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Logging into IRMA (from the Intranet Staff Resources page):

1. Click the Research Management system (IRMA) link.

Eederation = Staff =

Staff resources

Staff resources

Staff resources ~

Allocate+/mySchedule
(2024)
Allocate+/mySchedule
(2023)

M

Campus Solutions

Allocate +/mySchedule (2024)

ATOM

Concur - Expense System

Engagement Framework

FedNews approvals
Learning Technologies Hub

myFinance login

fdlGrades login

FedNews approvals

myFinance login

Order learning and teaching
resources

Print Services

Program Finder admin

~LI|

II

= Allocate+/mySchedule (2023)

v

Campus Solutions

Data at Fed

ePortfolios@FedUni

+

Federation Co-op

Learning Technologies Hub

New Business Accelerator

es and procedures (PAMS)

Procurement framework

Records management system (ECM) -

New Business Accelerator Research management system

(IRMA)

Staff directory

4
pl
v v 4 v v

2. IRMA authenticates your network username and password
e NOTE: When working remotely, you must log into the VPN before accessing IRMA

3. The IRMA Desktop screen will be displayed:

e Note: Animal and Human Ethics modules are not currently available to researchers.

W # Federation IRMA - Desktop

Publications

M. g Unijversity

&Y | My preferences | Researcher Profile | Desktop | Logout

Professor F Charchar

Contracts/
Grants

I Co

* Home Page
e Publication records

Fublications L\\,

¢ Home Page

e Contracts and Grants

Animal
Ethics

A E

¢ Home Page
e Protocols

Human
Ethics

H,

¢ Home Page

¢ Journal information e Coversheets

e Coversheets

© Federstion Uni
ABN 51 B18 692 256 | C
Plezzz log = S=

cersity Australiz |
0S provider numbe
ow request for IRMA support enquiries.

ight | Privacy
03D | RTO code 4509

CRICOS Provider No. 00103D | RTO Code 4909
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Desktop

=‘:E Fed;_ra_tinn IRMA - Desktop 7 [P ——— K1 (o1

- T Polewnar F Charchar

I gl RO \
[ \

Publications: click "Publication Contracts and Grants: click
records" link to display the “Contracts and Grants" link to
publications s=arch screen display the Grants search screen

Please note:

e Animal and Human Ethics modules are not currently available to researchers.

e As IRMA works with single sign on, (i.e. your Federation username and password), there is no need to “log out”.
You only need to close the browser to log out.

Publications module:

e Click the “Publications records” link (on the Desktop) to:
— Check Research Outputs
— View an individual publication
— Export the Research Outputs list (Excel file)

Contracts and Grants module:

e Click the “Contracts and Grants” link (on the Desktop) to:
— Check grant records
— View an individual grant record
— Export the Grants list (Excel file)

CRICOS Provider No. 00103D | RTO Code 4909 Page 4120
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Publications
To check Research Outputs:

1. Navigate to the Publications search screen - click “Publications record” link on the Desktop, the Publications
search screen will be displayed (below)
e Note: if not all of the search criteria displayed below are shown, click “Advanced” button
2. Using any combination of the search criteria, search or refine the Research Outputs list
e Note: each time you select a different filter option, click “Search” button to refresh the Research Outputs
list
¢ Note: to clear the search criteria, click “Reset”

3. Alist of research outputs that match the search filters will be displayed in the bottom section of the
publications search screen

Click Basic/Advanced

Research Outputs button to toggle
list page navigation between Basic and
Advanced Search

filters

Click Search button
to display Research
Outputs list

Click Edit button
to display the last
viewed Research

Click Reset button to
reset any selected
criteria

Click Back button
to return to the Output

Desktop
=:®Federation  pMA publications @ s | LOGOUL
I v P i
[ rome ||
Ten | Bygort | f 12345608910 b et |[T Waskc |[$48enrch |
. Fillar by yoar: Fublceso- W | 156 Y | b 021 W
Click Export Publicetsi Outpeti 41 i = Select different
button to ) ' filter options to
export the list : : refine Research
of displayed —
Research - L Outputs list
Outputs P TG v |C_1:||j_|
(Excel file) P———— *{%
T m—— I"lﬁ': ALL E ares hoa
() Eumbarm s racdiin ~ | ()
ERMA D Xaar  Catmaoy Action |
i sl reustiagem I i
List of @\
Research i G
Outputs S T p— Falls o
that match = mmmemr e =
the Search frmm— T > . S ga
filters Comsciiiee s —\ T e e b Hie
Click pencil

