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About Assessment

Assessment is a critical component in any course. Assessment is not only important for the
teacher and institution to rank and grade students, it is also important to enable students to gauge
their own performance and provide them with opportunities for reflection and improvement.

In this course, we’ll limit our discussion to two types of assessment:
e Formative assessment

e Summative assessment

Summative assessment

Summative assessment is generally at the end of a course, such as a final exam or major essay.
This kind of assessment is used to grade the student. Feedback is still important, however as the
students will receive this feedback at the end of the course, this feedback will not help them
improve for this course. Summative assessment is also referred to as ‘Assessment of learning’.

Formative assessment

Formative assessment is assessment that happens throughout the course. The primary focus of
this kind of assessment is on providing feedback to the students on their progress. This feedback
will provide students with an indicator of their progress, allow them to reflect on where they may
be going wrong, and allow them to improve. It is critical that students are provided with formative
feedback throughout the course to give them these opportunities.

Formative assessment does not necessarily have to be graded although, including a smaller,
graded assessment as a mid-point in the course, is good practice. Formative assessment could
comprise of self-assessment revision quizzes, provided sufficient feedback is built in, or of
teachers and students replying to student discussion posts. Formative assessment is also
referred to as ‘Assessment for learning’.
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Where to put Assessment information

Itis a good idea to keep all course assessment information — as opposed to topic assessments —
separated from the learning content. Federation University has implemented a set of navigation
templates that assist with structuring your Moodle course, not just with topic sections, but also
with Course and Assessment information areas. If using a template, please be guided by its
structure when organising your assessment information including assignment drop boxes.

relate.

Note: Course assessment generally refers to the mid and end of semester assessments. Topic and
revision quizzes that you want to be assessed, should be placed at the end of the topic to which they

The following images show an example of a navigation template with the Assessment topic link

clearly listed within the course banner.

Course Information Assessment Course Content Other Rssolrees

Assessment Information

Your progress
Assessment Task 1 - Info

p
" Assessment Task 115758

Assessment topic
navigation link.

D st Tk £ Ductiancn 0 Add all assessment

@8 ATL- Measurement Articles ( related information and
) AT1 - Fraction Articles . submission areas in the
Assessment Task 1 Submissions O Assessment topic.

Not available unless: The activity A 1t Task 1 Dec is
marked complete

L4
" Assignment Extension Request Form 217.948

Assessment Task 2 - Info

.
. Assessment Task 2 17.4x8

« Assessment Task 2 Declaration
Assessment Task 2 Submissions

Not available unless: The activity 1t Task 2 Decl is
marked complete

Assignment Extension Request Form 217,948

Tip: You may want to link a copy of your course description, which contains information on the
assessment requirements of your course, within your Assessment area. Simply ‘Duplicate’ your course
description in your Course Information topic and drag the copy to your Assessment topic.
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Types of assessments you might use in your course:

essay individual

exam

group work - presentation etc.

reflective journals

participation in discussion forum

Type of
assignment

How to handle in Moodle

Essay
individual

Add an Assignment activity in Moodle for this type of assignment to
allow students to submit online. If you are using groups, there is
also a feature to allow for a single submission from the group

Exam

Add an Assignment activity in Moodle, but untick the upload file
and online submission boxes. This allows Moodle to store the date
of the exam in the calendar and make the exam a gradebook entry
S0 you can enter the grades online.

Use the quiz tool to create online exams.

Group work -
presentation

For a presentation delivered in class you can add an Assessment
without submission in Moodle so you can enter marks in the
gradebook.

Moodle also supports group submissions within the Assignment
tool, and has several tools that your students could use to
collaborate on their group project, such as discussion forums and
wikis. If you require students in study groups you will need to set
up and assign students to groups.

Reflective
journals

The Journal tool currently in Moodle has been deprecated.
Essentially the function of this tool is duplicated by allowing Online
text within the Assignment tool. A better tool for students to use
and keep a journal is the Mahara, an ePortfolio tool.

(https://eportfolios.federation.edu.au/)

The assignment activity can now be configured to allow for easy
linking of Mahara ePortfolio pages and collections. With a single
checkbox the assignment can prevent changes to the portfolio once
submitted and provides easy access for grading.

Participation
in discussion
forum

You can set discussion forums to be graded. You can set
numerical grades for discussion forums or use the separate and
connected ways of knowing grade scale to grade the quality of
posts, or create a new grade scale.

These ratings can be set to be graded or not graded.

If you just wanted to set participation in a discussion forum as a
nominal mark, e.g. if they participated they get 10, then you could
set up an offline activity to record this, however you should hide the
activity from your students.
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Change to how you choose Assignment types in Moodle

There are currently two assignment options in Moodle, Assignment, and Turnitin Assignment 2.
Both of these will be covered in detail below.

ACTIVITIES

&y Chat

e Choice

:j s Database

il survey

[ i'-)’ Turnitin Assignment 2 ]
d=
i‘!ﬂ Wiki

Assignment activity in Moodle

When you add an assignment as an activity in Moodle there are several options available. All
options, (excluding Turnitin) are available through the Assignment activity listed at the top of the
activity chooser.

Assignment Description
activity type
Assignment The Assignment activity can be configured, and reconfigured to perform many

assignment variations.
You can:

® configure the Assignment settings to allow students to upload one or more
files.

® allow students to submit drafts of their assignment before they submit the
final. Moodle will also keep track of all submitted versions.

®  add feedback, including uploading response documents or annotating
directly in the browser* (e.g. an annotated Word document or an
assessment criteria sheet).

® use an online text box which allows students to type directly into the
browser window. (Not recommended for substantial text input, as a network
or computer failure could result in the student losing some of their work.**)

® remove the submission controls for assessments being performed outside
of Moodle eg. class presentation, invigilated exam. These activities still
have a gradebook and calendar entry.

®  Control the release of grades, allocate markers and set marking workflows.

Turnitin Turnitin allows for the submission of assignments through the Turnitin
plagiarism detection software service. Students are usually allowed to submit
several times up to the due date to identify cited works and check original
content. Students are encouraged to self-assess and ensure their assignment
meets University standards before final submission. Turnitin also has an
integrated, browser based, marking system called Grademark.

* Available only when students submit a PDF
** Moodle’s text editor has an auto-save feature that saves once every 5 minutes.
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Creating an Assignment (Online submission)

Setting up an assignment activity

To add an assignment activity

1. In the course topic of your Moodle course, click +Add and activity or resource, select
Assignment at the top of the Activity Chooser pop-up then click Add.

ACTIVITIES

et

The Adding a new Assignment settings window appears.

The type of assignment submission you want to set up will determine the settings you
choose. In this example we will be setting up an online file submission.

2. In the Assignment Name field type the assignment name, in this case Essay 1.

Tip: The name of the assignment will appear in the student calendar complete with due date. As the
student’s calendar will show assignments for all their courses it is important to include sufficient
information in the Assignment Name field to avoid confusion, e.g. ITECH 1002 Essay 1: Computer
Networks.

3. In the Description field, enter sufficient instructions for your students:

e Task instructions: Itis a good idea to copy the assessment instructions from the
course description document. You could also attach links to files such as marking
criteria, rubrics* or assessment instruction files.

¢ Submission instructions: You should also include technical instructions for your
students, such as what the expected file type, version and size should be, if they are
able to submit drafts and if so how many (see below for details) and how they should
name files.

o Declaration: If your school requires that students sign a submission declaration/
cover sheet you could include an online declaration instead of making students
submit a paper-based one.

4. For the purposes of this training, Open the document Essay1_instructions.doc, from the
downloaded resources, and copy the instructions and paste them into the Description
field.

*Moodle supports marking with Rubrics and Grading scales under the Advanced Grading settings

Note: This example is based on the assignment cover sheet for the Business School and includes
information on plagiarism and student conduct as well as a Student’'s Statement. You should check the
appropriateness of using this online declaration text with your school.
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5. Format your Description instructions as you would in any text editor.

Tip: Rather than having to recreate this, and other standard content every time you set up
a new course, you can import resources and activities into your course from another
course that you are an instructor in. To make this easier for schools CLIPP staff are
available to work with schools to come up with school navigation templates and Master
Courses

~ General
Assignment name* Essay 1
Description*

The assignment submission area is at the end of this page, please read all information here l
carefully before you submit.

Task Instructions:

Write an essay analysing material you have learnt in topics 1 - 4. See assessment criteria file attached
for details.

Value: 40%

Word Count: 1500 words

Due Date: Week 5

Availability

6. Inthe Allow submissions from fields, set the date when the assignment is
open for submissions. Leave it as today’s date for this example.

Note: The default date and time allow the assignment to open immediately with
submission due 1 week later.

7. In the Due Date field, enter the date and time the assignment is due.

8. The Cut-off date refers to the last day/time that students can submit. Once
this time is reached the submission button disappears.

9. Leave the Always show description setting as Yes. This will allow students
to see the description of the assignment even if submissions are not allowed.

~ Availability
Allow submissions from () 29 §  June ¥ 2011 5§ 13 5 30 5 [V Enable
Due date () 6 & July ¥ 2011 § 13 § 30 5 [ Enable
Cut-off date () 11§  August ¥ 2015 5 16 5 10 5 [ Enable
Always show description () 7

Submission Types

10. Ensure File submissions is checked. Leave the Mahara portfolio and
Online text unchecked.
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~ Submission types

Submission types Mahara portfolio (9 File submissions |(3) Online text (O

Site (7 ePortfolios@FedUni j
Lock submitted pages (7) Yes, but unlock after grading j
Maximum number of j

uploaded files

Maximum submission size () [ Site upload limit (100MB) j]

Word limit (%) Enable

11. In the Maximum number of uploaded files, set how many files you want
students to be able to submit, you will need to include any drafts in this
number. e.g. 1 draft, a cover sheet and a final document will be 3 files in
total.

12. In the Maximum submission size field, set the individual file size limit. By
default, this is set as the course limit, we recommend you change this to a
smaller size. Depending on the types of files you require submitted, 5 — 10
MB should be sufficient for most written pieces.

Note: The files size limit relates to the individual size, not the collective size. If you
choose 5MB, that is 5MB x Number of files.

Feedback Settings

13. Leave the Feedback settings checked to enable you to provide students with
comments and files as feedback. If you will not be using a particular feedback
item, uncheck it to help streamline the marking interface. The Offline grading
worksheet allows you to download a spreadsheet to complete and reload to
Moodle. Leave this unchecked for now.

Feedback types
Feedback types B Feedback comments B Feedback files (T Offline grading worksheet

Comment inline No 3§

Submission Settings

14. If you want to allow students to submit draft versions of their assignments, for
example if you give feedback on drafts, prior to submitting the final version,
change the Require students click submit button to Yes. Once students
click Yes, it will require intervention from you before they can change the final
submission.

15. Require that students accept the submission statement. Moodle has a
generic submission agreement however, as is not currently endorsed by
FedUni, it is best to leave this off.
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- Submission settings

Require students click submit butt?ll'l No ;l
Require that students accept the No vl
submission statement —

Attempts reopened ( Never Ll

Maximum attempts Unlimited :]

Group Settings

These settings are only applicable if you have configured groups within your
course, and you require an assignment to involve group work.

= Group submission settings

Students submit in groups (7 No j

Require group to make submission (© No j
Require all group members submit (7 No L!
Grouping for student groups None vi

16. If you are utilising groups, then enabling Students submit in groups allows
a group to submit a single set of documents, rather than one for each student.
You can still grade the students separately. This setting is not necessary if
you just require the ability to filter based on campus groups.

Important Note: If you set Students submit in groups to yes, and do not specify which
groups may submit (use restrict access or Groupings) then only one student from each
default campus group will be able to submit. All other students within the group will be
able to view this student(s)’ work.

Once a submission has occurred this setting cannot be changed!

For assistance with group setup, please contact CLIPP.

17. Enabling Require group to make submission prevents any student who is
not a member of a group from making a submission.

18. Enabling Require all group members submit, makes it compulsory for all
members of a group to click the submit button before the assignment is
considered complete.

19. Groupings for student groups allows you to limit access to this assignment
based on grouping membership. Eg. If you create a groups for tutorials, then
place these groups into a grouping called Tutorials, the students will have to
submit as a member of their tutorial group, not their campus location.

Notification Settings

20. Change the Notify graders about submissions setting to No. Leaving this
setting as Yes means all teachers in a course will receive an email whenever
a student submits an assignment. We recommend that you set this to No, as
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in most instances you won't be looking at assignments until after the due
date.

21. Change Notify graders about late submissions to Yes to receive email
notifications when a student submits after the due date.

- Notifications

Notify graders about submissions (2) No j
Notify graders about late submissions No :J
Default setting for "Notify students” (7) Yes j

Grade Settings

22. In the Grade field, select the overall grade the assignment is worth. In this
case the essay we’ll be marking out of 100, so set the grade to 100.

- Grade

Grade (7 Type Point j
Scale Demonstrating outcomes j

Maximum points 100
Grading method (7 Simple direct grading j
Grade category (7 Uncategorised j

Grade to pass (7

Blind marking (7 No j
Use marking workflow (%) No j
Use marking allocation (7 No j

23. For standard marking leave the Grading method set to Simple direct grading.

Note: This example uses Simple direct grading. Advanced grading in the form of rubrics
is also available. See Appendix 2 for more information.

