies that techniques that totally or partially replace the use of animals for scientific purposes must be sought and used wherever possible.
Explain why animal use provides better scientific / educational outcomes than available non-animal use alternatives (e.g. available research outcomes: DVD, YouTube, internet, etc).
	Click or tap here to enter text.




REDUCTION – Justify the number of animals requested in terms of statistical considerations and/or other considerations in the experimental design. To reduce animal use, would the animals or their tissues, at the conclusion of experiments, be suitable for use in another project?
What controls will you have in place to reduce the number of animals used?
	Click or tap here to enter text.




REFINEMENT – Techniques must be refined to reduce the impact on the animals. How have you ensured that the techniques to be used are the most appropriate/most efficient?
	Click or tap here to enter text.




	EXPERIMENTAL TECHNIQUES & PROCEDURES


Justification for any repetition of previously performed procedures (please give previous AEC approval number if relevant). Advise n/a if not applicable.
	Click or tap here to enter text.




Outline of experimental techniques and/or procedures to be carried out on animals.  You are encouraged to use and clearly reference approved Standard Operating Procedures where applicable.  These are available on the Ethics website, here.
	Click or tap here to enter text.




Is it anticipated any animal will suffer pain or distress at any time?
	☐
	No 
	Describe and justify the cause of the pain or distress and the steps taken to avoid or minimise it:
Click or tap here to enter text.


	☐
	Yes 
	Will any anaesthetic, analgesic, tranquilising or neuromuscular blocking agents be used?

	
	
	☐ No

	
	
	☐ Yes
	Please complete the table below.

	
	
	
	Name of agent
	Type of agent
	Dose

	
	
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	
	
	
	Describe the methods and observations to ensure the adequacy of the agent(s).  Please include references to previous studies which have used these agents, as well as potential problems and side effects
Click or tap here to enter text.




Danger, health risks or ill effects.
Will any of the following biohazards listed below be used?
	☐
	Toxins

	☐
	Carcinogens

	☐
	Drugs

	☐
	Mutagens

	☐
	Teratogens

	☐
	Radioactive Substances

	☐
	Other (Please specify): 
Click or tap here to enter text.




Explain the possible dangers, health risks, or ill effects of any biohazards or procedure to the animals and/or humans involved in the project.
	Click or tap here to enter text.




Outline the precautions taken to minimise dangers, health risks or ill effects to animals and/or humans involved in the project.
	Click or tap here to enter text.




Provide a timeline to show cumulative impact for any sequence of procedures.
	Click or tap here to enter text.




Disposal of animals.
What will happen to live animals at the end of the project?
	Click or tap here to enter text.




Will any animals be euthanised deliberately during or at the end of the project?
	☐
	No 

	☐
	Yes 
	How many animals will be euthanised?  
Click or tap here to enter text.


	
	
	Justify the need to euthanise animals and describe the method.
Click or tap here to enter text.


	
	
	Who will undertake the euthanasia of animals, if required?  Has this person had the necessary training to undertake the required procedures (please provide details)?
Click or tap here to enter text.


	
	
	How will unintentional animal mortality be dealt with?
Click or tap here to enter text.


	
	
	What will happen to the remains of deceased animals?
Click or tap here to enter text.




Emergency / Veterinarian Assistance
Please list the emergency contacts that you have identified for the purposes of this project (i.e. local veterinarians etc).
	Click or tap here to enter text.




Please describe how any injured animals will be transported to veterinarians for treatment.
	Click or tap here to enter text.




	ENDORSEMENT OF STATISTICIAN/BIOMETRICIAN


Wherever possible, applications should be endorsed by a statistician/biometrician, or reference to an appropriate statistical text must be provided.
	Statistician / biometrician
	Date of endorsement

	Click or tap here to enter text.
	Click or tap here to enter text.


Note: For this email to be considered by the Animal Ethics Committee, a letter/email endorsing this project from the above-named statistician/biometrician must be submitted as an attachment.