Click amy column
heading to sort the —
Research Outputs by individual

that column in Research Output
ascending order

button to view an

CRICOS Provider No. 00103D | RTO Code 4909 Page 5|20
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To view details of an individual publication:

1. Navigate to the Publications search screen — for help navigating this page, refer to “To check Research
Outputs”

2. Click “Edit” icon (on the applicable record displayed) [il', to view individual Research Output details

Publications |

Your security profile only allows you to see records where you are an author

[JBack J[iEdit ] @Eunnrt] ‘ 12345678910 } ueset ]L&:ic H # search ]

Filter by year:| Publication wl=[2020 v to [2022 v
Publication Output:| Journals |
Publication Category:| C1 - Peer-Reviewsd Journals ~|

Faculty:[ All records v
Department:| All records v |
Title contains: || |
Status:| |
Parents:| ALL RECORDS ~ @@
RM Ref:
System reference ID:| |
Title of exhibition contains:| |

Author:| ALL RECORDS |
Custnmgui: FadUni v
IRMA ID Year | Category. Title gx:t‘"' All Authors Status Action
- Pear-Rev ; <hort, lo ; NAs i _ =
RSxPUBG4T 2020 | €1 - Peer-Reviewed | A guide to the shart, long and circular RNAs in| Prestes P; Maier M C; Woods B A; Charchar F|Complete B
Journals hypertension and cardiovascular disease

3. Ascreen similar to the following will be displayed:

Animal Tab: snapshots Tab: Citations Tab:

List of Animal Ethics copy of the Research Displays citation

applications (if any) Output saved at a paint details of the
Header Tab: associated to the in time research output Grants Tab:
Displays main details Research Qutput List of Grants (if any)
of the research associated to the
output i.e, category, \ Research Output
title, DOI, etc.

_..I\~lr\|m.|_ ‘ .‘-nl:l'l_"!ol. [ | I'_'ll_.!bont;
Haadar . Authors | ,Documents | Hotes | Coding | Verification | Summary J Grasts °)

~Fublication Fi

Authors Tab: / i el el ) AN ~ )
Displays a list of / ™~ Summary Tab:
'|nl:rn:| and external Displal!ls details on the
authors included on following:
the research output. sinternal/External Authors:
and School/Department or
: FEDOLxPUBSZTS Institution,
Publication Oyftouts Journals «HERDC score.
Publication Cafeporyi Cf - Baer-Favised Jourms lPeI{Erﬂ':lges;)Iit,
LT by: Migration, Dats (FEDO1) at 1042012 ISEhMDEDEn t
Documents Tab: FRasearch outplt status: Comolets
List of documents

associated with the

Research Qutput [induding L o T = [:@]
Open Accass status) A MicrsRMA Guide for Chaicians and Basie Seiantists

Bazkground and Gepsrimantsl Techniguss

poe @ Verification Tab:
",. .‘l Verification information
Motes Tab: Coding Tab:
Abstracts and Data Migration Fiehd of Research Codes and
Information Percentages (note, this
Mate: click “Edit™ (pencil) icon, information is not currenthy
to view the details of the note populated]

Note: A number of tabs will be displayed, with information relating to Authors, Documents, etc. Some tabs are not
currently used.