24. If you have set different categories in the Grade Book, you can choose these
from the Grade Category option. In most cases leave this as
Uncategorised.

25. Grade to pass can be set to determine the completion state if required.

26. Grading workflows and marker allocation are beyond the scope of this
training, however, if you would like more information on these features,
please contact CLIPP

Note: Activating workflows will prevent grades from being automatically released to
students.
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27. Leave all common module settings as is.

28. Leave all Restrict access settings as is, unless you want to set conditional
release (access) options for this assignment.

29. When you have finished setting your assignment, click Save and display,
your window should look like the following:

Essay 1

The assignment submission area is at the end of this page, please read all information here carefully before you
submit.

Task Instructions:

Write an essay analysing material you have learnt in topics 1 - 4. See assessment criteria file attached for details.
Value: 40%

Word Count: 1500 words
Due Date: Week 5

Submission Instructions

File format: Microsoft Word format or Adobe PDF
File size: No greater than 2 mb.
Naming: Essayl_<yourfullname>.docx

Note: if you are submitting a draft you should add '_draft' to the last part of your file name, then "_final' when you
submit the final version. You will need to discuss the submission of drafts with your lecturer.

PLAGIARISM

The Federation Business School and the University regards as a very serious matter the action of a student who
acts dishonestly or improperly, including plagiarism or cheating, in connection with his or her academic work.
Under University Regulation 6.1.1 "Plagiarism” is defined as "...the presentation of the works of another person /
other persons as though they are one's own by failing to properly acknowledge that person / those persons”.
Plagiarism may take many forms including:

« direct copying of sentences, paragraphs or other extracts from someone else’s published work (including on
the Internet and in software) without acknowledging the source;

« paraphrasing someone else’s words without acknowledging the source;

» using facts, information, ideas, concepts or diagrams derived from a source without acknowledging them;

» producing assignments which should be the student’s own independent work, in unauthorised collaboration
with and/or using the work of other people (e.g. a student or tutor, or working in pairs or groups and
producing similar assignments on individual assessment tasks

* not referencing accurately (e.g. not citing correctly the work you have actually read)

Grading summary

Groups 2

Submitted 0

Due date Thursday, 25 August 2016, 12:00 AM
Time remaining 6 days 9 hours

View/grade all submissions

Students submitting the assignment
To submit an assignment as a student

1. Click the Essay 1 assignment link = Essay 1, The Essay 1 submission area
appears:
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Submission status

Group Default group
Submission status Nothing has been submitted for this assignment
Grading status Not graded
Due date Thursday, 25 August 2016, 12:00 AM
Time remaining 6 days 9 hours
Last modified
Submission comments » Comments (0)
Add submission

Make changes to your submission

2. Scroll to the bottom of the page and click the Add submission button.
3. The File submissions area appears:

File submissions
Manirruer pee for mew fies 100ME. manrur sttachments. 1

ML

L

Yiou can crag and Srop Hes here 0 0d them

Savechanges  Cancel

4. Drag a file from your computer and drop it into the file submission area.

Note: For this to work your computer needs to be up to date with Java and one of the
latest w3c compliant web browsers. eg. Firefox.

5. Alternatively, if the file does not upload, click the Add - link. The File picker
window will now open, and you will need to select where the file is to be
retrieved from. In most cases, you will choose the Upload a file button on the
left, then click the Browse button on the right. For convenience Google Drive,
Dropbox and OneDrive are also available for file uploading.

File picker x
T™h Recent files
‘ Upload a file
i Private files
Google Drive
e Attachment
‘; Dropbox I‘-n file selected
& Microsoft OneDrive Save as
Author
Student4 Test
Choose license
All rights reserved j
Upload this file
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6. The Browse button opens the file browser on your computer and you will
then need to select the file you require.

7. Click Upload this file. You can change the name of the file as it is uploaded,
by changing the Save as: dialogue box as required.

8. You will now be returned to the file manager area. You can now add additional
files if required/allowed, or click Save changes if you are finished adding files.

File submissions
Maximum size for new files: 100ME, maximum attachments: 1

Save changes Cancel

Note: You must wait until the file icon is displayed before clicking Save changes.

Note: Depending on the type of assignment your lecturer has set up a Send for Marking
button may appear. If you don’t see this button, don't worry your submission is complete.
However, if you do, you must click it to finalise the submission. Failing to do so will prevent
Moodle from time stamping your submission, which will make it appear late.

9. Finally you will be returned to the assignment screen, which will show you a
list of the files submitted. In the example below, the Require students click
submit feature is enabled. This leaves the submission status as Draft until
you click the Submit assignment button. Until you do, the assignment
submission date is not locked in, and you may continue to make changes.

Submission status

Group Default group

Submission status Submitted for grading

Grading status Not graded

Due date Thursday, 25 August 2016, 12:00 AM

Time remaining 6 days 9 hours

Last modified Thursday, 18 August 2016, 2:56 PM

File submissions W Essayl_Assignment_12345final.doc 3

Export to portfolio

Submission comments » Comments (0)

Make changes to your submission
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Accessing submitted assignments

To simulate correcting submitted assignments, an assignment has been set up in
your training course in which students have submitted

To access submitted assignments

1. To access submitted assignments; access the assignment area by clicking
the Essay 1 assignment link.

Essay 1

Tip: If you chose the option to have an email alert sent to you when a student submits an
assignment, you could just click on the link contained in the alert email to be taken directly
to the student’s assignment submission.

2. The Grading summary table shows the number of participants in course,
students who have submitted, and assignments that need grading.

Grading summary

Groups 2

Submitted 1

Due date Thursday, 25 August 2016, 12:00 AM
Time remaining 6 days 9 hours

[_\.fiewjgr_ade_all submissions]

3. To access the submitted assignments, click View/grade all submissions.
The Submissions area appears.

Essay 1
Grading action Choose.
Firstname: ALABCDEFGHIJKLMNOPQRSTUVWXYZ

Sumame: ALABCDEFGHIJKLMNOPOQRSTUVWXYZ
Page: 1

User First name / Last medified
Select picture Surmame * Stalus Group Grade Edit bmi 1] File submissi
r Studentd Submitted  Default QEdin- Thursday, 18 "
Test for grading group - August 2016, Essayl_Assignment_12345final doc

2:56 PM :
Export to portfolio

Note: To view all content you need to scroll sideways, which is not supported by all
computers. In this case, it is better to click Grade, to view the individual’s files, or follow
the instructions below to download all files.

Tip: You can collapse columns by clicking the "= icon, and restore them by clicking "+

If the student has submitted more than one file, Moodle will display copies of all
of them in this view.
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To download all assignment files

For convenience you can download all submitted files in one quick step. This is
the most effective method of retrieving student submissions as Moodle
automatically renames files to include the student’s name to prevent confusion.

1. From the View all assighments screen, choose Download all
submissions.

Essay 1

Grading action | Choose... j

Choose

First name : All
Sumame : All |
Page: 1

TUVWXYZ

Upload multiple feedback files in .
plo: ultip €3 in a zip UVWXYZ

View gradebock

User First name / Last modified

Select picture Sumame Status Group Grade Edit File
r Studentd Submitted  Default @Edin- Thursday, 18 w

% Test for grading  group - August 2016, Essayl_Assignment_12345finaldoc
256 PM s

Export to portfolio

2. The following window appears:

Opening Exemplar course-Essay 1-275402.zip @

You have chosen to open:
1) Exemplar course-Essay 1-275402.zip

which is a: Compressed (zipped) Folder (23.5 KB)
from: http://ubonline.ballarat.edu.au

What should Firefox do with this file?

() Openwith | Windows Explorer (default) hd

@ SaveFile

[T Do this automatically for files like this from now on.

Cancel

3. Choose the Save File option, then click OK. The files download within a zip
file.

4. To unzip the file, double click on the .zip file, choose Extract all files and
follow the prompts to unzip the files.

To view an individual assignment submission

1. To view a student essay, click the file name under the File submissions
column in the grading area. You will be prompted to Open or Save the file.

Essay 1
Grading action Choose j
Choose
First mame ;A e e TUVWXYZ
Sumame : All .I‘U“'C'“' multiple feedback files in a zip UVWXYZ
View gradebock
Page: 1
User First name / Last modified
Select picture Surmame * Status Group Grade Edit (submission) File submissions
r Student4 Submitted  Default @GEdin- Thursday, 18 w
] Test forgrading group - August 2016, Essayl_Assignment_12345finaldoc
256 PM

Export to portfolio

2. Save the file to your computer.
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Tip: It is recommended that if you intend to add comments directly to all students’ essays
— for example using comments in Word, then you should download all of the files at once
by using the above method, or by clicking the Download all Submissions in the top left
corner of the Grading screen. You can then perform a bulk upload to upload the marked
assessment files back into Moodle as a zip, as long as the individual file names have not
changed.

Tip: Moodle now supports online PDF comments. Click on the grade icon, then scroll
down to locate the Annotate PDF heading, and click the Launch PDF editor... button.

To mark and add comments to the essay
1. Open the downloaded student essay (normally a .DOC or .DOCX).
2. Click the Review tab from the Ribbon bar at the top of the screen in Word.

3. Add comments to the file by clicking the New post-it-note icon

Tip: The best way to edit a student’s essay in word is to add comments. To do this place
the cursor or highlight a section of text where you want to insert your comment, click the
New post-it-note icon.

[Essay/1 Assignment o T
Stdent No — 12345 h?mrntmgedtoﬁﬂl}rague all
of oy poits.

4. Save the changes to the file.

Note: It is recommended that you do not change the file name, as Moodle’s upload
multiple feedback files depends on the name being the same as the file downloaded.

To upload multiple feedback files

Once you have finished grading and commenting on the downloaded files, you
must then create a new zip file to re-upload the files to Moodle.

1. Select all the files to be uploaded. Either drag a box over the files whilst
holding the left mouse button, or by clicking on the top of a folder list and,
whilst holding shift.

2. Right click and select
e Windows — Send to, then Compressed (Zipped) Folder

e Mac — Compress (X) items

Note: You must compress the individual files, NOT a folder of items.
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Return to the Assignment, click View/grade all submissions.

4. Choose Upload multiple feedback files in a zip from the Grading action
drop down menu.

Essay 1

Gradingaction Crosse. ___________________ |
Chaads
Download all submisskons
Upload multiple feedback files in a rip
View gradebook

5. Drag zip file to the upload box.

Essay 1
~ Upload multiple feedback files in a zip

~

You can drag and drop files here to add them.

6. Click Import feedback files(s).

Essay 1
= Upload multiple feedback files in a zip

Upload a file (1)

Archive.zip

import feedback filels)  Cancel

7. Click Confirm.

Essay 1
- Confirm zip upload

New feedback file "Essayl_Assignment_12345final.doc” for student "Studentl Test”
New feedback file "Essayl_Assignment_12345final doc” for student "Student2 Test™
Mew feedback file "Essayl_Assignment_12345final.doc” for student "Student3 Test™
New feedback file "Essayl_Assignment_12345fnal doc” for student "Studentd Test”
MNew feedback file "Essayl_Assignment_12345final. doc” for student "Student§ A-really-long -name”

8. Click Continue.

Essay 1

Users with updated feedback: 5
Feedback files updated: 0
Feedback files added: 5

9. Files will be uploaded to their respective student.

Essay 1

Gramngaction  Chaose

Reset table praferances
Firstrame - AIABCDEFGHIJKLMNOPQRSTUNWXYZ
Sumame: MLABCDCFGHIJNLMNORGRETUVWRYZ

Page- 1
First name Last Last
User { Surname modified Submission  modified  Feedback Final
Ssioct picture Sutus  Group  Grade Edit  (submission)  File subeissions comments  [gradel  commonts  Feodback files yrada
-0 E . [ - - = - = = = -
- Students Sibmitted Default »  gegp. Thissdap 18 @ v - = .
- far qroup - August 2016, Cxsayl Assignment_12345finaldoc  Commerts Cssayl Assignment_12345¢naldo:
’ grading 256PM 1ol

3 E
Export to portfolic Export to portiolio

Studenti Sibmitted Default »  gegp. Thissdap 18 @ v - - .
far qroup - August 2016, [xsayl Assignment_12345finaldoc  Commerts Essayl Assignment_12345¢nal doc
grading 256PM 1ol

3 ¥
Export to partfalic Expart to pertfalio

Note: Uploading multiple feedback files only refers to the file attachment. If you also
require grades, you must enter this information separately.
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Grade Assignments Offline

Moodle provides support for grading assignments offline. Once enabled, staff are
able to download a marking worksheet that can be edited with any spreadsheet
software. eg. Microsoft Excel. Once editing is complete, the worksheet can be
uploaded to Moodle and the grades and comments are then added to the assignment
gradebook.

To enable offline grading
1. Add or edit an existing assignment. See the Add an assignment guide for

more assistance

2. Change the Offline grading worksheet drop down to Yes. This is located in
the Feedback settings area of the Assignment settings.
~ Feedback types

Feedback types Feedback comments (7 Feedback files (2 OH‘IIne grading worksheet (7

3. Click Save and return to course.
To download the offline grading worksheet

1. Click assignment title
2. Click View/Grade all submissions

3. Select Download grading worksheet from the Grading action drop down
list at the top of the page.

Essay 1

Grading action Choose... j

Choose...