If the project is not endorsed by a statistician/ biometrician, please provide a justification for this:
	Click or tap here to enter text.
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	TRAINING REQUIREMENTS



Will anyone named on this project require training in any of the techniques to be used in this project?
	☐ No – Move to Section 8

	☐ Yes – Complete following table



	Trainee name
	Species
	Technique/procedure
List technique/procedures to be trained in.
	Trainer’s Name
	Trainer’s Level of Experience
	Trainee’ Level of Expertise
Provide detail of experience in relation to the technique/procedure and expected outcome of training.
	How will competency in the technique will be tested?

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.
	Click or tap here to enter text.


* Copy additional lines here, as needed.
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	LIST OF ATTACHMENTS 


Please list all attachments which support this application (copy and paste additional rows as required). 
Note: ALL amended documents should be submitted for review via email alongside this form, as separate and unnumbered, but clearly labelled, attachments.

	Document Name
	Version Date

	Click or tap here to enter text.
	Click or tap to enter a date.
	Click or tap here to enter text.
	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap to enter a date.

* Copy additional lines here, as needed.

	DECLARATIONS



Please list any Standard Operating Procedures (SOPs) relevant to this project here.
For example, ‘Individual Sheep Monitoring  Record’ or ‘Fish SOP.’  Federation University SOPs for animal handling can be found on our website, here.  
Please contact the ethics team with any queries at research.ethics@federation.edu.au 
	Click or tap here to enter text.




In submission of this application, ALL PROJECT PERSONNEL declare that they:
· have the appropriate qualifications and experience, or will be appropriately trained by the person specified, to perform the procedures as described in this Application;
· have read the above application and all associated supporting documentation;
· have read the provisions of the Prevention of Cruelty to Animals Act 1986, incorporating Amendments as at 1 2014, (the Act);
· have read the Australian Code of Practice for the Care and Use of Animals for Scientific Purposes 8th Edition 2013 (the Code) and the relevant Standard Operation Procedure (SOP) if required for this project;
· have read the Standard Operation Procedure (SOP) General Guidelines for Wildlife Capture and Handling required for this project;
· have read the Standard Operation Procedure (SOP) required for this project (other than the General Guidelines for Wildlife Capture and Handling), listed above; 
· agree to submit to the authority of the Chief Investigator and the Scientific Licence Nominee for the purposes of collaboration on this project; and
· where wildlife and field based projects are carried out on traditional owners land, acknowledge the Traditional Owners of the land on which this research takes place and pay respect to Elders, past and present.

By submitting this application, the CHIEF INVESTIGATOR further declares that:
· they have discussed this project with their Centre Director/Dean/Research Advisor or Line Manager and that person has indicated their support for this project;
· they have the appropriate qualifications and experience to perform the procedures described in this Application or to ensure that they are done correctly;
· they accept responsibility for the conduct of the procedures detailed above, in accordance with the requirements of the Act and the Code and any other conditions laid down by Federation University Australia Animal Ethics Committee;
· the procedures described in this Application do not constitute unnecessary repetition of work previously carried out by other research workers or themselves (Section 1.11 of the Code);
· all persons engaged in this project have been adequately instructed in, and are competent to perform, procedures they are to carry out.  If they are not already skilled in the procedures, the Chief Investigator will be responsible for ensuring that they obtain the necessary training, so that each procedure on an animal will be carried out in the most appropriate manner;
· all persons engaged in this project have copies / or access to copies of this Application Form;
· they are responsible for ensuring that all regulated approvals, permits and clearances have been obtained (or will be obtained should their receipt be dependent on approval from this AEC) prior to undertaking any research described in this application; and
· they understand that I am required to supply annual and final reports in January each year as a condition of approval.

PLEASE NOTE: AEC Approval may be revoked if project reports are not received by the due date, as the University reports annually to multiple State Government Departments on ALL current projects.

Submitting the Application
This completed application form and all relevant attachments should be submitted via email to the Coordinator, Research Ethics research.ethics@federation.edu.au. 
Supporting documents should be included in this email as separate and clearly labelled, attachments. 

All co-investigators must be copied in email submission of this application.  
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