CRICOS Provider No. 00103D | RTO Code 4909 Page 6 | 20
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To export the Research Outputs list (Excel file):

1. Navigate to the Publications search screen — for help navigating this page, refer to “To check Research

Outputs”
2. Click “Export” button

e Note: only the results shown on the search screen will be exported

Publications |

Your security profile only allows you ta see records where you are an author

|‘ 12345678910 Reset | Basic |( 88 Search |
Filter by year:| Publication w=|1395 v | to [2022 v

Publication Output:| All records - |
Publication Category: | All records +°
Facultys [ A1l cords
Department:| All records v |

Title contains: [| ]

Status:| ~]
Parents: AlLRscoRos v |[@)(@)
RM Ref:

System reference ID:| |

Title of exhibition contains: | |
Author:| ALL RECORDE v |

[F) custom guis| Feduni v

= |

Citation|
Count

|mm\m |I’ar|calbem |AIIMrH\ors |sm: | Action |
b g g g g g 1

3. The following screen will be displayed:

_(2)_Click this link to return to the Publications GUI

4. Click the link: “(1) Click this link to open your document” - the export is saved in the Windows Downloads

folder. A link to the file will display at the bottom of your screen:

ﬁ TMP401511924201...c5v - ™

5. Click on the file to open the exported list in Excel

e Note: the file will open as a .csv file, it should be saved as a .xlsx file, if changes to the file are required

6. To return to the Publications Search screen:
7. Click the link: “(2) Click this link to return to the Publications GUI”

CRICOS Provider No. 00103D | RTO Code 4909 IRMA — Researcher User Guide v4 June 2024
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Grants

To check Grant records:
1. Navigate to the Grants search screen - click “Contracts and Grants” link on the Desktop screen, the Grants
search screen will be displayed (below)

e Note: if not all of the search criteria displayed below are shown, click “Advanced” button
2. Using any combination of the search criteria, search or refine the Grants list

e Note: each time you select a different filter option, click “Search” button to refresh the Grants list
e Note: to clear the search criteria, click “Reset”

3. Alist of Grants that match the search filters will be displayed in the bottom section of the Grants search screen

Click Basic/Advanced
button to toggle
Grants list page between Basic and
izati Advanced Search
navigation filters Click Search
Click Edit button button to
to display the last Click Reset button to display Grants
viewed Grant reset any selected list
criteria

L ——— T T

|‘\il Yowr security prefile o n-.-nu—mu—-u--‘t- !f |
Sumack || 7 pde |mw|‘ 12345678910 h, || meset | Baxic |l“mJ
Click Export Tetle comtain | ] -
button to S
export the list |- ] Praguct type 3| ALL #5CoRDE ] Prapect tywe e -
of displayed -
Grants [Excal Select
filg) . Intareal investigaton (Surrama): Leituabs Bogons coth o ()] Dbt Nk || Fiest masmaals differant
L [T R - e——— Dritats: Bagnn vt o |[G) (] Brclude Bk filter
Sludents, [Searears ) Ladtusbi. Bagess ot v [ () options to
Fusnids prashias |E_:J|_:_!| Seurch on former aeres an veall refine
Fehama () Primmary schemes: Grants list
+ Conat 10u 3
ok Benvsarch Master 107
Fuads Provider Asd Member:
Prpent G
Accout:
aar Cotaet data] fraem -
Yaur [srmarded and date] from:
Sart Gl | Enel Dt | EATL PrIECL g, e i | i - fooapLtunts | Ecoucy nuun‘
| J S | = Inestineier | |
List of
Grants that —
matchthe j— BLICRIOR] 02358 |82 Comtrmst )
Search
ﬁlms \ 3 Bl QT80 |21 Orent EI
[T ooz GI4EE| 24 Grant I
Click any column Click peru:ill
heading to sort the button to view an
Grants by that individual Grant
column in ascending record
order

CRICOS Provider No. 00103D | RTO Code 4909
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To view details of an individual grant record:
1. Navigate to the Grants search screen — for help navigating this page, refer to “To check Grant records”

2. Click “Edit” icon (on the applicable record displayed) w, to view individual Grants details

Grants

“Your security profile only allows you to see recards where you are an investigator

«Back |[_J Edit

|(GFEwport | f 12325628910 | [ Reset [ Advanced | d& search |
Title contains:|| ]

Portfolio:| All records v
Department:| All records v |
Project type 1:[ ALL RECORDS
Status:| ALL RECORDS

() custom oui: oot v ]

v | Project type 2: [ ALL RECORDS v | Project type 3: [ ALL RECORDS v
~|

" . Funds Lead - "
Start Date |End Date |Sf2nt|Project g5, Project| provider Ref | Title Federation |Brimary Funds | Primary Action
Start Date |EndDate |7p | Type Code 2 Provider Scheme
Number
01/01/2022 G2517| 01 Grant I
h . . . . . = . i

