ELMO Federation 3%

How to find (and register for) training UNIVERSITY+*AUSTRALIA *

To begin, open a window [ -
in your preferred internet browser G A federstionelmotalentcom.eu o e:
s & [ Federation University - federation.elmotalent.com.au
. [@ Sign In - federation.elmotalent.com.au/login/sso

and type in ,

. [3 Federation University - Course - Managing for r... - federation.elmotalent.com.au/learning/view-c...
federation.elmotalent.com.au G federation shmatalentcomay  Google Sesrch

[3 Federation University - Dashboard - federation.elmotalent.com.au/saml114/module.php/saml/sp/...

Google

Search Google or type a URL

4

r [3 Federstion University x e
no action required ¢

c @ https://federation.elmotalent.com.au % O e :
you will be prompted to wait while Logging In

belng redlrected tO the UanGrSlty’S Please wait while we authenticate your login information.
. You may be redirected and need to enter your login details.
network login

",
"

J O so «

C & hitps//stsfederation.edu.au/adfs/ls/7SAMLRequest=pZ ISowFIX%2FSuRSYodAAAUOEKC.. & & 0 | O

*

At the network login page, enter
your University login details

Federation Z:3

Sign on with your FedUni Network Login

your FedUni username
and password

then select, Sign in

word? For further information or

assistance contact the TS Service Desk on 1800 333
B&4.
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How to find (and register for) training

WELCOME to the University’s
online learning portal!

To view the list of current
opportunities, select Learning

The My Learning dashboard

appears, and displays a list of the

courses you have been enrolled
in, and the progress of each

Select Course Catalogue

A list of all available courses are
displayed

Face-to-face sessions are
categorised External Training

results

Courses categorised Miscellaneous
are online courses the University
requires all staff complete.

HR staff manage these enrolments.

Select the O icon to reveal
the Course Description
and Duration

|
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[3 Federation University - Dashbo= x|k

& &

@ https//federation.elmotalent.com.au/dashboard

Federation T:2
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Federation

UNIVERSITY-AUSTRALIA

Federation 3

ﬁ Profile My Team Leaming

All categories * Al learning

Catagory

tiowes for slaft External Training

Miscallanecus
Miscellaneous
Miscallanacus

1 - 4 of 4 learning tasks shown

Federation Z:3

My Team Leaming

A Profilc
My Leaming  Course Catalogue

Al v All categories

Best practice intenviewing—),

External Training

Career conversations for managers @ External Training

Career conversations for statl @

External Training

Career management In the 2151 century @ External Training

Child Sate Stangasa( @ WWJ‘L
/

Federation 3%

UNIVERSITY*AUSTRALIA

*

Federation Media - Campus

Federation Media - Grean

Gown Award

Status

Mot Yet S5

Completed

Cemplaiad

Completed

(Course Description

To ensure all members of the University community support the creation of a child safe culture and
environs ough:

= 5 4 to embed an organisational culture of child safefy, including through effective

p arrangements:

= A child safe policy or statement of commitment to child safety;

= A code of conduct that establishes clear expectations for appropriate behaviour with children;

= Screening, supervision, tr g and othes human resources practices that reduce the risk of
child abuse by ney i ng persannel;

» Processes for res; g nd reporting suspected child abuse;
3 egies to identify and reduce or remove risks of child abuse,;

= Stralegies to promote the participation and empowerment of children

Duration
0.3 hour

Date

121112018
2200202018

080372018

@ Enrolled

(8 | 0|

@ Enrolled

CPD Points
0 CPD Points.
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How to f|nd (and register for) training UNIVERSITY*AUSTRALIA

Training may occur at various A Pose MyTen Lo
locations

My Leaming Course Catalogue

All v All Courses v n n
Course Category Enrol
m Best practice interviewing @ External Training
E Career conversations for managers @ External Training

