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Starting Off 
 

How to access ATOM: Go to atom.federation.edu.au 
 

After entering the above URL to access the website the following screens will appear  

 

 

  

Your 8 digit Campus 
Solutions ID will be used as 
your username. This will be 
forwarded to you along with 
your allocated password via 
a welcome email from 
Federation University 

https://atom.federation.edu.au/login.php?referer=%2Fatom%2Findex.php
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Once logged into the ATOM system the screen below will appear. 

The screen consists of the follow key areas: 

• Side panels of selections are: 
o Dashboard -  will direct you back to the orignial screen for access to all areas 
o View training plan -  will direct you a PDF printout of your training plan to print and review 
o Attendance history -  will direct you a PDF printout of your attendance history recorded by 

FedUni TAFE staff 
o Training withdrawal log -  will allow you to add/ review any workplace training activity 

undertaken within your apprenticeship. 
o Group information -  will allow you to view timetables and contact details of your teacher 
o My uploads -  will direct you to a view of any documents uploaded into the ATOM system, 

with the ability to print.  These will also be made available to FedUni TAFE. 
o Log out -  click to log out of the ATOM system 

 

  

Quick buttons allow you to: 
• View your Training Plan 
• View your attendance 
• View your Training withdrawal logs 
• View your Group information 

(timetables and contact details of 
your teacher) 

• Upload documents and images 

Useful links 
will be 
available and 
accessible 
from here 

Useful forms 
for 
apprentices/ 
trainees are 
available from 
here 
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View Training Plan 
 

 

 

 

By clicking on the Quick button you will be given access to your Training Plan  

 

To PRINT – 
Hold Ctrl + P 
(buttons 
found on 
keyboard) and 
use your print 
options as 
they appear 

 

Use the Quick 
button to access 
your Training Plan 

v 
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Attendance History 
 

 

 

 

 

 
 

Use the Quick button 
to access your 
Attendance History 
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Training Withdrawal Log 
 

 

 

 

• To Add a New Workplace Training Activity log click on blue button 

 

• Proceed to add details as requested, please not your employer is already entered from your 
ATOM details 

• Complete all sections then click on ‘Add Workplace Training Activity’.   
• Your employer will confirm via their access 

 

 

 

Click on either this link or click on the 
blue quick button to access 

Once all fields have been 
completed, click here to 
add 

v 
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Group Information 
 

 

 

 

 

 

 

Group Information may display – 

• Timetable 
• Information that is important in regards to your apprenticeship/ traineeship 
• Contact details for your appointed teacher 

 

  

Use the Quick 
button to 
access your 
Training Plan 
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My Uploads 
 

 

You can upload documents and image files to your ATOM profile. You can access these files at any time 
from ATOM.  You will need a browser such as Firefox, Chrome or Internet Explorer to utilise this function. 

 

 

 

v

 

Use the Quick button 
to access My Uploads 

Select “Add files” to select 
a file for upload, choose 
your file from the browsed 
files on your drive 

Once file is selected 
for upload it will 
appear with name of 
document, size of file 
and its upload status.  
Check to ensure the 
document is correctly 
named and click on 
“Start upload”. 

Your file will wait here 
until you click on “submit 
attachments” 
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Once you have clicked on “submit attachment” your file will be uploaded and your FedUni TAFE teacher 
will receive a notification email indicating there is a new addition to your ATOM profile. 

You can access your uploads from your dashboard view, you can also access any uploads made by your 
teacher. These files can be opened and printed or edited and resubmitted as an attachment. 

 

 

 

 

Contact Details 
 

For any inquiries please email ATOM Helpdesk on atom@federation.edu.au  

or contact us on: 1800 333 864 

  

 

 

Your files will be 
visible/accessible on each 
initial login to ATOM.  

 

mailto:atom@federation.edu.au
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Notes: 
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