3. Ascreen similar to the following will be displayed:

| Publications I Anbmal I Event hlstor\rll

|’ Milestones | Documents '| Motes '|' Progresssteps | Links | Contract questions | Clearances |

( mainpersiis | Inwestigators | Departments '|' Coding | Applied amounts | Awarded Amounts | Coversheets |

Titde: [

Grant ID: G2517  First-named Investigator: Charchas Fad Project code:  Statws: 02,02 Compllance received Research Master ID:

Primary Funds Provider! Schame:

Funds Provider Ref Number: ~7" 7777

Amend - Contracts and Grants

This record |5 read-only

P )

Project IDn G2517

Status: 02.02 Compliance receives h

Shart Tithe*:

Long Title:

Project Type 1 ID*: 1 £ v
Project Type 2 I0: w
Adrinistering Organdsation:
Stakug®: (2 v b o
Embargoed: v
Research Master 1D

Is Praject Commercial in Confidenoe? ¥/ M b

Commercial in Confidence note:

e

External Due Date {dd/men/yyyy): | 04052022
PAN:
Legal office reference:
Use budget activities: w
Include for HERDC: w

Transferred from:
Transferred to:

Datec and shriuc

Date format is dd/mm/yyyy

Date application entered in system: | 29,03 2022
Date submitted to Funds Provider: Date application withdrawm (RO only):
Offer of award by Funds Provider: Unsucoesshul date:
Anticipated End Dater | 31/12/2025
Fully executed contract signed:
Start date: | [01/0L/2023
End date:
Amended end date:

Transfer in date:

Adminicirative Sontacts.

Frimary contact:

CRICOS Provider No. 00103D | RTO Code 4909
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NOTES:

e A number of tabs will be displayed, with information regarding Investigators, Departments, FOR/SEO
Codes, Funding Details, Milestones etc. — refer below screen shot
e Some tabs are not currently used

Notes Tab:
Brief notes about the grant
record (i.e. project description) Publications Tab:
Note: click “Edit” {pencil) icon, . o . Animal Tab:
to view the details of the note List of Publications (if . N .
any) associated to the List of Animal Ethics
Grant applications (if any)
associated to the
Documents Tab: Grant
Milestones Tab: List of documents
Displays a list of the associated with the Grant
milestones and their due
dates for the Grant Pro gress StePS Tab:
record (i.e. annual Displays a check list of the
reports) lifecycle for the Grant record
Publ:nhms Animal Event history
M ain Deta i |S Tab : Milestones 1 Documee: ts Notes J_ Progress ;tens Links. L(.Ol\krlcl questions Lcleaunce
Displays main details of ..———'—'—'-l"wa-lx "5’ Stigatons i “"“"‘""""‘ [ coding | SRR & ] \ | W
the Grant L.e. status, title, / \ Clearances Tab:
start/end dates, etc. = \ Displays international
Grant IDu GZ317  First-na Investigator: Charcllar fadl Project coder 51 Research Master ID1 Dﬂllahormiﬂn informat'lon
mary Funds Provider: : — ] Schemes (if any)

Investigators Tab:
Displays a list of internal

and external investigators
included on the Grant Awarded Amounts
Departments Tab: Coding Tab: Applied Amounts T.ab. _
. . h Tab: Displays details of the
Displays a list of 3 Displays Field of Research a ) . amount awarded, funds
dt?pa rtments associated (FgR) & Socio-Economic Displays deta.lls of the provider, scheme etc.
with the Grant Objectives (SEO) Codes, amount applied for, funds (if applicable)
Type of Activity and provider, scheme etc.
percentage splits

CRICOS Provider No. 00103D | RTO Code 4909 Page 10120
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To export the Grants list (Excel file):

1. Navigate to the Grants search screen — for help navigating this page, refer to “To check Grant records”

2. Click “Export” button

e Note: only the results shown on the search screen will be exported

Grants (o |
Your security profile only allows you to see records where you are an investigator
7 Edit 12335678910 | [ Reset Basic || 8 Search
]
All records ¥
2| All records ¥
Project type 1: AL RECORDS + | Project type 2: [ ALL R£CORDS v | Project type 3: AL a£CoRDS v |
Status:

