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Leave types available to staff 

Staff cohort Leave type Reasons you may wish to access 
this leave Period of time 

Continuing/ 
Fixed-term 
 
TAFE teachers 

Personal leave/ 
Carer’s leave 

• You may access up to 10 working days 
of your personal leave with the 
approval of your Dean or Director, to 
assist with home learning 

• normal rules to access your personal 
leave still apply, and include: 

− children are unwell 

− staff member unwell and unable to 
undertake normal duties 

− care of immediate family (including 
elderly parents) as primary carer 

Up to 10 working days (pro-rata for part-
time staff) of your personal leave 
balance is available with the approval of 
your Dean or Director until Stage 3 and 
4 restrictions are lifted 

Academic and General staff, please 
refer to Clause 50 in the Enterprise 
Agreement 2019–2021 

TAFE teachers, please refer to Clause 
36 of the TAFE Teaching Staff 
Agreement 2019 

Pupil/student- 
free day 
(Academic and 
General staff) 

An employee may be granted up to three 
days paid leave in any calendar year to 
care for their child due to an officially 
designated student or pupil free day 

Documented evidence will be required 
from the relevant primary or secondary 
school and must be provided with the 
lodgement of the leave request from the 
employee. This leave must not be used 
to substitute for childcare or dependent 
care arrangements, including care 
requirements on gazetted public 
holidays or during normal school holiday 
periods. 

Annual leave As normal As per normal process, requested 
through  Employee Self-Service (ESS) 

Long service 
leave 

Accessible for a minimum of one working 
day 

The University has waived the required 
notice period associated with long 
service leave applications in line with 
Stage 3 and 4 isolation requirements 

As per normal process via Employee 
Leave Form (docx, 104kb) 

 
 

https://ess.federation.edu.au/empower/
http://policy.federation.edu.au/forms/Employee-Leave-Form.docx
http://policy.federation.edu.au/forms/Employee-Leave-Form.docx
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