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SECTION 3: Assessment

Students must familiarise themselves with the Federation University policies on Assessment and Student
Misconduct:

Learning, Teaching and Assessment policy
° Higher Education Assessment Procedure LT1254
° Higher Education Assessment Policy LT1302
e  Supplementary Assessment Procedure LT2032

Examination requirements

Higher Education Examinations Procedure LT1940

Student Access, Progression and Wellbeing Policy SS1965
Disability Learning Access Plan (LAP) Procedure SS1966
Higher Education Special Consideration Procedure SS1967

Student academic misconduct requirements policy

° Student Plagiarism Policy LT1435
° Student Plagiarism Procedure LT1513

Academic progressions policy
° Higher Education Deferral or Leave from Studies Procedure SS1968
° Higher Education Student Progression Procedure SS2003

These are important overriding policies of the university and can be found at
https://policy.federation.edu.au/index.php

Please be aware that a range of penalties can apply to students found guilty of academic misconduct. See
https://federation.edu.au/ _data/assets/pdf file/0004/44995/Reg-6.1-Student-Discipline.pdf

It is imperative that students read and thoroughly understand the physiotherapy assessment procedures.
Specific assessment requirements for each course are provided by course co-ordinators and are available in
the course descriptors.

Submission of Assessable Materials

All written assignments will be submitted electronically via Moodle unless otherwise stated in the Course
descriptor. All electronically submitted written assignments will undergo plagiarism check using Turnitin
(https://federation.edu.au/staff/learning-and-teaching/elearning-hub/preventing-plagiarism2).  Students on
submission of their assignments will be required to complete a student declaration confirming the following:

1. This assignment is my/our original work and no part has been copied/ reproduced from any other person’s
work or from any other source, except where acknowledgement has been made (see Plagiarism policy
and procedure).

This work has not been submitted for any other course
This assignment has not been written for me/ us.
I/ we hold a copy of this assignment and can produce a copy if requested.

This work may be used for the purposes of moderation and identifying plagiarism.

© a0 M DN

I/ we give permission for a copy of this marked assignment to be retained by the School for benchmarking
and course review and accreditation purposes.
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Marking and Return of Assessable Material

Marking
Marking will be conducted by appropriately qualified professionals and academic staff in line with the outlined
marking criteria for the Assessment.

Higher Education Assessment Categories
https://federation.edu.au/current-students/essential-info/administration/he-assessment-categories

Current Grades for Course

CODE GRADE %

HD High distinction 80 - 100
Distinction 70-79
Credit 60 - 69
Pass 50 - 59
S Ungraded pass
MF Marginal fail 40 - 49
F Fail 0-39
Sl* Studies Impacted
XF Non-assessed fail
UN Ungraded falil

Codes for Incomplete Assessment

CODE CATEGORY

AD Assessment deferred: up to 3 months
TD Assessment deferred: 3 - 12 months
ZN Supplementary assessment to be completed within 3 months

Material Return

Material submitted for assessment during study period will be returned to the student within a reasonable
period. The only exception to this is that the results of the final assessment task will be withheld until the final
results for the course is released by the University. Results can be accessed via my Student Centre.

Assignments will be handed back either in class or electronically. Assignments will be held in the Discipline of
Physiotherapy for six months after final grades are released. Written examination papers will be held in the
Discipline of Physiotherapy for 12 months after final grades are released. Electronically submitted assignments
marked in electronic form may be returned electronically to the students Federation University email address
or via Moodle.

Moderation of Assessment

Moderation is a quality assurance process employed by Federation University to ensure that assessment is
conducted with accuracy, fairness and consistency. Both pre-assessment and post-assessment moderation
will be conducted throughout the program.
https://federation.edu.au/staff/learning-and-teaching/teaching-practice/feedback/feedback-and-marking
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Students with temporary or permanent disability, injury, illness or health conditions.

Students should contact the Program Coordinator if they can demonstrate that they are systemically or
structurally disadvantaged by disability, ill-health, culture and similar factors.