Cuslnmgui:
Internal investigators (Surname): \:] Initials: :lm@@ Include linked: || First namad: [

Funds prow m\:@@ Ds.m.. on formar namas s wall
B T
T —

Funds Provider Ref Number;
Project Cade:

HHH

Account:

Year(startdste) from:|  |to| |
Vear (amended end date) from:|  |to| |

End Date

Lead
Federation
Investigator

Funds
Prnuldzr Ref
Number

Grant
D

Primary Funds
Provider

Project | CHICE
Code

Primary
Scheme

Project

Tyee Title

‘Shrt Date Status ‘A(tiun

3. The following screen will be displayed:

(1)_Click this link to open your document
You may also right click and Save target to your hard drive

(2)_Click this link to return to the Grant GUI

4. Click the link “(1) Click this link to open your document” - the export is saved in the Windows Downloads

folder. A link to the file will display at the bottom of your screen:

B TMP401511924201..c5v A

5. Click on the file to open the exported list in Excel

e Note: the file will open as a .csv file, it should be saved as a .xlsx file, if changes to the file are required

6. To return to the Grants Search screen:
7. Click the link: “(2) Click this link to return to the Grants GUI”

CRICOS Provider No. 00103D | RTO Code 4909
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Researcher Profile

Navigating the Researcher Profile screen:
1. Click “Researcher Profile” in the top right-hand corner

IRMA - Desktop L LN [FYERSE IS [ ——— ey | LOgOUt
Professor F Charchar
Grants Publications Animal
Ethics
i C(; Ali ‘[_I
E
* Home Page ¢ Home Page * Home Page
» Publication records s Contracts and Grants s Protocols * Home Page
» Journal information s Coversheets » Coversheets

2. Ascreen similar to the below, will be displayed:

Professor F Charchar

L MFederation  ypMA Researcher Profile @ I meme: | st e [ veses | LOGOUE

rSity

Tools - -
Teds  Home Click Third Party Ref

|@J tab to view

- - — Researcher's Third
Click FoR Coding tab to ( Third Party Ref Party IDs
view Researcher's -

individual field of  [TT==—f FOR Coding |

research

|: My Home |

Researcher Profile for Professor Fadi Charchar

Click Continue button or
the Desktop link to
view the Desktop

Click the Continue button to view the Desktop.
|»7|:Dntinue Wé/

Name: Professor Fadi Charchar

Faculty/School/Department: Innovation and Transformation Centre

Telephone: 03 5327 6093
Researcher's details | == Fax:

displ h =
3re displayed here Email: f.charchar@federation.edu.au

1. DVCRI - DVC Research and Innovation Portfolio, HITC - Health

Homepage: htips:/ifederation.edu.aulresearchifind-an-expert/fadi-charchary

IRMA Help: FAQ & User Resources
Unread tasks: 0 Ai

Overdue tasks: 0 9 ]
Click IRMA Help link to

Approvals: 0 view FAQ & User
Resources (in a pop-up
box|

\

Click Homepage link to

view Researcher's Find

an Expert Profile (ina
pop-up box)

12 | 20
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Third Party Ref: to check Researcher identifiers:

1. Navigate to the Researcher Profile (Home) screen — for help navigating this page, refer to "Navigating the
Researcher Profile screen”

2. Click “Third Party Ref” tab:

Tools Home p

]
Third Party Ref

f FOR Coding 1

Fa Y
l My Home I

Researcher Profile for Professor Fadi Charchar

Click the Continue button to view the Desktop.