Download all submissions
Download grading worksheet
Upload grading worksheet
Upload multiple feedback files in a zip
View gradebook

Note: How and where the file downloads is dependent on the computer and web browser
you are using. (normally this will be your Downloads folder)

To edit grading worksheet

The grading worksheet is a CSV file and will be opened on most computers by the
default spreadsheet application. If this does not happen, open your spreadsheet
program, then click File, then Open. Locate and confirm the grading worksheet to
begin editing. Do not forget to save your work.

Note: If you have already commenced marking in Moodle, these grades and feedback will
already be present in in the worksheet.
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To upload grading worksheet

1. Click assignment title
2. Click View/Grade all submissions

3. Select Upload grading worksheet from the Grading action drop down list at
the top of the page.

Essay 1

Grading action Download grading worksheet j

Choose..
Download all submissions
Download grading worksheet

Upload muitiple feedback files in a zip
View gradebook

4. Drag and drop the grading worksheet in to the upload box.
Essay 1

= Upload grading worksheet
Upload a file* ()

Grades-Adam Testing-Essay 1-1710353-20160819_0420-comma_separated.csv

@

Allow updating records that have been modified more recently in Moodle than in the
spreadsheet.

Upload grading worksheet Cancel

5. When the file appears in the upload window, click Upload grading
worksheet.

6. Review changes to be made, then click Confirm.

Essay1
~ Confirm changes in grading worksheet
Set grade for Student6 A-really-long-name to 90.00
Set grade for Studentl Test to 95.00

Set grade for Student3 Test to 70.00
Set grade for Student2 Test to 55.00

Confirm Cancel

7. Click Continue

Essay 1
Updated 4 grades and feedback
Continue
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To grade individual student assignments and return feedback to
students

10. Go back into the Submissions area of your Moodle course.

11. In the row for the student you want to grade, click either the Grade icon ', or
click the edit link#Edit- | then choose Grade.

LEdit~

: Grade _
Prevent submission changes

Edit submission
Grant extension

The Grade window appears.

12. In the Grade out of xx (in this case 100 as that is what we specified in the
assignment settings) field, enter the grade.

Note: If you enter a value that is outside of the scale, in this case 100, you will be asked
to correct the value to within the scale. You will be unable to save until you do.

13. In the Feedback comments area, enter some basic text for your student, e.g.
general comments about the assignment, or a message directing students to
open the marked copy of their assignment for feedback.

14. In the Feedback files area, drag and drop any feedback files such as the
marked version of the essay, or click Browse to find the file.

Your window should now look like the following:

Grade
Grade out of 100 (%) 8O
Current grade in gradebook
Grading student 3outof 8
Feedback comments " - y e \ vt || -
1Y 5 / . LY | MY == 4 x s
| Comments entered are option. In most cases where feedback has been supplied within |
the feedback document you may wish to direct students to the location of feedback. |
eg. See attached document :
|
|
|
|
|
|
|
|
|
|
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i i
Feedback files Maximum size for new files: Unlimited
Ll HIERS
|l Files
2
L=l
Bobs .

15. When you have finished adding feedback, click the Save changes button.
The feedback filters through to the submission area.

N/A student Ne New ¢ CEdit- Friday. 19 Q % Bobs Astignment.docx 7
submission  group 8000/ 100.00 August 2016, Comments entered are option. In  Export to portolic
Graded 122 PM maost cases where feedback has

been supplied within the feedback
document you may wish to direct
students .

Note: If you selected Notify students - Yes, a notification email will be sent to your
student alerting them that their assignment has been marked.

To quickly grade many assignments at once

You can quickly grade many assignments without having to go into each one
individually. This process is not recommended if you wish to provide lengthy
feedback as all information is discarded if your Moodle session times out before you
save your progress.

1. From the Options area, scroll to the bottom of the page, check the Quick
grading button.

- Options
Assignments per page All -

Filter No filter J

Quick grading (7 @

Show only active enrolments (& [ ]

The Grade and Comments fields become available for direct editing:

w

n Student2 Submitted  Default ©Edit- Thursday, 18
Essayl Assignment_12345Hnal doc

Test for grading  group August 2015,
2:56 PM
100,00 Expaort to partfolic

r Studentd Submitted  Default GEdit. Thursday, 18 - w
5 Test forgrading  group August 2016, Essayl_Assignment_12345fnal doc
2:56 PM

/100.00 Export to portfolic

Page: 1
Motify students o 154

| Save all quick grading changes
With selected... | Lock subrissions -| E

2. When you have finished, click Save all quick grading changes.
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To access feedback as a student

As you haven'’t really submitted as a student you won’t be able to follow this
procedure in your own course.

1. On the Moodle navigation bar, click My Classes, then select Dashboard.
2. Alist of courses and their associated notifications appear.

Demonstrating Moodle Course

You have assignments that need attention
There are new forum posts

Iy | i % H
2/ You have Turnitin Assignment 25 that need attention

3. Click the activity icon to reveal more about each notification.

Demonstrating Moodle Course
You hava assignmants that need atiantion
AssgAment 1a5t sLugament
Dot date: Friday, 26 Fabrasry 2016, 12 00 AM
My subrrission: Not submitted yet Not graded
Apygreert ratacs syngemert
Due date: Saturcay. § August 2016 3:30 PM
My fuberission. Not submated yet, Not graded
There are rew lorum posts
Forum: News and Announcerrents forim
7 posts sincs last login
Forum. Cowse Discutsion Forum
& potts fince last login
Forum: introcuctions - itreduce yourssil 10 the es here
9 poats since last logn

Forurm: We
2 posts sirce last lopn

e Reflaction Gue

& Yeu have Turrisin Aspgerrent 1 thet reed stiestion
Turnitin Assigrment 2 Demorstrating Tumitin
Part 1 - Due Date: 1L/04/16, 1425
Mo suberistiors have been made
Turritin Assigrement 2 Extay §
Part 1 - Due Date: 22/08/16, 1443
No wibrrissiors have beer made

4. Click the blue assignment link to access the assignment submission area.

5. Feedback appears at the bottom of the page.

Feedback
Grade 95.00 / 100.00
Graded on Friday, 19 August 2016, 1:39 PM
Graded by m Adam (Admin) Barbary
alu
Feedback comments Excellent work. Please see attached document for feedback
Feedback files W Essayl Assignment_12345finaldoc 5

Export to portfolio

In addition to the above method students can also access their feedback:
¢ From their notification email

If you selected to send students a notification email, they would also
receive a link in the email:

Example course -> Assignments -> Essay 1

Adam Barbary has posted some feedback on your
assignment submission for 'Essay 1'
You can see it appended to your assignment submission:

http://moodle.federation.edu.au/mod/assignment/view.php?id=3D6279

e Through the assignment link in the course
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Essay 1

Clicking any of these three links will take the students back into the
assignment from where they can now access their feedback.

Tip: You should inform students how they can access their feedback, a good way of
doing this would be to post a message in the news forum informing students that their

assignments have been marked and they can now access feedback by going back into
the assignment in Moodle.
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Assignment for Exam/Presentation/etc.

The Assignment module can be configured to create gradebook and calendar entries

for assessment pieces that aren’t completed or submitted through Moodle, such as
exams, or classroom presentations.

Tip: If you do have these types of activities, but you don’t intend on entering grades for
them into the gradebook, you can just set up a calendar entry so students will see the
presentation or exam date in their calendar. It is a good idea to ensure that all important
due dates have corresponding calendar entries so students will be able to better manage
their time.

To add a placeholder assignment

1. In the course topic of your Moodle course, click the Add an activity or
Resource link list and choose Assignment.

ACTIVITIES

[ -} Asagnmenl]

2. In the Assignment name field, enter the name of the activity. E.g. Final
Exam.

3. In the Description field, enter information about the activity. E.g. where it will
take place, what they need to prepare and what the assignment is worth.

- General

Assignment name* Final Exam

Description

Date: 9:00am 16th November
Duration: 2 hrs

Location: Examination room 1
Value: 40%

Assignment Settings

4. In the Due date field, enter the date and time of the exam. This will put an
entry for this assessment in the calendar for this date.

5. Make sure that Cut-off date is unchecked.

6. Make sure that all Submission types are unchecked.

Submission types Mahara portfolio (7 File submissions (7) Online text (2

7. In the Grade field, select the overall grade the Exam is marked from.

8. Click Save and Return to course. When students click on this assignment
they will see the relevant details, but have no area for submission:
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Final Exam

Date: 9:00am 16th November
Duration: 2 hrs
Location: Examination room 1

Value: 40%

Submission status

Submission status This assignment does not require you to submit anything online
Grading status Not graded

Due date Wednesday, 16 November 2016, 9:00 AM

Time remaining 88 days 17 hours

Last modified -

Submission comments » Comments (0)

This event will also appear in the student’s calendar
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Turnitin submission

Turnitin provides students and staff an opportunity to check the original content of
submitted material. It does this by comparing the submitted work with that of
numerous online databases, journal articles and web content (both current and
archived). Turnitin then returns an originality report detailing how much of the content
is original and how much it determines matches information in its database.

Note: CLIPP provides comprehensive Turnitin training. The procedures below are simplified
instructions on how to set up the assignment. Staff are encourage to take Turnitin training or
seek assistance from CLIPP if they have not used Turnitin in the past.

For information on interpreting Turnitin results go to the Turnitin link located within
the Study Help drop down menu, under the Federation logo:

Study Help~ Student Services -

Online Tutoring (3pm-midnight)
ASK a Student for Help
FedUni Study Skills Online

Peer Assisted Study Sessions

Study Skills & Writing Guides
Special Consideration
Turnitin

ePortfolios

Student Blog

FedUni TUBE

To create a Turnitin assessed assignment in your course:
1. Turn Editing on

2. Click +Add an Activity or Resource, and choose Turnitin Assignment 2
from the drop-down menu.

\‘ HotPot
v [ Journal
1= Lesson
v’ Quiz
.-'_. SCORM package
il survey
[+ ] i/’ Tumitin Assignment 2

% Wikl

28 workshop

3. Fill in the Assignment title box
= General

Turnitin Assignment Name " Week 5 Cszay

Summary

Task Instructions

Write an essay anatysing material you have covered in topics 1-4. Seeattached criteria file for
further details

Value: 40%

Word Count: 1500 words
Due Date: Week 5
Submission Instructions

File Format: Word 2003 or later File Size- ZMB
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4. Leave Submission type as Any.

Submission Type* (% Any Submission Type j

Number of Parts (* 1 H

Maximum File Size %) Site upload limit (40MB) j

Allow submission of any file type? (7 No -|

5. Number of parts allows for multiple files. (This is not recommended as the
multipart upload uses tabs and grade calculations can be affected)

Maximum File Size can generally be left at the default 40MB.

Ensure that Allow submission of any file type is set to No. Should a non-
supported file type be lodged the student will receive an error.

8. Ensure Display Originality Report to Students is set to Yes

Display Originality Reports to Students Yes j
Grade Display (7 Show grades as Fraction (e.g. 89/100 :J
Auto Refresh Grades / Scores (7 Yes, automatically refresh originality j

Set these values as assignment defaults

9. You may set the Grade Display (Whilst in Turnitin) to a fraction or
percentage.

10. Auto Refresh Grades/Scores will synchronise the results from Turnitin’s
Grademark tool with the Moodle gradebook.

11. Leave the grade Type as Point.

Grade Type Point |
Scale Demonstrating outcomes .|

Maximum points 100
Grade category Uncategorised |

Grade to pass

12. Set the Maximum points to what you wish to be displayed in the Moodle
Gradebook.

13. Grade Category and Grade to pass can be ignored.

14. For each part (single file upload) select the Start date, and Due date from
using the calendar tool provided. The Post date is the date the grade is
released to student. Set the Max marks that the submission will be marked
from.

- Assignment Part 1

Start Date |
DueDate 26 | August | 2016 | 14 - 3 -|m
Post Date % -

Max Marks

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016. Page 29 of 87
Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

15. Decide whether you will accept late submissions and configure that option.
Note that preventing late submissions may mean that students are unable to
submit at all because Turnitin will not allow them to upload after the due date.

~ Originality Report Options

Allow Submissions after the Due Date Yes ;|
Report Generation Speed Generate reports immediately (resub :|

Note: Originality Report ion for bmissh is subject to a twenty-four hour delay.
Store Student Papers Standard Repository '|

16. It's recommended that you allow Turnitin to generate reports immediately,
and allow students to submit up until the due date. Note, that the first
submission takes minutes to process, but all subsequent submissions have a
24hr delay.

Note: If you do not select “Yes® for at least one of the "Check against._." options below then an Originality report will NCT be generated.

Check against stored student papers Yes -
Check against internet (7 Yes -|
Check against journals, Yes -|

periodicals and publications

Exclude Bibliography No -
Exclude Quoted Material No -
Exclude Small Matches
Words =1
17. The settings indicated above represent the usual defaults, and cover most

scenarios. When you are happy that the settings are configured correctly,
click the Save and return to course button.