Federation University Disability Support Services

Federation University has support in place for students (and staff) with any form of disability. Students with
disability are encouraged to contact the University’s Disability Support Services to discuss support strategies.
https://federation.edu.au/current-students/assistance-support-and-services/student-support-
services/disability-support

Inherent Requirements

Federation University has developed inherent requirements for its programs. Physiotherapy has a set of
inherent requirements that must be met by all students. They are the fundamental abilities, behaviour and
skills needed to complete the course. Please refer to the link below:
https://federation.edu.au/staff/learning-and-teaching/curriculum-quality/work-integrated-learning/inherent-
requirements-at-federation-university

Students should carefully consider the inherent requirement statements and think about whether they may
experience challenges in meeting these requirements during the program.

If you think you may experience challenges related to your disability, chronic health condition or any other
reason, you should discuss your concerns with the Physiotherapy Program Coordinator.

Students with a disability or chronic health condition will be able to have reasonable adjustments made to
enable them to meet the inherent requirements. There may also be other considerations, such as cultural or
religious considerations, that may impact your capacity to meet an inherent requirement and may require
adjustments. However, any adjustments must not fundamentally change the nature of the inherent
requirement. In many cases, health conditions and disabilities will not be a concern, provided the student
receives the appropriate care and reasonable adjustments necessary to study and work safely in a clinical
environment. Indeed, many students with a wide range of impairments, illnesses and health conditions
successfully achieve the required standards of knowledge, skills and behaviours to become a physiotherapist
and practise at the high level required to ensure patient safety.

Some prospective students and some existing students may not be able to progress with their studies, even
with an appropriate range of adjustments and support in place. Reasonable adjustments may be made to the
way that standards are assessed or performed (except where the method of performance is part of the
competence to be attained), and to how curricula and clinical placements are delivered.

However, all adjustments must:

e  be consistent with legislative and regulatory requirements, and not compromise codes, guidelines and
policies

e not result in unethical or unprofessional behaviour

¢ meet the necessary standards of timeliness, accuracy and functional effectiveness to ensure that self and
patient care, treatment or safety is not compromised

e address the need to perform the full range of tasks involved in clinical practice

¢ ensure that performance is consistent and sustained over a given period

Reasonable adjustments will be made in consultation with academic staff and Disability Support Services staff.
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Protected Disclosures

Federation University is committed to the aims and objectives of the Protected Disclosure Act 2012. The
University recognises the importance of transparency and accountability in its administrative and management
practices. Federation University will take all necessary steps to protect people who make disclosures from any
detrimental action in reprisal for making the disclosure. More information on Protected Disclosures Procedures
can eb found via this link:

https://policy.federation.edu.au/corporate governance/governance/protectdisclosure/? ga=2.27692852.9086
0567.1602194438-1625080569.1602194438

Special Consideration

Special consideration is an equity measure at Federation University to ensure students are not disadvantaged
by extenuating circumstances beyond their control. Essential information on Special Consideration can be
found at - https://federation.edu.au/current-students/essential-info/administration/special-consideration

There are 3 types of special considerations:
e Discretionary Assessment Extension
e Higher Education Special Consideration — General
e Higher Education Special Consideration — Deferred Examination

Students must familiarise themselves with the policy and procedures for Special Consideration:
https://federation.edu.au/current-students/essential-info/administration/special-consideration/higher-
education

Student Complaints and Appeals
The following documents outline the Grievance Policy and the University’s Complaints and Appeal procedures:

Student complaints information -
https://policy.federation.edu.au/university/student grievance/ch01.php? ga=2.65004519.972647324.160073
6101-805834870.1600736101

Student complaints and concerns —
https://federation.edu.au/current-students/assistance-support-and-services/student-support-services/student-
complaints-and-concerns

University’s Complaint and Appeal Procedures —
https://policy.federation.edu.au/university/appealscomplaints/ch02.php? ga=2.266382790.972647324.16007
36101-805834870.1600736101

Plagiarism
Under the University's regulations students must ensure that any coursework submitted for assessment is
genuinely their own and is not plagiarised (borrowed or copied, without specific acknowledgement, or taken

from other published or unpublished work) —
https://federation.edu.au/ _data/assets/pdf file/0005/44996/Reg-611Plagiarism-19 01 16.pdf.