Conktinue Logout

3. Asimilar screen to the following will be displayed:

e
l Third Party Ref I

e

FOR Coding |
v
[ MyHome |
Name: Professor Fadi Charchar Faculty/School/Department: 1. DVCRI - DVC Research and Innovation Portfolio, HITC - Health Innovation and Transformation
Centre
Email: IRMAEmailTest@federation.edu.au Telephone: 03 5327 6058 Fax:
My homepage: https://federation.edu.aufresearch/find-an-expert/fadi-charchar L\,
Third Party References
‘ 123456789 10 ’- Reset ﬁSearch
Type:| all racords -
Type Reference Publication harvesting 1 url Action
Federation Username Manual entry
ORCID 0000-0002-6164-9541 Manual entry
RessarcherID I-6656-2017 Manual entry
RM ePerson Manual entry
Scopus 1D 6602114776 Manuzl entry
Page number: 1 Number of records on this page: 5

4. Contact Research Reporting to update any third-party references.

5. If you require assistance with third-party references, please refer to:
e https://libguides.federation.edu.au/research/id
e to create an ORCID: Library: ORCID - getting started

CRICOS Provider No. 00103D | RTO Code 4909 Page 13120
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Individual Researcher FoR codes: to check and/or update:

Note: SEO Codes are not currently used for individual researcher records and therefore are not required
to be entered.

1. Navigate to the Researcher Profile screen — for help navigating this page, refer to "Navigating the Researcher
Profile screen"
2. Click “FOR Coding” tab:

Tedls  Home »

Third Party Ref )
My Home i

Ly Researcher Profile for Professor Fadi Charchar

Click the Continue button to view the Desktop.

Continue Logout
3. Asimilar screen to the following will be displayed:

e Note: Any FoR Codes that have previously been added to the individual researcher record will be
displayed

Third Party Ref |
|/ FOR Coding i

|' My Home |

Name: Professor Fadi Charchar Faculty/School/Department: 1. DVCRI - DVC Research and Innovation Portfolio, HITC - Health Innovation and Transformation
Centre

Email: f.charchar@federation.edu.au Telephone: 03 5227 5058 Fax:

My homepage: https://federation.edu.au/research/find-an-expert/fadi-charchar

Coding

FOR Code  Description FOR % a/6 S“B‘:;;‘;’pi‘;ie or Actions

] ot selectes E == | |||' 84 search || Browse

[ Not selected [0 | | |||'m‘

[ | Mot selected [o | | |||‘W]W]
T 1

-
Sla¥rch by Code or
Description

Not selected || 3 search ] Browse
ot seleced )
Not selected |:||| 4 Search J Browse

SEOQ Code | Description Actions

I

CRICOS Provider No. 00103D | RTO Code 4909 Page 14|20
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To add (or update) a FoR code:

Note: SEO Codes are not currently used for individual researcher records and therefore are not required
to be entered.

1. Navigate to the FoR coding tab of the Researcher Profile screen - refer steps 1-3 above, “Individual Researcher
FoR codes: to check and/or update”

2. If the FoR code or description name is known, refer to the following (as applicable):

e Toadd (or update) a FoR Code - if the code is known

e Toadd (or update) a FoR Code - if the description (or part thereof) of the code is known

If the FoR code or description name is not known, follow the steps below

4. Click “Browse” (see below screen shot)

f FOR Coding |

s ~
[ My Home |

w

Name: Professor Fad Charchar  Faculty/School/Department: 1. DVCRI - DVC Research and Innovation Portfalia, HITC - Health Innavation and Transformation
Centre

Email f.charchar@fedaration.edu.au  Telephone: 03 5327 6058 Fax:

My homegage: hiss://fedaration, sdu su/rasearch/fng-sn-suosn/fadi-charchar
Coding

ot Search by Code or -

FOR Code  Description FOR % e i By o Actions :
i ) Mot selected B | | (8 search || Bromse
[ Mot setectea 5 |G e |
[ | Notselected B ) [ ||[ @8 search Browse |
SEO Code  Description skirch by Codear |, o
[ Mot selected [ | @ search Browse |
[ Mot selected [ | @ search Browse |
[ Mot selected [ I|[" @ search Browse |