18. To access documents submitted to Turnitin, click the assignment name.
19. Click the Similarity percentage to view the report.

20. Click the Pencil icon to grade the assignment using Grademark.

21. Click the cloud with down arrow icon to download a single assignment.

22. Check the small box at the top of the student list to reveal the Download link.
Click Download to download all assignments in bulk.

Titie Start Date Due Date Post Date Marks Availabie Lxport

& Turne Assgvreet - by Aseos Acsdems: St 1 7 Jar 2613 - 0955 . 14 o 2003 - 983 14 o 2003 - 0933

Show | 18§ Entes Sesrch & Refresh Submissions = Turritin Messages intox (11

D Shedent +  Submaason itke Turniten Faper 1D Jubmitied Samdanty

Test Seadews BIE Docweth eat 394c0i8] = [l z i
fest Mudentd e ived sety X1 HBICAT ° = [l -] 1
e fzan e prpTrree 1 o 1l -] 1

R Iet prosees 4 = [l 3 o 1

- sanzrsii = o i

i b - f o SASOLY = [l o 1

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016. Page 30 of 87

Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

Note: You must NEVER import a Turnitin assignment from another course. Should
you accidentally do this, please delete the imported assignment immediately. You
may create a new Turnitin assignment within the course.

More information about interpreting reports and navigating the Turnitin screen
can be found at Turnitin.com. In particular, you may wish to view:

About Originality Check - http://www.turnitin.com/en_us/training/instructor-
training/about-originalitycheck

Viewing Originalist Reports - http://www.turnitin.com/en_us/training/instructor-
training/viewing-originality-reports
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Quizzes

Online quizzes are useful for formative assessment, such as student self-
assessment, revision quizzes, or small graded assessments. The quiz tool allows
you to create large question banks organised into categories from which questions
can be drawn into quizzes. It also allows you to embed feedback in both the
individual question and the overall quiz as well as specify when and what feedback
should be released to students.

Categories

Each course has a default question bank to which you can add, edit and manage
questions that used in quizzes. In addition to the default course category it is
suggested that you create sub categories to better organise and enhance the utility of
your question bank.

Categories allow for complex hierarchies where subcategories can be nested inside
others. Organising your questions into categories not only helps you to better
manage your questions but also allows you to randomly select a given number of
questions from a particular category or sub category. This can assist with preventing
cheating and simplifies the exporting of questions when sharing with others.

Naming & organising categories

You should give your categories meaningful names and properly structure sub-
categories. This is especially important if you intend to share question banks
between courses.

For example, if you are running a first year SOSE course in which you had several
topics, such as Australian, European, American geography and society, etc. you
might create a hierarchical category structure like this:
o Geography — First year
o0 Asian Geography
0 European Geography
0 American Geography
o Australian Geography
e Sociology — First year
0 Asian Sociology
0 European Sociology
0 American Sociology
0 Australian Sociology
e History — First year
0 Asian History
0 European History
0 American History
o]

Australian History

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016.

Page 32 of 87

Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

To create question categories

1. Click Question bank from the Administration block, then select Categories.

Qg ADMINISTRATION

& Course administration

# Turn editing off
©f Edit settings
©f Course completion
I Users
& Unenrol me from Moodle 3.0 New
Features
T Filters
8 Reports
E Grades
©F Gradebook setup
& Backup
& Restore
L Import
@ Publish
C Reset
B Question bank

W Cuestions

I Categories

i Import
I Export

2. Alist of existing categories appears. This list shows the default category for
your course, as well as any categories that may have been added.

Edit categories ®
Question categories for 'Course: Advanced Grading in Moodle'

« Default for Advanced Grading in Moodle (0)
The default category for questions shared in context ‘Advanced Grading in Moodle’.
&

3. Locate the Add a Category area towards the bottom of the page.

4. Leave the Parent category as the default.

5. Inthe Name field, enter a meaningful name for your category, in this example

Geography.

- Add category

<
Parent category Default for Advanced Grading in M« j g

Change parent category to
create sub-categories

MName* Geography

Category info

There are required fields in this form marked . EFERPESEEN

Tip: If you intend sharing this category at a later date, you should also include information
about yourself and how you would like others to use your question banks, e.g.

These questions were developed for first year geography students on 15, October 2009 by
Joe Bloggs of Science. Feel free to use these questions. Feel free to contact me on 1234
or j.bloggs@federation.edu.au if you have any comments or suggestions.

6. Click Add category. Your new category is added to your course categories

area.

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016.
Moodle version 3.0 This document was accurate at time of printing.

Page 33 of 87

CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

7. Repeat these steps to add two more course categories, for these categories
make Geography the parent category:

e Asian Geography
o European Geography

Your course categories area should look like the following:

Edit categories ®
Question categories for ‘Course: Advanced Grading in Moodle’

» Default for Advanced Grading in Moodle (0)
The default category for questions shared in context ‘Advanced Grading in Moodle'.
o Geography (0) X & <«
= Asian Geography (0) % & ¢ )
s European Geography (0) X # ¢ 4 .

Questions

Once you've created categories you can add questions to create question banks.

1. To access Questions, click Question bank from the Administration block,
then choose Questions.

15 ADMINISTRATION

& Course administration

¢ Turn editing on

L Impart
@ Publish
Reset

B Question bank

Question types

Moodle offers a range of question types you can use. The following information on
question types has been taken from the Moodle online help:

Question Explanation

types

Multiple In response to a question (that may include media) the respondent
Choice chooses from multiple answers. There are two types of multiple

choice questions - single answer and multiple answers.

What is the capital of North Korea?

Select one:
a. Pusan

b. Pyongyang
c. Seoul

d. Beijing
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True/False In response to a question (that may include media), the respondent
selects from two options: True or False.

Saigon is the capital of Vietnam.

Select one:
True

False

Short Answer | In response to a question (that may include media), the respondent
types a word or phrase. There may several possible correct answers,
with different grades. Answers may or may not be sensitive to case.

Beijing is the capital of which country?

Answer:

Numerical From the student perspective, a numerical question looks just like a
short-answer question. The difference is that numerical answers are
allowed to have an accepted error. This allows a continuous range of

answers to be set.

What is the approximate distance between Japan and Korea in
kilometers?

Answer:

Calculated Calculated questions offer a way to create individual numerical
questions by the use of wildcards that are substituted with individual

values when the quiz is taken.

What is the circumference of a circle with the radius of 4?

Please answer to two decimal places.

Answer:

Essay In response to a question (that may include media) the respondent
writes an answer in essay format. The question also supports the
ability to have an answer template and a marking notes for staff.
Essay questions MUST be manually graded before results are
returned to students.

In 100 words or less, describe the importance of 1868 in Japanese
history.

1868 was an important year for the Japanese because ...
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Matching

A list of sub questions is provided, along with a list of answers. The
respondent must "match" the correct answers with each question.

Match the following capital cities with their country.

Indonesia Choose... j
East Timor | Choose... j
3 Choose...
el New Delhi
§ Kabul
India Jakarta

Tokyo

Afghanistan

Random Short-

From the student perspective, this question type looks just like a

multichoice

Answer Short-answer question. The difference is that the sub-questions are
Matching drawn randomly from Short Answer questions in the current category.
Embedded These very flexible questions consist of a passage of text that has
Answers various answers embedded within it, including multiple choice, short
(Cloze) answers and numerical answers.
This question is tricky to prepare. Please use the Select missing
words question type which has a similar appearance, but is much
simpler to configure.
Calculated Calculated multichoice questions are multichoice questions where the

choice elements are numeric values determined by formulas. The
values for the formulas are selected randomly from a set when the
quiz is taken, giving a unique question and distractors for each
participant.

Calculate the perimeter of a square with a side length of 8

Select one:
a. 32.00

b. 512.00
c. 264.00
d. 61.00

Calculated
simple

A simpler version of calculated questions, which are like numerical
questions, but with the numbers used selected randomly from a set
when the quiz is taken. Appearance is identical to the Calculated
question type.

Drag and drop
into text

An easy to author question that allows for words to be dropped into
gaps in a sentence. The sentence can have a single drag and drop
space or many.

The island is characterized by the contrast between the eastern
two-thirds, consisting mostly of rugged mountains running in five
ranges from the northern to the southern tip of the island, and the flat

to gently rolling :l Plains in the west that are also home to
most of Taiwan's population. Taiwan's highest point is :’ (Jade
Mountain) at 3,952 metres.

Sun Long || Chianan ” Yu Shan “ Dai Gum |
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Drag and drop | A very versatile question that allows regions on a background image
markers to be mapped as ‘drop zones’. Tags dropped in these zone are
considered to be correct. Slightly difficult to configure.

Label the countries by dropping the pin in the middle of the correct
country.

Note: The circle with cross-hairs is where the mark will be recorded.

Japan

A A, .-
O(South Korea) C)(Nc:.rth Korea] O[Taiwan]

Drag and drop | Images and text can be dragged into place on a background image.
onto image Easy to configure and supports multiple ‘sets’ of drop items.

Place the landmarks and their names on the map.

Select Similar to Cloze, but much easier to configure. Supports multiple sets
missing of words.
words
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Asia is Earth's largestand Choose... j populous continent, located primarily in the

eastern and northern hemispheres and sharing the continental landmass of Eurasia with

the continentof Choose... ~+|.Asia covers an area of 44,579,000 square kilometers,

Choose...
about 30% of Ear |,

a and 8.7% of the Earth's total surface area. The

continent, whichl me to the majority of the human population, was the

Europe
site of many of tf Africa 5. Asia is notable for not only its overall large size and
population, but also dense and large settlements as well as vast barely populated

regions within the continent of 4.4 billion people.
In general terms, Asia is bounded on the east by the Choose... j Ocean, on the
south by the Choose... j Ocean and on the north by the Choose... :I Ocean.

The western boundary with Europe is a historical and cultural construct, as there is no
clear physical and geographical separation between them. The most commonly
accepted boundaries place Asia to the east of the Suez Canal, the Ural River, and the

Ural Mountains, and south of the Caucasus Mountains and the Caspian and Black Seas.

Description This is not a real question. It simply prints some text (and possibly
graphics) without requiring an answer. This can be used to provide
some information to be used by a following group of questions.
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To create questions

In the following procedure you will practice creating five different types of
questions. To make data entry easier you can copy and paste question text from
the Word document Questions_Asian Geography.txt in the file provided.

1. To access Questions, click Question bank from the Settings block, then
choose Questions.

L3 ADMINISTRATION

& Course administration
# Turn editing on
&) Edit settings
4 Course completion
W Users
& Unenral me from Meedle 3.0 New
Features
T Filters
s Reports
EE Grades
& Gradebook setup
& Backup
& Restore
& Import
@ Publish
C Reset
B Question bank

i Categories

B Import
B Export

2. From the Category drop-down list select the category in which you want to
add questions, in this example Asian Geography.

Question bank
Select a category: Asian Geography j

— Show question text in the question list

Search options «
Also show questions from subcategories

Also show old questions

3. Click Create a new question ... a pop-up window will appear

CrROCHE 8 QUEILIOn type 10 #dE x
GUESTIONS Allcws the 1ciection of 8 single or multipls

- respontes from & pre-defined Ut
o i: Muitiple chokce o
s

True/Fatse

B3 snortanswer

[ Jr—

%2
w7 Calculated

0 e
.-
223 Matching

P
873 Random shont-answer

matching

=5y Embedded antwens

+
2 cuicued muichoce

gt
4. Select the question type to add, then click Add.

L .
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To create a Multiple Choice question

Probably the most prevalent of all online quiz questions, the Multiple Choice
question is very versatile. Not only can questions contain video, images, text
and audio, so too can the responses. Multiple choice also supports partially
correct answers, and customised feedback for each response. The number of
answers is also completely configurable from two to however many you’d like.
When utilising the Multiple Choice question type, it's important to avoid
‘gimme’ style answers and ensure that the answers require the student to
think and utilise knowledge gained in your course. Avoid relying on language
to trip up students with double meanings and focus on topic knowledge.

1. From the Create a new question ... pop-up select Multiple Choice.

2. In the Question name field enter an appropriate name for your question, in
this case Capital of North Korea

3. In the Question text box, enter the question:

- General

Category Asian Geography
Question name* Capital of North Korea

Question text”

What is the capital of North Korea?

4. Leave the Default mark as 1.

5. Leave General feedback blank. This feedback is provided to the students
regardless of the response being correct or incorrect.

6. ltis best to leave the One or multiple answers as One answer only.

Tip - Multiple answers: Multiple answers are very fricky to calculate fairly. If you
were using multiple answers you will need to set partial % marks or negative % marks
for answers. For example, if you had a multiple answer question in which two of the
possible options were partially correct, you could set both to be 50% each, so
students need to select both answers to gain full marks. However, in this example, to
prevent students from just selecting all answers to get full marks you would also need
to set negative marks for the incorrect answers, e.g. if you had 4 options with 2 being
correct and 2 incorrect, you would also need to set -50% for both the incorrect
answers. This then leaves the issue of one correct and one incorrect amounting to 0.

7. Leave the Shuffle and Number the choices options as the default.
8. For Choice 1, enter the first option in the Answer field: Seoul
9. Leave the Grade as None as this is the incorrect answer.