Student Academic Misconduct Policy - https://policy.federation.edu.au/university/student plagiarism/ch02.php

Academic Integrity Module (AIM)

Federation University and the wider academic community are built on the shared values including honesty,
fairness and responsibility. Academic integrity essentially means that you practice these values in your
academic work. Federation University’s policy on Academic integrity can be found here:
https://federation.edu.au/staff/governance/quality/student-life-cycle/program-delivery2/academic-integrity

The Academic Integrity Module or AIM, was developed in Moodle as a self-paced interactive learning platform
providing information aligned with TEQSA'’s guidelines for academic integrity. All students must complete the
Academic Integrity Module. Students can self-enrol via the Moodle site and the module will take around 30
minutes to complete.
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Penalties

Instances of suspected plagiarism will be dealt with in accordance with the University’s Regulation 6.1.1 —
Plagiarism: https://federation.edu.au/ _data/assets/pdf file/0005/44996/Reg-611Plagiarism-19 01 16.pdf

Please also refer to:
e Student Plagiarism Policy LT1435
e Student Plagiarism Procedure LT1513

Plagiarism involves penalties in accordance with the University’s Regulation 6.1.1 —
https://federation.edu.au/ _data/assets/pdf file/0005/44996/Reg-611Plagiarism-19 01 16.pdf
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SECTION 4: Resources

Student Support Services

At times, many students experience stresses from work or family pressures which may interfere with their
progression. The University offers free support services that many students find valuable, such as the
Counsellors, Disability Support Services, Study Skills Advisors and Welfare Officers. We strongly encourage
students to utilise these services.

The Student Support and Services Directorate was established to assist students in many aspects of campus
life. The following services among others are provided:

° Student Advisory Service: https://federation.edu.au/current-students/assistance-support-and-
services/student-support-services/student-advisory-service

° Children’s Centres : https://federation.edu.au/about-us/facilities-and-services/campus-life/childrens-
centres

° FedLiving: https://federation.edu.au/about-us/facilities-and-services/campus-life/accommodation

° Counselling Services: https://federation.edu.au/current-students/assistance-support-and-
services/student-support-services/advice-and-counselling

° Disability Services: https://federation.edu.au/current-students/assistance-support-and-
services/student-support-services/disability-support

° UniSports https://federation.edu.au/about-us/facilities-and-services/campus-life/unisports

° Scholarships, bursaries and grants: https://federation.edu.au/current-students/starting-at-

federation/scholarships

° Chaplaincy Service. https://federation.edu.au/current-students/assistance-support-and-
services/student-support-services/chaplaincy

° Financial Information and Support: https://federation.edu.au/current-students/assistance-support-and-

services/student-support-services/financial-information-and-support

Federation University provides insurance for students who are injured while performing University associated
activities such as Clinical Education placement. This is limited liability coverage - for further information contact
the Clinical Co-ordinator.

Computing, email

Once officially enrolled you will receive your personal student login ID and password to access restricted online
services available to students only. Services requiring login and password are:

Student Email

All students are issued with their own email address at enrolment. All email messages generated from
Federation University are sent to your student email address -not to your personal home email address. Staff
will contact students via email about matters related to their courses. You are expected to check and read your
emails daily, as this is the primary means of communication with students used by staff. Failure to read your
emails is not an adequate excuse for being unaware of changes to student requirements. Please send all
emails to Federation University staff via your student email account. Emails sent from other accounts will not
be read or actioned.

Email Etiquette

When sending emails via a student email address, you are representing Federation University. You are
behaving on behalf of Federation University as if you were driving a Federation University branded vehicle.
How you behave can reflect on the university. Please ensure that you comply with the best practice guidelines
for writing emails and more.

myStudent Centre

myStudent Centre is a service for Federation University students that enables you to view your enrolment, and
other personal details online. You may also change some of your personal information online and pay your
fees and charges.
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Moodle

Course resources for physiotherapy students are available via the Moodle online learning system utilised by
Federation University. Each course has its own Moodle shell which will include announcements from lecturers,
additional readings and study materials for downloading. You will have access to each course that you are
enrolled in.

The Federation University Use of Computing and Communication Facilities Policy can be viewed at
https://policy.federation.edu.au/information _management and infrastructure/web services/it/ch1.pdf

All students have agreed, as a condition of enrolment, to abide by these conditions. It is strongly urged that all
users become familiar with these conditions, as breaches will be dealt with by suspension of right of access to
the facilities.