Select Sessions R

then Annual View to
find a session near you

Face-to-face Sessions Calendar

2019
January February March <. Ionsihi"year
RN (RN CEEERI

2 5 12
] 12 == 10th Jul, 09:00am - 10th Jul, 01:00pm: Shr
(R e e TR W W L e
U VR P P [ 97 1 e 5
13 14 15 16 1T 8 1% 10 1N 1 1) 14 1% 16 i7 C&pﬂcw: 020
Location: Gippsland | 15_215

B %N 1IN
W RBWNBBETEWNN BB yoxxs

7w wwNH BB n
April May June 11th Sep, 09:00am - 11th Sep, 01:00pm: dhr
4 n Capacity: 0/
] 1 - Location: Berwick | Add reom
T 89 NI s E T8 AN d e o k
5101 1213 /e

TSI AT A8 19 312 W WP TR oy g 9 w29/ 22 [ th Oct, 09:00am - Sth Oct, 01:00pm: 4hr
MO I MBI N M2 B MB35 % 2 A o3 | Timezene: AustraliaMelboume

»m 2 N X4 BRI WMN » Capacity: 0/20

Location: M1 Helen | Y243

Septambygr

1 4 8 6 1

1

T 8 9 1 12 13 4 § & 7 & % W & 9 W N2 13 M

October NovepeT December

120 [ 12 1203 4 8 8T
8 7T oM AR 3 48 8 T B B I A2 s
13 14 156 16 17 18 19 10 91 12 13 14 15 16 15 16 17 18 19 20 N
LI = T TS T A O T I I B = T - S N T L R

www AN 24 25 X T B B W B NN

ﬁ Profile My Team Leaming

After choosing the Course
ou would like to attend,
y ¥ Al calegaries v | Soan nn

simply select Enrol
e Gee o

ﬂ Bast practice nterviewing @ Extarnal Training

You Wi" receive an email Careor convereations for managers @ Extornal Training
confirming your enrolment T —

My Loaming  Course Catalogue
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How to find (and register for) training

Federation ==

UNIVERSITY*AUSTRALIA "-

To identify your preferred

location

Return to the My Learning
dashboard

select the course name

hyperlink

under the Workshop section

select the course name

hyperlink

FederationZ:Z

A Poftle  MyTeam Leaming

4 External Training All categories v || Al lsaming vl g } n n

Leaming Category Status Date
] _
W Sares 15 External Training
@ Child Miscalianaous Complated 1211208
m Pravent D assment G Miscelianeous Comgieled 221022019
ﬁ 3 ying and Occupational Viclenco 2c Mizcallaneous Completed 08032019

Federation

f Frole MyTeam Leaming

My Leaming Course Catalogue Career conversations for staff

B Career conversations for staff Course Due: 17/0412020

Duration: 4 hours

CC F Target audience m

All staff
Learning outcomes

preparing for a career conversation with your manager;
guidelines for your career conversation,

networking — what is it;

networking fips and guidelines:

questions to ask at a networking meeting;

establishing your personal board of directors; and
learning fo tell your story.

Acknowledgement

(@ Career conversations for staff

preparing for a career conversation with your manager;
guidelines for your career conversation;

networking —what is it?;

networking tips and guidelines;

questions to ask at a networking meeting;

establishing your personal board of directors; and
learning to tell your story.

=X ) Career conversations for staff

preparing for a career conversation with your manager.
guidelines for your career conversation;

networking —what is it?;

networking tips and guidelines;

questions to ask at a networking meeting;

establishing your personal board of directors; and
learning to tell your story.
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How to find (and register for) training UNIVERSITY+*AUSTRALIA *

Federation 2:3

A Profle MyTeam Leaming

My Learning  Course Catalogue | Career conversations for staff

M. Career conversations for staff

= preparing for a career conversation with your manager.
= guidelines for your career conversation

« networking — what is it?,

« networking tips and guidelines;

« questions to ask at a networking meeting;

« esiablishing your personal board of directors; and

» learning to tell your story.

