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To begin, open a window  
in your preferred internet browser 
 
and type in  
federation.elmotalent.com.au 
 

 
 

 
no action required 
 
you will be prompted to wait while 
being redirected to the University’s 
network login 

 

At the network login page, enter 
your University login details 
 

your FedUni username 
 

and password 
 
then select, Sign in 
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WELCOME to the University’s 
online learning portal! 
 
To view the list of current 
opportunities, select Learning 

 

 
The My Learning dashboard 
appears, and displays a list of the 
courses you have been enrolled 
in, and the progress of each 

 
 

Select Course Catalogue 
 
 

 

A list of all available courses are 
displayed 
 
Face-to-face sessions are 
categorised External Training 
 

Use the drop-down menus to filter  
results 

 
Courses categorised Miscellaneous 
are online courses the University 
requires all staff complete.   

HR staff manage these enrolments.  
 
 
Select the  icon to reveal  
the Course Description  
and Duration 
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Training may occur at various 
locations 
 
 

 
 
 

Select Sessions  
 

 

then Annual View to 
find a session near you 

 
 

 

 

Return to the list of Sessions using the x button 

 
 
 
After choosing the Course 
you would like to attend,  
simply select Enrol 

 
You will receive an email 
confirming your enrolment 
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To identify your preferred 
location  
 

Return to the My Learning 
dashboard 

 

select the course name 
hyperlink  

 

 

 

 

 

 

 

 

 

 

under the Workshop section 

select the course name 
hyperlink  
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Under Sessions 

choose your location,  
then select Sign Up 

 

You will receive an email to 
confirm your enrolment and a 
reminder one week prior to 
the course commencement 

 

 

 

 

Help!  I signed up to the wrong location. 

Repeat the steps to  
identify your preferred location  
(see above) 

under the Workshop section, 
selecting the course name 
hyperlink will now display a 
Withdraw button  

select the Withdraw button 
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Confirm your selection to return to 
the Sessions screen, where you 
can then select a different session 

 

 

You will receive an email 
confirming your enrolment   

 

I have enrolled, but can no longer attend.  What should I do? 
 
 
 
From your My Learning  
dashboard 

select the course name 
hyperlink 

 

 

 

then select Unenrol 

 

You will receive an email to 
confirm that you have 
successfully unenrolled 
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Why can’t I enrol directly into all training sessions? 

All training will identify the target audience. 

Occasionally sessions may only be available to a certain cohort of staff (generally a prerequisite 
session must first be completed) 
In those cases, the Enrol button is replaced by a Request button 

 

If you would like to be considered 
for this course, select Request 

 

 
 

In the Course Request  
dialogue box, you can enter a 
message, or simply Send Request 

 
 

Your request will be sent to HR, 
and you will be advised of the 
outcome in due course. 

 
This may mean receiving an 
email to confirm your 
enrolment, or an email 
informing that you have been 
wait listed (should the training 
be at capacity).  

  
Enrolment acceptances are 
not automated, so please be 
mindful that course capacity 
numbers may not always be 
an accurate reflection. 

 

 

 

Need more help? 
General enquiries can be directed to Human Resources by email: hr@federation.edu.au. 

 

 

 

mailto:hr@federation.edu.au
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