These conditions, among other things, define uses which are permitted and those which are not permitted.
Some of these conditions of specific application to students are:

Authorised Users of ICT Services are not permitted to provide others with their Authentication Credentials. It
is the responsibility of Authorised Users to ensure that their Authentication credentials are securely stored as
they are responsible for all activity initiated from their account or with their Authentication Credentials.

University ICT Services must not be used in any manner, which the University considers to be inappropriate,
this may include, but is not limited to: -

e Accessing pornography;
e unauthorised monitoring of electronic communications;

e knowingly downloading, storing, distributing or viewing of offensive, obscene, indecent, or menacing
material. This could include, but is not limited to, defamatory material, material that could constitute
racial or religious vilification, discriminatory material, material that incorporates gratuitous violence or
frequent and highlighted bad language;

e stalking, blackmailing or engaging in otherwise threatening behaviour;

e any use which breaches a law, including copyright breaches, fraudulent activity, computer crimes and
other computer offences;

e transmitting spam or other unsolicited communications; or

e the introduction or distribution of security threats, including a virus or other harmful malware

Your account codes and passwords are for your personal use and should be treated as private and
confidential. Any distribution of these is considered misuse and will result in an immediate withdrawal of
account privileges. Should you believe that the security of your account has been compromised you should
report it to ITS Service Desk.

Any form of harassment using electronic means such as email, will be treated as a breach of University policy
or of the law, as appropriate, and may result in disciplinary proceedings under the Student Code of Conduct

policy.

‘ASK’ Services

Academic Skills and Knowledge (ASK) is a first point of contact service available in the library (for on-campus
students), staffed by experienced Student Academic Leaders. Online students can access this service by
phone, email, web enquiry form, Twitter, or Facebook. Students can use this service for assistance with
academic writing, referencing, study skills, exam prep and more.
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Information Technology Services (ITS)
ITS Service Desk Portal ‘Service Now’ is a ‘one stop information shop’ for assistance with resolving computer
problems i.e. accessing Moodle, student email account, myStudentCentre. See: https://federation.service-

now.com/sp
There are also a number of software you can download and use for your studies.

Federation University Library

A collection of Physiotherapy resources are held in the Federation University Library. Essential texts are held
in Closed Reserve. You are expected, as part of your academic development, to purchase required textbooks
and to read widely within the literature. The library web page will provide information regarding library
resources and databases useful for Physiotherapy students. Please see the Library Use Policy at

Library Resources — https://federation.edu.aul/library

Many of the online resources available through the Federation University library (access to databases,
ejournals, etc.) are restricted to students with a Federation University user ID & password.

Page 27 of 32



BT.® Federation
. niversity (S)? chegllth

SECTION 5: Policies and Procedures

Progression, Withdrawal and Deferring Study

It is advisable that prior to withdrawal, deferral or leave of absence from any course or the program that
students meet with their Program Coordinator (see the course overview page for contact details).

Progression

Strict rules govern students’ progression through the Bachelor of Physiotherapy and Bachelor of Physiotherapy
(Honours) courses. Many courses will have pre-requisite courses which you will be required to complete
successfully before enrolling in the following semester. Details of pre-requisites and enrolment details can be
found at Student Access, Progression and Wellbeing Policy SS1965

Failure of a course will result in an extra year of study

A student may not enrol in any third year course of the course until all prescribed first and second year courses
have been satisfactorily completed and a student may not enrol in any fourth year course of the course until
all third year courses have been satisfactorily completed. A student has a maximum time of six years to
complete the degree.

Withdrawal

Withdrawal can be managed through StudentHQ. See https://federation.edu.au/current-students/essential-
info/administration/taking-leave-or-withdrawing-from-studies for information regarding withdrawal from
courses. You must withdraw from a course prior to the census date for semester 1 or semester 2 or you will
be charged for the course.

See https://federation.edu.au/current-students/essential-info/administration/important-dates for all important
dates regarding enrolments.

Leave of Study
Please refer to https://federation.edu.au/current-students/essential-info/administration/taking-leave-or-
withdrawing-from-studies for information related to taking a break from study.

Academic Credit Transfer

Federation University recognises formal prior coursework learning and have policy and procedures that govern
the granting of credit towards Federation University’s Higher Education awards on the basis of prior formal
learning, through the credit transfer process.

