
 

 
  
 

CRICOS Provider No. 00103D | RTO Code 4909                                                                                                 
Training is delivered with Victorian and Commonwealth  
government funding to eligible individuals    

 
 
 
 
 
 

 

Prepared by 
Apprentice Trainee Online Management 
System | Federation TAFE 

 

Status: Final | Version: 10 | Date: 26 February 2025 

   

 

 

 

 

 

 

 

 

 

 

CRICOS Provider No. 0013D | RTO Code 4909 | TESQA No. PRV12151 (Australian University) 

 

 

 

 

 

   

ATOM User Guide -  
Students 
2025 



 
 

Students | User Guide for ATOM 

 
 
 
 

Version 10 CRICOS Provider No. 00103D | RTO Code 4909 | TEQSA PRV12151 (Australian University)  Page 2 of 12 
 Authorised by: Coordinator – ATOM Support Current Version: 26/02/2025 

Document Owner: Administrative Officer – ATOM Support Review Date: 01/01/2026 

 

Contents 
 

 
Starting Off ...................................................................................................................................................... 3 

How to access ATOM ................................................................................................................................... 3 
Dashboard ....................................................................................................................................................... 4 
View Training Plan ........................................................................................................................................... 5 
Attendance History ......................................................................................................................................... 6 
Training Withdrawal Log ................................................................................................................................. 7 
Group Information .......................................................................................................................................... 8 
My Uploads ..................................................................................................................................................... 9 
Contact Details .............................................................................................................................................. 11 
Notes ............................................................................................................................................................. 12 
 

 

  



 
 

Students | User Guide for ATOM 

 
 
 
 

Version 10 CRICOS Provider No. 00103D | RTO Code 4909 | TEQSA PRV12151 (Australian University)  Page 3 of 12 
 Authorised by: Coordinator – ATOM Support Current Version: 26/02/2025 

Document Owner: Administrative Officer – ATOM Support Review Date: 01/01/2026 

Starting Off 
 

Welcome to ATOM! This manual will help you find your way around the Federation University 
Apprenticeship/Traineeship Online Management (ATOM) system. 

 

How to access ATOM: Go to atom.federation.edu.au 
 

After entering the above URL to access the website (please do not enter www.), the following screen 
will appear:  

 

 

 

 

https://atom.federation.edu.au/login.php?referer=%2Fatom%2Findex.php
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Dashboard 
 
Once logged into the ATOM system the screen below will appear.  

 
 

The screen consists of the follow key areas: 

• Menu bar selections are: 
o Dashboard -  will direct you back to the orignial screen for access to all areas 
o View training plan -  will direct you a PDF printout of your training plan to print and 

review 
o Attendance history -  will direct you a PDF printout of your attendance history recorded 

by Federation TAFE teacher 
o Training withdrawal log -  will allow you to add/ review any workplace training activity 

undertaken within your apprenticeship/traineeship. 
o Group information -  will allow you to view timetables and contact details of your 

teacher 
o My uploads -  will direct you to a view of any documents uploaded into the ATOM 

system by Federation TAFE. You will have the ability to view and print as well as upload 
your own documents.  These will also be made available to Federation TAFE. 

o Log out -  click to log out of the ATOM system 
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View Training Plan 
 

 
 

By clicking on the quick button, you will be given access to your Training Plan. To print – Press the 
CTRL + P keys together on your keyboard and use the print options as they appear. 
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Attendance History 
 

 
 
By clicking on the Quick button, you will be given access to your Attendance history. To print – Press 
the CTRL + P keys together on your keyboard and use the print options as they appear. 
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Training Withdrawal Log 
 

 
 

• To Add a New Workplace Training Activity log, click on the ‘Add New Workplace Training 
Activity’ button 

 
 

• Proceed to add details as requested, please note your employer is already entered from your 
ATOM details 

• Complete all sections then click on ‘Add Workplace Training Activity’.   
• Your employer will confirm via their access 
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Group Information 
 

 

 

Group Information may display – 

• Timetable 
• Information that is important in regards to your apprenticeship/traineeship 
• Contact details for your appointed teacher 
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My Uploads 
 

 

 
This section will display documents and image files that have been uploaded to your ATOM profile by 
you or your teacher. You can access these files at any time from ATOM.  You will need a browser such 
as Chrome or Internet Explorer to utilise this function. 
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Once you click on “submit attachment” your file will be uploaded, and your Federation TAFE teacher 
will receive a notification email indicating there is a new addition to your ATOM profile. 
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You can access your uploads from your dashboard view, you can also access any uploads made by 
your teacher. These files can be opened and printed or edited and resubmitted as an attachment. 
 

 

 
Contact Details 
 

For any inquiries, please:  

• email ATOM Support: atom@federation.edu.au or  

• phone: 03 5327 8001 

  

mailto:atom@federation.edu.au
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Notes 
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