10. In the Feedback field, enter feedback for this answer such as incorrect, or
more information as to why this option is incorrect:
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Choice 1 : v I " ” v |[5e = 1=
Seoul
Grade  None j
Feedback A v | e = | 1=
\y = | =

Incorrect. Seoul is the capital of South Korea)

11. Continue this process to enter the rest of the answer options. For the correct
answer ensure that the grade is set to 100%.

Choice2 | | | [ 4,4 __ s (A~ [ o+ |[= iz
Pyongyang
Grade  100% J
Feedback
;Correcul_
12. In the Combined feedback fields, you may amend the feedback for correct

and incorrect responses if you like. In the incorrect feedback you may wish
to include further revision tips.

Note: If you don’t have multiple answers with partial marks, changes to the partially
incorrect field are ignored.

13. For Multiple tries (Optional), leave the penalty for incorrect tries at 33.3333%.

Note: If you were setting a quiz to adaptive mode and wanted students to have marks
subtracted for each incorrect response, you would need to have a penalty. Typically the
quizzes you set will either be self-assessments, which you will allow students to do
multiple attempts without losing marks, or graded assessment quizzes for which you will
probably only allow a single attempt. Given these two scenarios, the penalty factor is
ignored. It is also possible to override the application of penalties in the quiz settings.

Tip: If you wanted to set up your quiz as something your students can do multiple times,
you can add hints to your questions. The student will be presented with a 'Check’ button.
If the student enters their answer, then clicks check, and their answer is wrong, the hint
appears and they get another attempt.

14. If you wish to provide hints (only applicable for quizzes with multiple attempts)
fill in the hint fields and select whether to clear the original response.

15. When you have finished, click Save Changes.

To create a True/False question

True/False questions are used to test the validity of a statement. Although a
student has a 50-50 chance of guessing the correct answer, these types of
questions allow for a quicker response and hence allow a test to cover a
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larger field of knowledge than multiple choice questions. Care should be taken
to ensure the statement is in fact 100% true or false.

1. From the Create a new question ... pop-up select True/False.

2. In the Question name field enter an appropriate name for your question, in
this case AG5 - Capital of Vietham

3. Inthe Question text field, enter the question written as a statement of fact.

~ General
Category Asian Geography (1) j
Question name* Capital of Vietnam
Question text*

Saigon is the capital of Vietnam,|

4. Leave the Default mark as 1.

5. In the Correct answer drop-down, select whether the statement is True or
False, in this example it is False.

6. In the Feedback for the response fields, enter the appropriate feedback for
both True or False:

Correct answer False

Feedback for the response True'.

Incorrect

Feedback for the response False'.

That is correct. The present day capital of Vietnam is Hanoi. The capital of Vietnam has changed repeatedly
throughout its history. You can find a complete list on Wikipedia,

7. When you have finished, click Save changes.

To create a Short answer question

Short answer should really be called Key Word questions as the response
must be a100% match to set answers. Moodle cannot determine if a sentence
is equivalent only whether the response is an exact match. Therefore, you
should limit your questions to target a specific response. One benefit of the
Moodle quiz engine is that it allows for new information to be added to
questions, a new valid response or correction of an error. Quiz results can
then be recalculated based on this new information for all attempts.
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1. From the Create a new question ... pop-up select Short answer.

2. In the Question name field enter an appropriate name for your question, in
this case Country Beijing is capital of

~ General
Category Asian Geography (2) j
Question name* Country Beijing is the capital of
Question text*
Beijing is the capital of which country?|
3. Leave the Default mark as 1.
4. In the Case sensitivity field, change to YES, case must match.

Case sensitivity Yes, case must match j

5. In the Answer1 field, enter the short answer: China.
6. In the Grade field, enter 100%

7. In the Feedback field, enter Correct

- Answers
Angwer 1 China Grade 100%
Fecdback
Answer 2 china Grade 75
Feedback

It's important to remember that a capital city always has a capital letter

Note: If you had alternate answers (e.g. usually different spellings or phrasings that you will
also accept) you would enter these in other answer fields, and also assign a grade.

8. Leave the Penalty for each incorrect try as 33.3333%.

9. When you have finished, click Save changes.

To create a Numerical question
1. From the Create a new question ... pop-up select Numerical.

2. In the Question name field enter an appropriate name for your question, in
this case Distance from South Korea to Japan

3. Inthe Question text field, enter the question, remember the answer must be
numerical.
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~ General
Category Asian Geography (8) j
Question name* Distance from South Korea to Japan
Question text* e we BT < \ v | &/ == > 3 I~

What is the approximate distance from South Korea to Japan?

4. Leave the Default mark as 1.

5. Complete the answer, allowing for error if applicable. In this case we’ll accept
from 180 to 220kms, so enter 200 with an allowable error of 20

~ Answers
Answer 1 200 Error 20 Grade 100% J

Feedback =2 D | 7 c \ |y . -
£ uv | B | J v | p/v || i= ]S : s

6. If units are required or optional, select the appropriate Unit handling option.
Typically units are located on the right, so leave the Units go setting as the
default. Fill in the applicable units

~ Unit handling

Unit handling | Units are optional. If a unit is entered j

Unit penalty (%) 0.1 as a fraction (0-1) of the response gr: j
Units are input using the text input element :J
Units go on the right, for example 1.00cm or 1 j

7. If multiple units are allowed, supply the unit and the multiplier from the answer

unit base. Eg, If the answer is in Kilometres, but Meters are allowed, then
enter the unit m and 1000 as the multiplier.

= Units
Unit1(® km Multiplier 4
Unit 2 m Multiplier| 1p00|
Unit 3 Multiplier

Blanks for 2 more units

Note: The default unit cannot be multiplied.
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8. Multiple tries settings can be left as the default.

9. When you have finished, click Save changes.

To create a Calculated question

Calculated questions allow for wildcards to take the place of numbers in a
mathematical calculation. The range of numbers can then be defined allowing
the difficulty of the question to be managed. Moodle will choose numbers from
the wildcard set, and calculate the expected answer. This allows for one
question to become a different question each time the quiz is taken.

Note: This question is not relevant to our Asian Geography theme and is only included as
an example.

1. From the Create a new question ... pop-up select Calculated.

2. In the Question name field enter an appropriate name for your question, in
this case Circumference of a circle

3. Inthe Question text field, enter the question, substituting the number you
wish to change with a wildcard. A wildcard can be any letter or word between
curly braces. Eg. {radius}

- General

Category Default for Moodle 3.0 New Features =~

Update the category
Shared wild cards ¢, shared wild card in this category

Question name* Circumference of a circle

Question text” L
-

What is the circumference of a circle with the radius of {radius}?
Please answer to two decimal places)

4. Leave the Default mark as 1.

5. Complete the answer formula, using the wildcard(s) you used in the question,
and allowing for error if applicable.

- Answers
Answer 1 formula = 3.141*2*(radius) Grade 100% :
Tolerance + 0.01 Type Relative :|
Answer display 2 vI Format  decimals -|

Feedback

¥

6. If units are required, activate Unit handling and under Units specify the base
unit. If multiple units are allowed, Click the Blanks for 2 more units and
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supply the unit and the multiplier for each. Eg, If the answer is in Meters, but
Centimetres are allowed, then enter the unit cm and 100 as the multiplier.

Note: The default unit cannot be multiplied.

7. Leave the Multiple tries items on their default settings.

8. When you have finished, click Save changes.

Note: Once saved, the question will progress to the Wild Card data set configuration.

9. Upon saving you will be directed to select or create a wildcard dataset.
Unless you wish to share an existing dataset, change the drop down to “Will
use a new dataset”

Choose wildcards dataset properties @

’ The wild cards {x.:} will be substituted by a numerical value from their dataset
Mandatory wild cards present in answers

Wild card {radius} will use a new shared dataset ;]

Possible wild cards present only in the question text
Synchronize the data from shared datasets with other questions in a quiz
© Do not synchronize
Synchronize

Synchronize and display the shared datasets name as prefix of the question name

10. If you wish to share this dataset with other questions in this category, then
choose one of the Synchronised options. The prefix option can be helpful for
managing questions.

11. Click Next page.

12. In the Item to add area, enter a number that falls within your intended range,
the Range of values, low to high, and chose the number of decimal places.

Iltem to add
Shared wild card {radius} 5
Range of Values ~ Minimum 1 - Maximum 19
Decimal places 0 j
Distribution Uniform j

13. You may add each wildcard individually if you require, however Moodle will
generate them for you. Select the number of sets, 20, and click Add.

Add

Next ‘ltem to Add' reuse previous value if available
forceregeneration of only non-shared wildcards
O forceregeneration of all wildcards

Add item m Additem 30 j new set(s) of wild card(s) values
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14. The page will reload and the Shared wild cards will be updated at the top of
the page.

Shared wild cards Items
Name Used in Question Quiz  |Attempts
ICount

radius 20Circumference of a cir... 0

Update the datasets parameters

15. Scroll to the bottom and click Save changes.

Tip: You can view and delete the items in the set by scrolling to the bottom of the page
and clicking Display or Delete.
Delete

Deleteiteml 4 j set(s) of wild cardls) values
m 20 '| set(s) of wild card(s) values

Note: The numbers in the set are randomly generated and so it is quite likely that there will
be duplicates, especially where the min and max ranges are close together.
Eg. The above settings produced these results: 4,2,6,6,2,7,9,3,6,6,4,10,6,7,3,8,3,4,4,4

To create a Matching question
Matching questions allow for two lists to be matched together. One list is
provided on the left hand side of the question, and a drop box with the second
list is provided on the other side allowing the user to choose which list item
matches with the item on the left. It is important that both lists do not contain
duplicates, as Moodle can potentially confuse the answers.

1. From the Create a new question ... pop-up box select Matching and click
Next.

2. In the Question name field enter an appropriate name for your question, in
this case Match capitals to countries.

Tip: You should include enough information in the question title to help you understand
what it is about when adding questions to a quiz.

3. Inthe Question text field, enter the question and instructions for completing the
question: e.g. Match the following capital cities with their country:

- General

Category Asian Geography (9]
Question name* Match capitals to countries

Question text” - v Liw : -

Match the following capital cities with their country.

4. Leave the Default question grade, as the default, 1.
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5. Leave the General feedback field blank.

Note: General feedback appears regardless of which answer the student supplies. This is
useful only if you wanted to give more background on the question. You can enter
response specific feedback in other fields.

6. Leave the shuffle checkbox marked. This will shuffle the order in which each
column will appear for each student.

7. In the Question and answer fields, enter the corresponding choices from
column A and column B, e.g.

Question Answer

Afghanistan Kabul

East Timor Dili

India New Delhi
Indonesia Jakarta
Japan Tokyo

Tip: if you want to enter in more options, click the Blanks for 3 More Choices button.

8. Combined feedback and multiple tries can be left at the default settings.

9. When you are finished, click Save changes. The question now appears in the
question bank for the selected category.

To create an Embedded answers (Cloze) question

Warning: Inclusion of this question type is purely for backward compatibility. Please use
the Select missing word or Drag and drop into text question types instead. Instructions
below are for reference only.

Cloze questions allow the student to select the appropriate word from a
predetermined list to populate a gap in a sentence. Each list can have several
possible responses and the text can have multiple gaps with its own list of
words. Unfortunately, this is a very difficult question to set up, and is by and
large obsolete now that Moodle has the Select missing word question type.

1. From the Create a new question ... pop-up, select Embedded answers
(Cloze).

2. In the Question name field enter an appropriate name for your question, in
this case Cambodia

3. In the Question text field, enter the question in Cloze text format: in this
example:

{1:MULTICHOICE:Hanoi#Incorrect~=Phnom Penh#Correct} is the capital of
Cambodia which used to be
called{1:MULTICHOICE:=Kampuchea#Correct~Siam#Incorrect }
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~ General

Current category Asian Geography (12) @ Use this category

Save in category Asian Geography (12] .:
Guestion name* Cambodia
Question text”

{1:MULTICHOICE: Hanol# Incorrect~=Phnom Penh#Correct} is the capital of Cambodia which
used to be called{1: MULTICHOICE: = Kampuchea#Correct~Siam#fincomect )

Warning: In using these question types, spacing in the formula is critical and an extra
space in the wrong place will result in an error. It is not recommended to cut and paste
from Word.

4. Click Decode and Verify the question text. The questions should decode
without any errors and give the correct grade for the right answer.

- Question {#1} Multiple choice
Guestion definition (3 MULTICHOICE HancifIncorrect-=Phnom Penh#Carrect)

Default mark

Layout  Dropdown menu in-line in the text
Shuffle the choices? 3,

Answer  Hanoi

Incorrect

AnSwer  phaaem Panh

Feedback  corpct

5. When there are no errors showing, click Save changes.

Close text format

Questions require the following syntax

{points:QUESTIONTYPE:=Correct Answer #Feedback ~Incorrect Answer #Feedback ~Another Incorrect
Answer #Feedback}

NOTE: no space after the colons
Where:

Points = the total value of the points awarded

QUESTIONTYPE = MULTICHOICE, MULTICHOICE_V, MULTICHOICE_H

= Represents the correct answer

~ Represents an additional wrong answer

~= Is used where the first choice is incorrect, and the choice following ~= is the correct one
~%XX% is an additional choice worth XX% of the mark.