Please refer to:

https://policy.federation.edu.au/learning_and teaching/academic_programs_and courses/selection_admissi
on_and_enrolment/ch05.php for information related to academic credit transfer.

Applications for academic credit transfer must be submitted using the appropriate form:
https://policy.federation.edu.au/forms/Application for credit transfer June 2018.pdf. Advanced standing will
only be granted on a yearly basis as courses may change. Advanced standing will be applied on an individual
basis and will take into account the time since completion of previous study, the learning outcomes of the
courses and changes that have occurred within courses.

Employment

It is only when students are on a Federation University initiated clinical experience, that students are covered
by Federation University insurance and are eligible to undertake physiotherapy techniques under the
supervision of a suitably qualified physiotherapist.

A student who works in a health business, not organised by the Federation University Physiotherapy program,
in which they are asked to use therapeutic modalities e.g. massage, ultrasound, exercise; and for which the
student may or may not be paid by the employer, the student will NOT be covered by any Federation University
insurance.

In addition, unless the student is qualified and works as an allied health assistant under supervision, the
student risks breaching Federal Law relating to practicing as a physiotherapist when not qualified and
registered. There are legal penalties for this.
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You may only work in areas for which you may have training e.g. First aider / Life saver (with appropriate
certificates), Care worker/ allied health assistant / Physiotherapy assistant (after appropriate certification or
training), Sports Trainer (with SMA or appropriate certification).

Workplace, Health & Safety

Federation University operates under current Workplace health and safety legislation for Workplace Health &
Safety. Consequently, there are rules that ALL people at Federation University must observe. It is YOUR
responsibility to note requirements of clothing or safety equipment for certain rooms or classes.

o All laboratories such as anatomy will have set rules which must be met by users.
e If you are having a class in a laboratory you MUST wear closed in shoes.

Practical rooms are not available to students without supervision. Food/drinks are not to be taken into any
lecture theatre or practical rooms.

Infectious Diseases Policy

Students have a responsibility to protect their patients, their colleagues and themselves from preventable
infectious diseases through either immunisation or risk-limiting behaviour. Please refer to the Risk
Management Framework Policy and Procedures below:

e Risk Management Framework Policy CG2028

e Risk Management Framework Procedure CG2029

Clinical education providers have a range of requirements that Federation University must ensure that all
students who attend facilities have met attendance requirements. Many health facilities require that all health
care worker students are immunised against Hepatitis B, Measles, Mumps, Rubella, Pertussis and Varicella
prior to their first clinical placement within their facility. Therefore, it is a condition of enrolment that all students
provide evidence of immunisation prior to their first placement or the end of their first teaching period.

Responsibilities of Health Care Worker Students

e All health care worker students must be familiar with information about the risks of acquiring and
transmitting preventable infectious diseases.

e Health care worker students have an ethical duty to be aware of their immunity or infectious status to
ensure they do not place others at risk of infection.

e ltis aresponsibility of health care worker students to understand and practice infection control practices,
including standard and additional precautions, in their clinical experiences.

e  Students who fail to seroconvert following Hepatitis B immunisation will be required to have a blood test
prior to their first clinical placement for each academic year, to determine their Hepatitis B status. Non-
seroconverters and those who test positive for a blood-borne virus should see their GP for further advice
on protecting themselves and their patients from infectious diseases.

e  Students who engage in at-risk behaviour and/or suspect they may have been infected with a blood-borne
virus during their course have an ethical duty to seek testing and counselling.

e  Prior to their first clinical placement, students must provide written confirmation to the professional
placement unit of having completed the schedule of vaccinations, or of having commenced that process.
Failure to comply with this requirement will result in the student's enrolment being terminated immediately.

e  Students infected with blood-borne viruses should exclude themselves from exposure-prone procedures
as a standard precaution.
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Confidentiality

e Students have a legal right to confidentiality and cannot be compelled to disclose their immunity or
infectious status to others. However, students infected with a blood-borne virus are strongly
recommended to inform the relevant Academic Head to ensure that:

e  Appropriate steps are taken to ensure that the duty of care to patients within any clinical placement
facility is not breached; and

e The health and safety of the student and their colleagues in the clinical placement facility are
maximised.
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Individual Task Cover Sheet

Students need to complete an electronic assessment cover sheet in Moodle as part of academic integrity
process.