5. Alist of all codes will be displayed (at the 2 digit level):

Coding - FOR Divisions

. 20 AGRICULTURAL, VETERINARY AND FOOD SCIENMCES

. 31 BIOLOGICAL SCIENCES

. 32 BIOMEDICAL AND CLINICAL SCIENCES

Code

. 33 BUILT ENVIRONMENT AND DESIGN

. 34 CHEMICAL SCIENCES

. 35 COMMERCE, MANAGEMENT, TOURISM AND SERVICES

. 25 CREATIVE ARTS AND WRITING

. 27 EARTH SCIENCES

32 ECONOMICS

. 33 EDUCATION

40 ENGINEERING

. 41 ENVIRONMENTAL SCIENCES

42 HEALTH SCIENCES

43 HISTORY, HERITAGE AND ARCHAEOLOGY

. 44 HUMAN SOCIETY

4p| 45 INDIGENOUS STUDIES

45 INFORMATION AND COMPUTING SCIENCES

. 47 LANGUAGE, COMMUNICATION AND CULTURE
. 43 LAW AND LEGAL STUDIES
. 43 MATHEMATICAL SCIENCES

. 50 PHILOSOPHY AMD RELIGIOUS STUDIES

(51 PHYSICAL SCIENCES
. 52 PSYCHOLOGY
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6. Click the plus icon'™J, to expand the relevant Division to view the Groups (4 digit) within that chosen Division:

Coding - FOR Divisions

Code

:] 20 AGRICULTURAL, VETERINARY AND FOOD SCIENCES

:] 31 BIOLOGICAL SCIENCES

22 BIOMEDICAL AND CLINICAL SCIENCES

32 BUILT ENVIROMMENT AND DESIGM

Y :] 34 CHEMICAL SCIENCES

:] 35 COMMERCE, MANAGEMENT, TOURISM AND SERVICES

L

:] & CREATIVE ARTS AND WRITING

:] 37 EARTH SCIENCES
:] 38 ECONOMICS

35 EDUCATION

:] 40 ENGINEERING

+] 41 ENVIRONMENTAL SCIENCES

42 HEALTH SCIENCES I

Ei 4201 Allied health and rehabilitation science

4202 Epidemioclogy

:] 4202 Health services and systems

4204  Midwifery

:] 4205 Mursing

4205 Public health

:] 4307 Sports science and exercise

4208 Traditional, complementary and integrative medicine

:] 4253 Other health sciences

:] 42 HISTORY, HERITAGE AND ARCHAEOQLOGY

:] 44 HUMAMN SOCIETY

7. Click on the plus icon , to expand the 4 digit code to display the 6 digit code:

e

:] 41 ENVIRONMEMNTAL SCIEMCES

:] 42 HEALTH SCIENCES
:] 4201 Allied health and rehabilitation science
:] 4202 Epidemiology
:! 4202 Health services and systems
:] 4204  Midwifery
:] 4205 MNursing

206 Public health

420601 Community child health

420602 Health equity

420602 Health promotion

420604  Injury prevention

420605 Preventative health care

420605 Social determinants of health

420635 Public health not elsewhere classified

:] 4207 Sports science and exercise

:] 4208 Traditional, complementary and integrative medicine

:] 4233 Other health sciences

:] 42 HISTORY, HERITAGE AND ARCHAEOLOGY

:] 44 HUMAN SOCIETY
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8. To select the applicable code, click on the hyperlinked FoR Code number:
L
. 41 ENVIROMMEMTAL SCIENCES
. 42 HEALTH SCIENCES
. 4201  Allied health and rehabilitation science
. 4202 Epidemiclogy
. 4203 Health services and systems
. 4204 Midwifery
. 4205 Mursing
. 4206 Public health

420601 Community child health
420602 Health equity
420603 Health promotion

420604 Injury prevention

420605 |Preventative health care

420605  Social determinants of health

420623  Public health not elsewhere classified

. 4207 Sports science and exercise

. 4202 Traditional, complementary and integrative medicine

. 4223 Other health sciences

. 42 HISTORY, HERITAGE AND ARCHAEOLOGY

. 44 HUMAN SOCIETY

9. The FoR Coding screen will be displayed and the applicable (6 digit) FOR code and description will be displayed
in the FOR Code and Description fields:

Coding
B Save
i
FOR Code  Description FOR % 5“5‘; :’r}'p{é'::’ or Actions
Preventative health care |SD | | | Lﬂ Search J[ Browse J

% Search ] Browse
| | “Sﬂﬂﬂ:h ] Browse

[ Genrech ha Code ar |

Not selected | 1] |

ol | [a]|[a] | &
< < | @

MNot selected | 1] |

||

10. FOR % text field: Type the applicable percentage
¢ Note: the total MUST equal 100%

11. Repeat Steps 4-10, if further FOR Codes are applicable
e Note: a maximum of three FOR codes can be entered
12. Click “Save”
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To add (or update) a FoR Code - if the code is known:

Note: SEO Codes are not currently used for individual researcher records and therefore are not required
to be entered.