To create a Calculated Simple question
1. From the Create a new question ... pop-up select Calculated Simple.

2. In the Question name field enter an appropriate name for your question, in
this case Area of a circle

3. Inthe Question text field, enter the question, substituting the number you
wish to change with a wildcard. A wildcard can be any letter or word between
curly braces. Eg. {circle}
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- General

Category Default for Moodle 3.0 New Features

Question name* Area of a circle

Question text*

;Calr,u.alg the area of a circle with a radius of ':i‘_llciell

4. Leave the Default mark as 1.

5. Complete the answer formula, using the wildcard(s) you used in the question,
and allowing for error if applicable.

- Answers
Answer 1 formula = 3.142*(circle}*{circle} Grade 100% j
Tolerance + 0.01 TyPe  Relative :|
Answer display z - Format  gecimals :|
Feedback

6. If units are required, activate the appropriate unit settings and complete the
unit’s suffix. If multiple units are allowed, supply the unit and the multiplier
from the answer unit base. Eg, If the answer is in Meters, but Centimetres are
allowed, then enter the unit cm and 100 as the multiplier.

7. Leave the Penalty for each incorrect try as 33.33333%

8. Click Find the wild cards {x...}present in the correct answer formulas.

Find the wild cards {x..} present in the correct answer formulas

9. In Range of values, enter the lowest and highest values, and chose the
number of decimal places.

~ Wild cards parameters used to generate the values
Param {circle}

Range of Values ~ Minimum 19 - Maximum 1p0

Decimal places 0 j

10 :J new set(s) of wild card(s) values
m 1 j set(s) of wild card|(s) values

10. Choose the number of sets, and click Generate.

11. Scroll to the bottom and click Save changes.
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To create a Calculated multichoice

This question type takes random values a little further. By specifying various
formulae for answers, the student is tested on a their understanding of a
particular concept, but allowing for random variables allowing the question to
provide a different answer each time it is attempted.

1. From the Create a new question ... pop-up select Calculated multichoice.

2. In the Question name field enter an appropriate name for your question, in
this case Perimeter of a square

3. Inthe Question text field, enter the question, substituting the number you
wish to change with a wildcard. A wildcard can be any letter or word between
curly braces. Eg. {side} or in this case {radius}. We will reuse the wildcard set
created for the perimeter of a circle question generated previously.

- General

Category Default for Moodie 3.0 New Features -|

Update the category
Shared wild cards
Question name” Perimiter of a square

Guestion text*

| Calculate the perimeter of a square with a side length of {radius)

4. Leave the Default mark as 1.

5. Multichoice requires that you write the formulae for the correct answer. Fill in
the choice, with the formula and wildcard. Each equation needs to begin with
{= and finish with } . Repeat for as many choices you require.

- Answers
Choice 1 (={radius}*4} Grade 100%
Answer display 2 | Format| gecimals j
Feedback

6. Leave the Combined feedback and Multiple tries as the default.
7. When you have finished, click Save changes.

8. As we have chosen the name of an existing data set, you will be presented
with the option to reuse this dataset.

Choose wildcards dataset properties @

) The wild cards {x..} will be substituted by a numerical value from their dataset
Mandatory wild cards present in answers

Wild card {radius} will use the same existing private dat, j
Shared wild card {radius}  ith 20 numerical values already defined is available

9. Leave the setting as Do not synchronize and click Next page.

10. In the ltem to add area, enter a number that falls within your intended range,
the Range of values, low to high, and chose the number of decimal places.

11. Scroll to the bottom and click Save changes.
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Warning: You need to think very carefully about the formulae used for each distractor as
you need to avoid the possibility that the same answer occurring for multiple distractors.
In the example below, there is no way to determine whether a or b is the correct answer
and the student may inadvertently be denied marks.

Question 1 Calculate the perimeter of a square with a side length of 4
Answer saved
Marked out of Select one:
1.00 © a. 16.00
b. 16.00
c.132.00
d. 64.00

To create a Drag and drop into text

Drag and drop into text allows a cloze style question. The student then drags
the correct item from a collection of selectable words into the blanks in the
text. This question allows for re-use of words and also for additional distractor
words that are not part of the solution.

1. From the Create a new question ... pop-up box select Drag and drop into
text and click Add.

2. In the Question name field enter an appropriate name for your question, in
this case Taiwan Geography

3. Inthe Question text field, enter the question text, substituting the missing
words for the number of the choice (see below) within double square
brackets. Eg. [[1]] and [[2]] etc.

- General

Category Asian Geography (4)
Question name* Taiwan Geography

Question text* X
u

The island is characterized by the contrast between the eastern two-thirds, consisting mostly of

rugged mountains running in five ranges from the northern to the southern tip of the island, and
the flat to gently rolling [[1]] Plains in the west that are also home to most of Taiwan's population.
Taiwan's highest point is [[2]] (Jade Mountain) at 3,952 metres.

4. Leave the default mark as 1.

5. Enter the word(s) required for the drag-able text into each of the choices,
ensuring that the number matches the tags inserted in the text above. Any
choice not completed will be omitted.
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~ Choices
Shuffle
Choice 1 Answer  Chianan Group 1 ;I Unlimited
Choice2  Answer vy Shan Group ;| Unlimited
Choice3  Answer Group 1 .l Unlimited

Tip: Add more choices than what is required to increase the difficulty of the question.

6. Ensure the Shuffle box is ticked to prevent the words appearing in the same
order as those in the text.

7. Unless required, Combined feedback and Multiple tries can be left at the
default settings.

8. Click Save changes.

To create a Drag and drop markers

1. From the Create a new question ... pop-up box select Drag and drop
markers and click Add.

2. In the Question name field enter an appropriate name for your question, in
this case Tag the Asian Countries

3. Inthe Question text field, enter the question text, describe carefully what you
require the students to do.

4. Leave the Default mark as 1.

5. With General feedback, you can leave this blank. If you wish the question to
show the incorrect drop zones after the question has been marked, check the
box for Highlight drop zones which have not had the correct marker
dropped on them.

6. In the preview window, upload the background image that will be used as a
reference to drop the markers on, by dragging the image to the upload box.
Once uploaded a preview of the background image will appear, complete with
mapping grid.

7. Give each marker a name in the box below. In this example it is the country
names that we intend to identify. The Number at the end designates how
many tags may be dropped for this resource. If you allow just one, then the
tag can only be used once.

8. Drop zones need to be configured for each item. This is time consuming but
produces some very good results. Each small green box on the background
image overlay is 10 x 10 in size. So each large box is 100 x 100. Use a
combination of circles, rectangles and polygons to highlight the drop zones.
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The drop zones are defined by typing coordinates. As you type, the
preview above Is Immediately updated, so you can position things

by trial and improvement.

» Circle: centre_x, centre_y: radius

for example: 88, 109; 50
= Polygon: xL yl; x2, y2; ... Xn, yn

for example: 28, 6@; 1ee, 6e; 20, 100
= Rectangle: left, top, width, height

for example: 28, 68; 8@, 4@

Tip: Adding drop zones can be time consuming and tedious. If you word your questions
carefully and encourage central drop points this can limit the amount of work.

Eg. Polygon 100,40; 120,70; 210,100; 300,60; 310,15; 400,60; 321,125; 330,200;
250,280; 170,270; 150,200; 60,210; 0,130 or Circle 200,170;55

Pins must be dropped within the highlighted areas to be valid for that answer

~ Drop zones
Dropzonel(®  Shape  poygon jmmlﬂ 250.280:170.270:150.200,60.210.0.130
Dropzone2  Shape  Circie +| Coordinates F365 14515

]

Dropzone3  SH8PE  Poygon :JCwmm 340,120,355,100;385,95:570,120: 370,11
Dropzoned  Sh3PE  Rectangle jmmm 315.235.45,30

=]

Areas can be constructed from Polygons, rectangles or circles

9. When drop-zones are complete, select which tag will be accepted for this

zone.
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- Drop zones

Drop zone 1 Shape  poiygon icmw‘ﬁ 250.280:170,270:150,200:60.210;0.130  Marker

China ‘,
Dropzone2  Shape  Circle «| Coordinates 35514516 Marker

South Korea -;

B
Dropzone3  Shape  Poiygon : Coordinates  140,120;355,100,385,95,370,120;370,11  Marker

North Korea 'E
Dropzoned  Shape  Rectangle J Coordinates 315 233.1530 Marker

Tip: Do not add the Marker to the drop zone until all have been completed as the names
can obscure the reference grid.

10. Leave Feedback and Multiple tries as the default settings.

11. Click Save changes.

To create a Drag and drop onto image

1. From the Create a new question ... pop-up box select Drag and drop onto
image and click Add.

2. In the Question name field enter an appropriate name for your question, in
this case Place the Asian Landmarks

3. In the Question text field, enter the question text, Place the landmarks and
their names on the map.

4. Leave the Default mark as 1.

5. In the preview window, upload the background image that will be used as a
reference to drop the markers on, by dragging the image to the upload box.
Once uploaded a preview of the background image will appear.

6. For each of the draggable items, select either Draggable image, or
Draggable text.

o Forimages, select Type: Draggable image. Drag the image to the
upload box. There is no need to complete the Text box for images.

o For Text, select Type: Draggable text. Enter the text in the Text entry
box.
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Tip: The draggable text items are all as big as the Largest item in the Group. Aim to limit
the text to a single word where possible and use separate groups for text and images.

7. Drop zones need to be configured for each item. Using the drop down list at
the end of each Drop zone configuration, assign all your items to a zone.

Note: There is no need to enter the Left, Top or Text fields.

8. Scroll down and click Save changes and continue editing.

9. Scroll to the Preview area and you will find your collection of images and text
(if applicable).

il Phallipones
ey 1
o

/

10. Drag the images and text onto the background area and place them where
you would like them. A student will need to match these positions in order to
receive marks. During an attempt, a shaded area will designate the possible
locations.

11. Leave Feedback and Multiple tries as the default settings.

12. Click Save changes.

To create a Select missing words
1. From the Create a new question ... pop-up click Select missing words.

2. In the Question name field enter an appropriate name for your question, in
this case About Asia
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3. Inthe Question text field, enter the text that you wish to use in its complete
state.

4. Leave the Default mark as 1.

5. Work through question text removing key words and placing them in the
Choice Answer boxes. Replace the missing word in the text with the
corresponding choice number contained between double square brackets.

E.g. [1]].

Asia is Earth's largest and [[1]] populous continent, located primarily in the eastern and northern hemispheres and
sharing the continental landmass of Eurasia with the continent of [[3]]. Asia covers an area of 44,579,000 square
kilometers, about 30% of Earth's total land area and 8.7% of the Earth's total surface area. The continent, which has
long been home to the majority of the human population, was the site of many of the first civilizations. Asia is
notable for not only its overall large size and population, but also dense and large settlements as well as vast barely
populated regions within the continent of 4.4 billion people.

In general terms, Asia is bounded on the east by the [[5]] Ocean, on the south by the [[6]] Ocean and on the north by
the [[7]] Ocean. The western boundary with Europe is a historical and cultural construct, as there is no clear physical
and geographical separation between them. The most commonly accepted boundaries place Asia to the east of the
Suez Canal, the Ural River, and the Ural Mountains, and south of the Caucasus Mountains and the Caspian and Black

Seas.

- Choices
Shutfle @
Choicel  ANSWer mog Group 1§ :|
Cholce2  Answer jaaq Group 3 :|
Choice3  Answer Europe Group 1 ;|
Choiced4  Answer jrdes Group 1 j
Cholce5  Answer pacifc Group 2 :|
Choice 6 Answer  |ndian Group 32 :|
Choice7  Answer jscric Group 2 j

6. To limit the length of drop down menus for each missing items, you may
create different drop down lists by placing words in different groups.

Tip: As with the example above, you do not need to use all of the items you have added
to the choices. (eg. Choice 2 and Choice 4 are not mentioned in the text) Extra choices
may be used to increase the difficulty of the question. Only those items utilised within the
question text are evaluated.

7. Leave Feedback and Multiple tries as the default settings.

8. Scroll to the bottom and click Save changes.
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Importing Questions

If you already have questions created, you can import them directly into your Moodle
question bank. Moodle accepts a large range of question file formats:

- File format

Aiken format (2)

Blackboard (%)

Embedded answers (Cloze) (7)
Examview (2)

Gift format (%)

Hot Potatoes XML format ()
Missing word format (7)
Moodle XML format (%)
WebCT format (%)

If you have created questions in another question tool, for example Hot Potatoes or
Respondus you can import questions from that tool into Moodle directly. If, however,
you have a list of questions in a word document, then you will need to format them in
a specific way to be able to upload them. If you have many questions this will
probably save you time, however if you only have a few you may find it just as easy
to add them individually.

Note: Moodle exports questions in a standard XML format as easily as it imports them,
you can feel secure in creating questions in Moodle as they can be easily exported for
use in another program.

Formatting your questions in Aiken format
The Aiken file format is the simplest format for importing multiple choice questions.