Sessions From @ To

Under Sessions

Location Facilitator Finish Time

choose your location, 20May 20190900 29 May 20190100
. Catherine Twiss AM PM T, -
then Select S| g n Up Vi Helen [ 242 Consulting Australia/Melbourne  Australia/Melbourne e dpeoming .
Time Time
Catherine Twiss 04 September 2019 04 September 2019
Gippsland | 5N_158 Consulting 09:00 AM 01:00 PM 0/20 Upcoming .

Australia/Melbourne Australia/Melbourne

Catherine Twiss 18 September 2019 18 September 2019
Berwick | TBC Cansuling 09:00 AM 01:00 PM 0120 Upcoming 41 Sign Up .

Australia/Melbourne Australia/Melbourne

\-) You will receive an email to 1- 3013 sessionts) shawn
S confirm your enrolment and a

reminder one week prior to

the course commencement

Help! | signed up to the wrong location.

Repeat the steps to
identify your preferred location
(see above)

under the Workshop section, Fegerations

selecting the course name
hyperlink will now display a ) _
Withdraw button

My Leaming

convarsations for staff

2 Career conversations for staff
select the Withdraw button

Session Detalls

Apri 2018 29t May, 09:00am - 28th May, 01:00pm
Location: Mt Helen | Y243
5 (] T w T F 5 Facilitator: Catherire Twiss Consulting
Status: Upcoming (Booked)
1 2 3 4 & 6

o (B L E— B R
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How to find (and register for) training

Confirm your selection to return to
the Sessions screen, where you
can then select a different session

You will receive an email
confirming your enrolment

Federation 3%

UNIVERSITY*AUSTRALIA

Confirmation

Are you sure you want to withdraw from this session?

Reason

*

| have enrolled, but can no longer attend. What should | do?

From your My Learning
dashboard

select the course name
hyperlink

then select Unenrol

7 confirm that you have

successfully unenrolled

CRICOS Provider Number 00103D | RTO Number 4909

Federation Zi5

Y FProfie MyTeam Leaming

< External Training All categories * | All leamning n n
Learning Category Status Date

g Career for staff External Training Due: 170412020

@ Child Safe dards W f Miscellaneous Completed 1211172018

m Pravent D tion and Harassment & Miscellaneous Completed 220272019

@ Warkpls nce WC Miscellaneous Compieted 02032019

1 - 4 of 4 leaming tasks shown

You will receive an email to

Federation Z:2

4 Profle MyTeam Leaming

My Leaming  Course Catalogue = Career conversations for staff

—— .
8 _Career conversations for staff

cc F Target audience

All staff
Learning outcomes

« preparing for a career conversation with your manager;
« guidelines for your career conversation;

« networking — what is it;

« networking fips and guidelines:

+ gquestions to ask at a networking meeting.

« eastablishing your personal board of directors; and

« learning to tell your story.

Course Due: 17/04/2020
Duration: 4 hours
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How to find (and register for) training PNIVERSITYATRTRALIA

Why can’t | enrol directly into all training sessions?

All training will identify the target audience.

Occasionally sessions may only be available to a certain cohort of staff (generally a prerequisite
session must first be completed)

In those cases, the Enrol button is replaced by a Request button

for this course, select Request

Course Request

In the Course Req uest Please click "Send Request". Once your request has been approved
dialogue box you can enter a you will be enrolled into this course.

message, or simply Send Request
Course Request

CouteH please be enrolled in the Mt Helen session, l}eing held on
29 May 2019. Thankyou

Send Request

Your request will be sent to HR, Course Request
and you will be advised of the
outcome in due course.
Request sent. If your request is approved you will be enrolled into the
course.
J This may mean receiving an
. email to confirm your
enrolment, or an email
informing that you have been
wait listed (should the training
be at capacity).

J Enrolment acceptances are
= not automated, so please be
mindful that course capacity
numbers may not always be
an accurate reflection.

Need more help?

General enquiries can be directed to Human Resources by email: hr@federation.edu.au.
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