ASSESSMENT TASK [INSERT NUMBER]

STUDENT

Please sign, date and attach cover sheet to front of written assessment task; OR
submit as a separate document for non-written assessment task.

A cover sheet is to be completed for each assessment task.

COURSE CODE:

STUDENT ID:

STUDENT FAMILY NAME:

STUDENT GIVEN NAME:

ASSESSMENT TITLE:

DUE DATE:

LECTURER NAME:

TUTOR NAME:

STUDENT DECLARATION

-

This assignment is my original work and no part has been copied/ reproduced from any other person’s work or from any other source, except where
acknowledgement has been made (see Learning, Teaching and Assessment Policy 5.1).

This work has not been submitted for any other course/course (see Learning, Teaching and Assessment Policy 5.9).

This assignment has not been written for me.

I hold a copy of this assignment and can produce a copy if requested.

This work may be used for the purposes of moderation and identifying plagiarism.

ook~ wDd

| give permission for a copy of this marked assignment to be retained by the School for benchmarking and course review and accreditation
purposes.

Note definition of plagiarism and self-plagiarism in Learning, Teaching and Assessment Policy:

Plagiarism: reproduction without acknowledgement of another person’s words, work or expressed thoughts from any source. The definition of words,
works and thoughts includes such representations as diagrams, drawings, sketches, pictures, objects, text, lecture hand-outs, artistic works and other
such expressions of ideas, but hereafter the term ‘work’ is used to embrace all of these. Plagiarism comprises not only direct copying of aspects of
another person’s work but also the reproduction, even if slightly rewritten or adapted, of someone else’s ideas. In both cases, someone else’s work is
presented as the student’s own. Under the Australian Copyright Act 1968 a copyright owner can take legal action in the courts against a party who has
infringed their copyright.

Self-Plagiarism: the use of one’s own previously assessed material being resubmitted without acknowledgement or citing of the original.

STUDENT SIGNATURE

SUBMISSION DATE:
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Group Task Cover Sheet
ASSESSMENT TASK [INSERT NUMBER]

STUDENTS
Please sign, date and attach cover sheet to front of written assessment task OR

submit as a separate document for non-written assessment task.

A cover sheet is to be completed for each assessment task.

COURSE CODE:

STUDENT FAMILY NAME: STUDENT GIVEN NAMES: STUDENT ID:

ASSESSMENT TITLE:
DUE DATE:
LECTURER NAME:

TUTOR NAME:

STUDENT DECLARATION

1. This assignment is my original work and no part has been copied/ reproduced from any other person’s work or from any other source, except where
acknowledgement has been made (see Learning, Teaching and Assessment Policy 5.1).
This work has not been submitted for any other course/course (see Learning, Teaching and Assessment Policy 5.9).
This assignment has not been written for me.

2

3

4. I hold a copy of this assignment and can produce a copy if requested.

5 This work may be used for the purposes of moderation and identifying plagiarism.
6

| give permission for a copy of this marked assignment to be retained by the School for benchmarking and course review and accreditation purposes.
Note definition of plagiarism and self-plagiarism in Learning, Teaching and Assessment Policy:
Plagiarism: reproduction without acknowledgement of another person’s words, work or expressed thoughts from any source. The definition of words, works and
thoughts includes such representations as diagrams, drawings, sketches, pictures, objects, text, lecture hand-outs, artistic works and other such expressions of
ideas, but hereafter the term ‘work’ is used to embrace all of these. Plagiarism comprises not only direct copying of aspects of another person’s work but also the
reproduction, even if slightly rewritten or adapted, of someone else’s ideas. In both cases, someone else’s work is presented as the student’s own. Under the

Australian Copyright Act 1968 a copyright owner can take legal action in the courts against a party who has infringed their copyright.

Self-Plagiarism: the use of one’s own previously assessed material being resubmitted without acknowledgement or citing of the original.

STUDENT SIGNATURE SUBMISSION DATE:
STUDENT SIGNATURE SUBMISSION DATE:
STUDENT SIGNATURE SUBMISSION DATE:
STUDENT SIGNATURE SUBMISSION DATE:
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