The following information is taken from the Moodle online help for Importing Aiken
format files:

The Aiken format is a very simple way of creating multiple choice questions
using a clear human-readable format. Here is an example of the format:

What is the correct answer to this question?
A. Is it this one?

B. Maybe this answer?

C. Possibly this one?

D. Must be this one!

ANSWER: D

Which LMS has the most quiz import formats?
A) Moodle

B) ATutor

C) Claroline

D) Blackboard

E) WebCT

F) Ilias

ANSWER: A
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key.

giving the appropriate letter.

The question must be all on one line, meaning you cannot use the <Enter>

Each answer must commence on a new line, start with a single-letter
character, followed by a period '." or a bracket '), then a space.

The answer line must immediately follow, starting with "ANSWER:" and then

Tip: use a blank Aiken form like this:

Question?

ANSWER: A

Repeat down the page, then fill in the question and answer text. There is no need to
change the correct distracter from A, as you can set Moodle is set to automatically shuffle
within questions meaning that the order of the answers will be shuffled for each attempt.

To import questions into your question bank

For the purposes of this training you have been supplied with a text document
of questions that have been formatted in Aiken format. Before you begin, open

this document to see how these questions are formatted.

interfere with the upload.

Note: This document has been saved as a text file .txt to ensure no formatting will

1. Click Questions Bank from the Settings block.

L¥} ADMINISTRATION

B Course administration
# Turn editing on
o, Edit settings
o Course completion
W Users
& Unenrol me from Moodle 3.0
Mew Features
T Filters
I Reports
M Grades
& Gradebook setup
B Backup
& Restore
& Import
‘@ Publish
C' Reset
& Guestion bank
B Guestions
B Categories

B Export

2. Click the Import link.

3. Inthe File Format list select the format you are importing, in this case Aiken

format.
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4. Expand the General area and select the category in which you want to add
qguestions, in this example European Geography.

~ General
Import category (%) | European Geography j
Get category from file @ Get context from file
Match grades (%) Error if grade not listed j
Stop on error (2) Yes j

5. ltis not necessary to clear the Get category from file and Get context from
file checkbox.

Note: Some file formats, such as the GIFT and XML format allow the category to be
specified inside the import file. If you were using one of these file formats with a file
containing this information you may keep or clear the Get category and Get context from
file checkboxes at your discretion.

6. In the Match Grades field the default is fine.
7. Inthe Stop on Error field, leave as Yes.

8. Inthe Import questions from file box, click Choose a file... or Drag and
drop the fil. For this training that should be
Questions_EuropeanGeography.txt then click Upload this file.

9. You will now be able to click the Import button.

- Import questions from file

e I

Cuestions_EuropeanGeography.tat

There are required fields in this form marked .

When the file is uploaded a message will appear showing how many
questions were uploaded. You may need to do some tidying up as questions
do not always come across cleanly.

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016.

Page 60 of 87

Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments,

Quizzes and the Gradebook in Moodle

Parsing questions from import file.

Importing 5 questions from file

1 In which country would you find Lake Como?

2. Which of the following countries does not border Switzerland?
3. What is the capital of Poland?

4. In which city would you find Monte-Carlo?

5. What is the capital of Finland?

Question bank

Select a category: European Geography (5)

(.

Show q ion text in the g ion list
Search options +
& Also show q from sub ies
@ Also show old questions

Create a new question ...

™ Question

Created by
First name / Surname / Date
Adam (Admin) Barbary
25 August 2016, 4:36 PM
Adam (Admin) Barbary
25 August 2016, 4:36 PM
& Adam (Admin) Barbary
QK 55 puoust 2016, 4:36 PM
& QX Adam (Admin) Barbary
25 August 2016, 4:36 PM
Adam (Admin) Barbary
25 August 2016, 4:36 PM

i= In which city would you find Monte-Ci & 7 Q%
= In which country would you find Lake = Qx
i= What is the capital of Finland?
i= What is the capital of Poland?
i= Which of the following countries does & © Q¢

10. Click Continue. The questions now appear in your question bank.

Last modified by
First name / Surname / Date
Adam {Admin) Barbary
25 August 2016, 4:36 PM
Adam (Admin) Barbary
25 August 20186, 4:36 PM
Adam (Admin) Barbary
25 August 2016, 4:36 PM
Adam (Admin) Barbary
25 August 20186, 4:36 PM
Adam (Admin) Barbary
25 August 2016, 4:36 PM

With selected:

11. If you need to edit any question, click the edit icon * next to a question.

12. Check the question and add any feedback text.

13. Repeat these steps to edit the rest of the questions.
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Creating a Quiz

Once you have added questions to your question bank you can create quizzes.
Quizzes can be set up for either student revision, including self-assessment, or as
graded assessments. There are only a couple of differences, in terms of set up,
between the two types of quizzes. These options are covered in the following
procedure.

Setting up a quiz is a two-step process:
Step 1 — Create the quiz
Step 2 — Add questions to the quiz

Step 1 - Creating the quiz

1. In the main course area, click the Add an activity or resource pop up and
choose Quiz. The Adding a new Quiz window appears.

Note: As this is an assessable quiz, it should be put this in the course Assessment topic
area along with all the other assessment information. You could include a label in the
relevant week to remind the student that the quiz is open in that week. For quizzes set to
open on a specific date a calendar event will also appear in the calendar.

2. In the Name field, enter a meaningful name for the quiz, in this example
Online exam — week 5.

3. Inthe Introduction field, enter information about the quiz.

- General
Name* Online Exam - Week 5
Description
This is an online exam which is worth 20% of your final grade

You have one attempt at this quiz and you will be given 20 minutes to complete the quiz from
the time you commence your attempt

Timing

4. For the Open the quiz options, mark the Enable checkbox. The date fields
now become available.
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5. Enter the date the quiz will be open.

6. Inthe Close the quiz fields, mark the Enable checkbox then choose the date
you want the quiz to close.

7. Set the Time limit to 20 minutes.

8. In the When time expires drop-down, ensure Open attempts are submitted
automatically option is selected. This will save any partially completed
quizzes when the quiz closes.

- Timing
Open the quiz 25 _-| August -] 206 _. 16 :! 41 :|: @ Enable
Close the quiz 3 | September -| 2016 -| 16 -| 41 -|P @Enable
Time limit 20 minutes :|5£nlb1.¢
When time expires Open attempts are submitted autom. :
Submission grace period 1 days 3] Enable
Grade

9. Grades are assigned on a different screen. However, you may specify the
grade to pass. By default quizzes are allocated 10 marks and, as this is set
on a different screen, the maximum you can enter into the Grade to pass at
this stage is 10. Fortunately, this is 50% of the 20 marks that we’ll allocate
later, so this will work. If you need a value higher than 10, you must return to
this edit screen after adding the questions and setting the allocated marks.

10. In the Attempts allowed field, set the attempt to 1.

Note: If you were setting an assessable quiz in your own course you should set a specific
opening and closing date to control the duration over which the quiz is open, as well as a
time limit to control how long a student has to complete it once they begin. For example if
you set an opening date of 15t Oct a closing date of 7t Oct and a time limit of 30 minutes,
a student could open and attempt this quiz at any time between 1 — 7 October however
once they open it they will only have 30 minutes to complete the quiz.

Note: for revision self-assessment quizzes you could set the attempts to Unlimited to
enable students to be able to review the quiz as many times as they like during the
course.

11. Grading method allows you to set how you would like the grade recorded.
(This is only available for multiple attempts)

Note: if you were allowing multiple attempts in a graded quiz you would need to set how
you wanted grades to be recorded, for example as an average of all attempts, based on
the first attempt or last attempt. You would also need to set if you wanted penalties to
apply for any wrong attempts. Also note that if you were applying penalties you would
need to have the penalty mark set for each question

In most cases of graded quizzes you would only allow one attempt and therefore the
default settings are sufficient.

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016.

Page 63 of 87

Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

Layout

12. In the Layout field, if you would like all the questions on a single scrolling
screen, choose Never in the New page box. You can also set the navigation
method so that students cannot jump around the quiz and must progress from

start to finish.
-~ Layout
New page (7 Every question :J
Navigation methed* (3 Free j

Note: You can specify the number of questions to be displayed on each page. Separate
pages allow the student to save after every question. A single page is best for very short
quizzes.

Note: You must click Show advanced, to see the Navigation method. By default,
students can navigate to any question in the quiz.

Question Behaviour

13. In the Shuffle within question fields, select Yes.

Note: Shuffle within a question is a great feature, but needs to be backed up with answer
feedback, as reviewing in class later may confuse. Shuffling answers will only take effect
if the question is also configured for this. There is a checkbox in some question types to
allow for this.

14. In the How questions behave field, choose Deferred Feedback.

Note: The adaptive mode allows students to see feedback for questions and change their
answers within the one quiz attempt. Penalties can be set for adaptive mode, which
reduce a student’s mark for subsequent attempts. By setting this to Adaptive mode (no
penalties) students will be able to take multiple attempts without losing marks.. For more
information on question behaviours, see

https://docs.moodle.org/30/en/Quiz_settings#Question_behaviour

Review Options

It is really important to provide students with sufficient feedback for them to
understand their marks and be able to improve. This is particularly important for
any formative assessment during semester. As has been previously mentioned
inclusion of formative feedback is critical to student learning.

15. Clear all options for During the attempt and Immediately after the attempt,
leave all options set for column After the quiz is closed.
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- Review options ¢

During the attempt Immediately after the Later, while the quiz is still After the quiz is closed
attempt open

The attempt (7 The attempt The attempt B The attempt
Whether correct (7 Whether correct Whether correct B Whether correct
Marks (7 Marks Marks B Marks
Specific feedback (7) Specific feedback Specific feedback B Specific feedback
General feedback (7 General feedback General feedback & General feedback
Right answer (7 Right answer Right answer & Right answer
Overall feedback (2) Overall feedback Overall feedback B Overall feedback

During the attempt — shows items as soon as the page/question is saved

Immediately after the attempt — shows items when the test as soon as the
attempt is submitted, but only for a couple of minutes

Later, while the quiz is still open — show items after the attempt is submitted

After the quiz is closed — shows items only after the quiz no longer accepts
attempts.

Important: For graded quizzes feedback should not be provided before the quiz is closed
as students could then share the correct answers with other students who have not yet
attempted the quiz. However, for self-assessment you would check all bar during the
attempt.

Note: the feedback the student receives will depend on what you include as feedback for
individual questions, answers and the overall quiz.

Appearance

16. The default settings for this item are generally fine. As most students do not
have a profile picture and the number of decimal places is usually irellevant.

Extra restrictions

17. In the Extra restrictions on attempts area, leave all options as the default.
Overall feedback (Optional)

In the overall feedback area you can optionally set feedback based on the overall
grade for the quiz. For example, you may wish to congratulate students if they got
above 80% but advise them to revise the topic if they got below this %.

18. In the first Feedback field enter a message for students who scored between
80% and 100%.

19. In the Grade boundary for this feedback, enter 80%.

20. In the second Feedback field, enter a message for students who scored less
than 80%.
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~ Overall feedback «
Grade boundary  j100%

Feedback - o =
" b

Excellent.

Grade boundary BOX

Feedback

Very Good

21. Leave Common module settings, Restrict Access and Activity completion with
the default settings.

22. When you have finished reviewing your quiz setup click Save and display. A
window appears showing your question bank.
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Step 2 - Adding questions to your quiz

Once you have set up the settings for your quiz you need to add questions to it.

1. To edit the questions, either click edit quiz from the Info area of the quiz. Or
go to the Administration block and choose Edit quiz. If you cannot see this
link, first make sure you have opened the quiz by clicking on its link.

Online Exam - Week 5
This is an online exam which is worth 20% of your final grade.

You have one attempt at this quiz and you will be given 20 minutes to complete the quiz from the time you commence your
attempt.

Attempts allowed: 1
This quiz opened at Thursday, 25 August 2016, 4:41 PM
This quiz will close at Saturday, 3 September 2016, 441 PM

Time limit: 20 mins

No questions have been added yet

2. Moodle now allows questions to be created locally for a quiz. To add
questions, click the Add button on the right hand side of the screen.

Editing quiz: Online Exam - Week 5%

Questions: 0 | Quiz open (closes 3/09/16, 16:41) Maximum grade: 10.00 m
Total of marks: 0.00
| Repoginate
‘£ Shuffle @

3. You have three choices when adding questions. As we have already created
questions and allocated them to categories, select, from question bank.

a new question

«l= from question bank

a random question

4. From the Select a category drop-down select The Category you want to get
questions from, in this example European Geography. The question bank
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shows all questions in that category.

Seloct a category: European Geography (5) j
Search options w
@ Also show questions from subcategories
18 Also show old questions
L Guestion
§= Inwhich city would you find Monte-Cario? In which city would you find Monte-Carlo?

= In which country would you find Lake Como? In which country would you find Lake Como?

£ What is the capital of Poland? What is the capital of Poland?

+ 4+ + o+

Q
Q
= What is the capital of Finland? What is the capital of Finland? Q
Q
Q

= Which of the following countries does not border Switzerland? Which of the following countries does not bon

Add selected questions to the quiz

There are two methods for selecting questions:
e Method 1 — adding questions individually
o Method 2 — adding questions randomly

Method 1 — adding questions individually

For the purposes of this training, add all five questions from both the European
Geography category.

