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TAFE Students -
How do I view my Confirmation of Enrolment


my Student Centre | mysc.federation.edu.au | 1800 FED UNI



How to obtain a confirmation of enrolment form


Important:
The VET confirmation of enrolment form can be used to provide evidence of your study to Centrelink.
You will need PDF software installed on your computer to view the VET Confirmation of Enrolment form
Steps: Login to my Student Centre by going to mySC.federation.edu.au
[image: ]
1. Enter your User ID number (student ID) and Password, then select  the                 button.
  If you are having trouble logging into my Student Centre please contact the Service Desk on servicedesk@ballarat.edu.au or 53279999

On the right hand side of your screen you will see the Academics section.  Click on the drop down list
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Click the ‘Confirmation of Enrolment:  View’ list item
[image: ]









[image: ]Click the       Go button
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[image: ][image: ]The View Confirmation of enrolment page will display an Enrolement Year and a View Report button.  Check the Year you wish to generate the form for is correct – for example, 2014, and click the                  button.












The confirmation of enrolment document will open in PDF in another window.  If you wish, you can print or save the PDF document.  Click the close tab to return to mySC.
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[image: ]Click the          link to return to the Home page.

Congratulations.  You have successfully viewed your Confirmation of Enrolment form. 
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The VET Confirmation of Enrolment can be used to provide evidance of your study to Centrelink.

When you choose an Enrolmant Year and click the View Report button a PDF file vill open in 2 new window.

You can print off your Confirmation of Enrolment by using the Fils - Print manu in your brovssr. If you do not

have ac

postad to you by mail.

£ = printer, please contact StudentadminG fedarstion ey au o requast & confirmation o be

1f you have = Pop-Up Blocker you should turn it off for this website or the PDF file vl not open.
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Confirmation of Enrolment — 2014
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Mr William Burgess
120 Coronet Street
WENDOUREE VIC 3355

Student No: 30309921

Federation ohis

UNIVERSITY*AUSTRALIA W]

Mail PO Box 663, Ballarat
Victoria 3353 Australia
Telephone 03 5327 9513
Facsimile 03 5327 9333
International +61 35327 9513

ABN 51 818 692 256

Page 1 of 1
Date: 29/08/2014

Program: Certificate 1V in Training and Assessment
Program Code: TAE40110
Teaching Course/Unit  Course/Unit Name RPL
Period  Code Applied
2014 TAEDEL401A  Plan, Organise and Deliver Group Based

Learning
2014 TAEDES401A  Design and Develop Leaming Programs

2014 TAELLN4O1A  Address Adult Language, Literacy and

Hours

30.00

50.00
30.00

Campus.

SMB

SMB
SMB

Start Date: End Date:
11/02/2014 15/12/2014

StartDate  EndDate  Census Date

11022014 15/1212014

11022014 15/1212014
11022014 1511212014
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