1. Navigate to the FoR coding tab of the Researcher Profile screen - refer steps 1-3 under “Individual Researcher
FoR codes: to check and/or update”
FOR Code (text) field: Type the code number in the first FOR Code field e.g. FoR code 420605
e Once you move to the next field or click anywhere else on the screen, the descriptive words for the chosen
code will be displayed
FOR % (text) field: Type the applicable percentage

¢ Note: the total MUST equal 100%

4. Repeat Steps 2 and 3, if further FOR Codes are applicable
e Note: a maximum of three FOR codes can be entered
5. Click “Save”

N

w

Coding

[ save
FOR Code |Description FOR % a/e 5‘“’5‘:;;‘;’;;;“ or Actions
Preventative health care [100 | |[ @4 Search J[ Browse J
' T ot selected C— | |8 search ) Browse )
[ |/Not selected o ] | | [ 4 Search ]l Browse J

Search by Code or

Description Actions

SEO Code Description

: Not selected | |l @4 Search Jl Browse J

: Not selected | | l @ search ]l Browse J
: Not selected | | [ 4 Search ]l Browse J
L | ERA research themes
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To add (or update) a FoR Code - if the description (or part thereof) of the code is known:

Note: SEO Codes are not currently used for individual researcher records and therefore are not required
to be entered.

1. Navigate to the FoR coding tab of the Researcher Profile screen - refer steps 1-3 above, “Individual Researcher
FoR codes: to check and/or update”

2. Search by Code or Description: Type a keyword or the full description (name) of the FOR code e.g. using the
previous example, any of the keywords in the name (“Preventative health care”) can be entered into the field

¢ Note: the field has a character limit of 20
e Note: this text field is only for a description (or part thereof) of the FoR code and not the numeric code
3. Click “Search”

Coding
|’ save |
FOR Code Description FOR % a/6 Sea[')‘h LrEmE s -A:tions
escription
\:' Mot selectad [o | | [e=rd ||| ¥4 Search J Browse J
I:I Not selected [0 | | |||'W.§earch ] Browse J
I:I Not selected [0 | | ||| # Search J| Browse J
I I 1 ]

4. Alist of codes matching the keyword entered will be displayed:

Coding - FOR Objectives

|’ « Back |

Code

200201 Veterinary anaesthesiology and intensive care

220212 Intensive care
420201 Aged health care

420202 Family care

420206 Health care administration

420215 Palliative care

420215 Primary health care

420320 Residential client care

420402 Models of care and place of birth
420501 Acute care

420502 Aged care nursing

420502 Community and primary care

| 420506 Su b-acute care

420605 Preventative health care J_
= =

5. Click the applicable (hyperlink) FOR code
e The applicable FOR code and description will be displayed in the FOR Code and Description fields
6. FOR % text field: Type the applicable percentage

¢ Note: the total MUST equal 100%

7. Repeat Steps 2-6, if further FOR Codes are applicable
e Note: a maximum of three FOR codes can be entered
8. Click “Save”
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To delete a FoR code:

1.

Navigate to the FoR coding tab of the Researcher Profile screen - refer steps 1-3 above, “Individual Researcher
FoR codes: to check and/or update”
FOR Code (text) field: Delete the code number in the applicable text box

e Once you move to the next field or click anywhere else on the screen, the descriptive words for the
chosen code will be removed
FOR % (text) field: Delete the applicable percentage

¢ Note: the total MUST equal 100%

¢ Note: ensure that the remaining %’s add to 100, before clicking Save

To add new (or update) FoR Code/s: refer to above, “To add (or update) a FoR code”

¢ Note: a maximum of three FOR codes can be entered
Click “Save”
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