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To begin, login to Employee Self-Service (ESS): ess.federation.edu.au/empower 

 

 

You will need to select  
‘I accept’ to progress past the 
‘Confidentiality Compliance’ 
screen 

 

 

 

Login to Empower using your 
normal sign-on details 

 

 
 

 

 

Select the ‘Employee’ tab 

 

 

 

 

The ’Personal’  
drop-down arrow 

then ’Personal details’ 
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From the ’Personal details’ 
screen 

 
 

 

Select the ’Contact’ tab and 
complete the relevant fields 

 

Select ’Update’ to save 

 

 

 

 

 

 

 
 

Select ’Emergency’ to 
add/amend emergency 
contact(s)  

 

Select ’Update’ to save 

 

 

 

 
 

 

 

 