5. Mark the checkbox for each question you want to add, or click the top most
box to select all.

Click Add selected items to the quiz. The selected questions are added to
the quiz pane.

Editing quiz: Online Exam - Week 5

Questions: 5 | Quiz open (closes 3/09/16, 16:41) Maximum grade: 10.00 m
m Total of marks: 5.00
£ Shuffle
Page 1 QAdd-

= 1§ In which city would you find Monte-Carlo? In which city w. Qo 100/

" Page2 OAdd-
4 2 50 Inwhich country would you find Lake Como? In which count.. Qo 100/

" Page3 Qadd-
% 3 {50 What is the capital of Finland? What is th. Qo 100/

" Pages ©Add-
§ 4 10 Whatis the capital of Poland? What is th... Qo 100/
Page 5 QAdd~
5§ -0 Which of the following countries does not border Switzerland? Which of the followin. Qo 100/

SAdd -

Method 2 — adding questions randomly

6. Firstclick Add (step 2 above), then select a random question.

a new question

from question bank

a random question

7. Select the category, in this case Asian Geography, and choose the number of
random questions to add, in this case 5.
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AGS B FANZOM GUESLIOR 1O page 1
Random question from an existing category
Category Asian Geography (12) . |
e GO 10 WG €4 150

Wusmber of random 5 :J
qetstion

Add random question

Random question using a new category

M

Parent category (7 op '|

8. Click Add random question.

The quiz pane shows that 5 random questions have been added to the finished quiz.
You may drag questions to re-order their appearance in the quiz, or you may check
the Shuffle box to randomise the order every time the quiz is displayed.

Editing quiz: Online Exam - Week 5¢

Questions: 10 | Quiz open (closes 3/09/16, 16:41) Maximum grade: 10.00
Repeaiats Total of marks: 10.00
< Shuffle ©
Page 1 SAdd -
_ 4 1 =€ Inwhich city would you find Monte-Carlo? In which city w... QO 100/
"4 2 50 Random (Asian Geography) (see questons! Qo 100/
"4 3§z In which country would you find Lake Como? In which country... Qo 100s
4 4 ©O Random (Asian Geography) isee auestons Qo 100/
: 4 5  $=8 What s the capital of Finland? What is th... QO 100
% 6 O Random (Asian Geography) (see quesons QO 1004
: 4 7 1= Whatis the capital of Poland? What is th... Qo 100/
"4 8 ©O Random (Asian Geography) (see questons) Qo 100/
*k] 9 =8 Which of the following countries does not border Switzerland? Which of the followin... Qo 100/
"4 10 ©O Random (Asian Geography) isee questons Qo 100,
QAdd -

Tip: To remove questions from your quiz, click the remove @icon.

Setting the maximum grade

9. Once you have finished adding questions, you should set the Maximum grade
at the top of the quiz screen. In the Maximum grade set the Maximum grade
awarded for the quiz, e.g. 20.

Maximum grade: 20.00
Total of marks: 10.00

Note: In a graded assignment set the grade you want the quiz to be worth. The marks will
be scaled down or up to the quizzes maximum grade. For example, if there were 10
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questions in the quiz, worth 1 mark each, but you wanted the quiz overall to be worth
20% of final marks, each question would be scaled up to be worth 2.

10. When you have finished making changes click Save.

11. To review the quiz, click the Preview link in the Settings block below the quiz.

Additional task: Add a graded quiz

Following steps 1 and 2 of the Creating a Quiz procedure, create a quiz based on the
following criteria (Note: where no criteria are specified leave fields as per the default):

Quiz settings

Location

In topic 1.

Name

Topic 1 — Revision Quiz

Introduction

This quiz is designed to test what you have learnt in topic 1. This
is a self-assessment revision quiz and will not count toward your
final marks, however it is strongly recommended that you do this
quiz for your own revision. You may do this quiz as many times as
you like.

Open the quiz

Leave as today’s date

Close the quiz /
Time limit

Leave as disabled *

Shuffle questions
/ within questions

Yes

Attempts allowed

Unlimited

Review Options

To allow students the maximum level of feedback, leave all the
review options marked as per the default

Overall
Feedback

80% - 100% - Congratulations you show a good understanding of
this topic!

Below 80% - You should review the information contained in this
topic before continuing.

Question bank

Category

European Geography - add 2 questions at random

Asian Geography — add all 3 questions at random

Maximum grade

5
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Reviewing student attempts

You can review a student’s individual attempt, view how many students have
attempted the quiz, and export results.

To view student attempts

1. Click the Quiz link from the course view.

/ Online Exam - Week 5

2. Either click on the Attempts X link, or the Results, Grades link in the
Administration block, to view results.

L¥} ADMINISTRATION

& Quiz administration
i Edit settings
B Group overrides
B User overrides
I Edit quiz
Q, Preview
& Results
= Grades
o Responses
= Statistics
= Manual grading
I Locally assigned roles
B Permissions
I Check permissions
K Filters
& Logs
I Backup
K Restore
8 Question bank

First
name / {1s] Started Time a1l Q.2 Q3 Q.4 Q.s Q.6 Q.7 a.e Q.9 Q.10
Surname number State on Completed taken Grade/20.00 /200 /200 /200 /200 /200 /200 /200 /200 /200 /2.00
26
?::fenll August | 26 August 50
m E 123456 |Finished | 2016 | 2016 12:44 18.80 « 200 0.80|./ 2.00|./ 2.00(./ 2.00|. 2.00(. 2.00|./ 2.00(./ 2.00|./ 2.00
Review secs
attempt sl L
P PM
26
::;fant! August | 26 August |1 min
‘ L Finished | 2016 | 2016 12:46 |18 20.00 « 200(. 2.00|. 2.00|. 2.00|. 2.00|. 2.00|. 2.00|. 2.00|. 2.00|. 2.00
Review
i ¢ 12:45 |PM secs
attempi PM
26
:l:::enlz August | 26 August :1Ins
- z Finished | 2016 | 2016 1:28 12.00 » 0.00( 0.00|* 0.00|. 2.00(. 2.00|. 2.00|./ 2.00|./ 2.00(./ 2.00|* 0.00
Review 1:25 PM 3
attempt PM secs
26
:::fent-l August | 26 August |1 min
r . Finished | 2016 | 2016 1:31 |49 15.00 * 0.00(. 2.00|. 2.00|. 2.00(. 2.00 100|. 200 2.00| % 0.00|. 2.00
4| Review
attemot 129 PM secs
P PM
Overall
aversge 16.45 (4) 1.00(4) |1.20 (4) | 1.50 (4) | 2.00 (4)|2.00 (4) | 1.75 (4) | 2.00 (4)|2.00 (4) [ 1.50 (4] |1.50 (4)

Select all / Deselect all ETITES PERAFIC VR FUE T Delete selected attempts

To view an individual student’s attempt

1. From the Grades view, click on the Review attempt link under the name of a

student to open their attempt.

Note: If you click on the student’s name you will be taken to their profile. Click the back
button to get back to the results screen.
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r Student4 Test

%
Started on Friday, 26 August 2016, 1:29 PM
State Finished
Completed on Friday, 26 August 2016, 1:31 PM
Time taken 1 min 49 secs
Marks 7.50/10.00
Grade 15.00 out of 20.00 (75%)
Feedback Very Good.

Guestion 1 In which city would you find Monte-Carlo?
Incorrect

Mark 0.00 out Select one:

of 1L00 a. Italy

¥ b. Spain

© Eon - . France X

o d. Monaco

The correct answer is: Monaco

Make comment or override mark

Response history

Step  Time Action State Marks
- | 26/08/16,13:29 Started Not yet answered

2 26/08/16, 13:31 Saved: France Answer saved

3 26/08/16,13:31 Attempt finished Incorrect 0.00

Responses for each question attempted will be displayed, with full details of
how the student responded, whether they changed a response and the marks
allocated. As the teacher, you also have the ability to override the mark by
clicking the Make comment or override mark link.

To download results

From the Grade view, first select a format from the drop down box, then click the
Download table data as button to export all results.

Download table dataas| Excel spreadsheet j

To analyse individual questions

Moodle includes report views that will give you sufficient information to analyse
individual questions. This can be useful if, for example, a high percentage of
students were getting one particular question wrong this may indicate that this
information has not been covered sufficiently in the course or that the question
may be badly worded. This view gives you information on what questions
students got wrong, and which responses they were mostly giving. If students
were routinely giving the same incorrect response to a question this may indicate
that the question is misleadingly worded.
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2.7

2.4

21

From the Administration Block, go to Results tab, click Statistics. The Quiz

information and Quiz structure analysis view is displayed.

40 80 «p #PO

a0 &0

L3 ADMINISTRATION

& Quiz administration
I Edit settings
I Group overrides
I User overrides
Il Edit quiz
Q, Preview
& Results
= Grades
= Responses
s Manual grading
I Locally assigned roles
B Permissions
I Check permissions
I Filters
B Logs
I Backup
B Restore
I CQuestion bank

Facility Standard

Question name Mte:npts index deviation guess score weight
In which city would you

find Monte-Carla? 4 50.00% 57.74% 25.00% 10.00%
Random (Asian Geography) 4 60.00% 48.99% 10.00%
Minimum facility

About Asia 1 40.00% 30.00% 10.00%
Median facility

Distance from Japan to 1 100.00% 0.00% 10.00%
Korea

Maximum facility

Cambaodia 2 100.00% 0.00% 50.00% 10.00%
1 which country vy 4 7500%  50.00%  2500%  10.00%

you find Lake Coma?

Effective
weight

23.25%

16.69%

20.19%

Discrimil

index

86.28%

34.00%

67.82%

efficiency

100.00%

34.78%

100.00%

For more information on interpreting the statistical parameters used in this table,
refer to Moodle.org link.

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016.
Moodle version 3.0 This document was accurate at time of printing.

Page 73 of 87

CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

Special Conditions — Time extensions, re-tests etc.

Sometimes students may need special consideration for online quizzes. An outage or
other technical issue may occur, a student may have special needs that require time
extensions, or placements may mean that the timing of the quiz is not suitable.
Moodle now has User Overrides that allow individuals or groups to have alternative
settings to the class default.

Creating a User override
1. Click on the quiz link to enter the quiz.

2. Click on the User overrides link. A blank screen appears with a single button,
Add user override. Click button to continue.

X} ADMINISTRATION

& Quiz administration

i
B Edit quiz
Q, Preview
W Results

I Locally assigned roles
I Permissions

I Check permissions

I Filters

& Logs

K Backup

K Restore

I Question bank

3. Click Add user override

Online Exam - Week 5

Add user override

4. Select the student by clicking on their name. (Use CTRL click to select
multiples)

= QOverride

Override user®

Studentl

Studentl Test

5. Change quiz Opening and Closing, Time limit and attempts as required.

Open the quiz 25 j August j 2016 j 16 j 41 j @ Enable
Closethequiz | 3 <| September -| 2016 <| 16 <| 41 -|e3 @Enable
Time limit () 30 minutes j @ Enable

Attempts allowed 2 j

SR

6. Click save to apply overrides for the selected user(s).

Note: If creating an override for a student who has already attempted the quiz, remember
to set the attempts to one higher than the existing number. Eg. If your quiz normally has
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two attempts, the override needs to be set to three, so the selected user gets one extra
attempt.

Editing quizzes

If students have already started completing the quiz, or you have switched roles to
student to see test the quiz, you will need to delete these attempts before you can
change anything.
To delete attempts
7. Click on the quiz link to enter the quiz.

8. Click on the Attempts link. The attempts area appears.

First name 1D Started Time a1 a2 03 a4 Q5 Q6 07 Q8 a9
/Surame number State  on Completed taken Grade/20.00 /200 /200 /200 /200 [200 /200 /200 /200 /2.00
26
2:?! L August |26 August 50
B o,  |12s456 |rinisnes| 2016|2016 12:44 18.80 /200|080 200 200| 200| 200 200| 2.00] 2.00|.
v 1243 |PM acs
attermpt M
2
:::‘:! i August |26 August |1 min
gyl Finished|2016  [201612:46 (18  |20.00 / 200 200 200|. 200|. 200|., 200|. 200|. 2.00|. 2.00|.
= 1245  |PM secs
attemp PM
s 2% ot |
ek Finished z;?: 2016128 |mins 1200 % 0.00|% 0.00|» 0.00|., 200, 200|. 200|. 200|., 200/, 2.00
attempt 125pm | ZeS,
5:‘:?'"“ :‘ st |26August  [1min
! Finished| 29U ap161:31 (49 |15.00 % 0.00(. 200|., 200|., 200/, 200|., 100|, 200|., 2.00|x 0.00|.
| Review 2016 oM
attempt 1:29PM b

1.50 (4)

: i :
‘ Overat ‘ ‘ ‘ ‘ss.asm |'..uow 120 (4) {150 (4) |2.00 (4) |2.00(4) | 175 (4) | 200 (4)| 2.00 (4)
average |
Select all / Deselect all Regrade selected attempts Delete selected atternpts

9. Mark the attempts you want to delete, in this case as you want to delete all
you could also click Select all.

10. Click Delete selected.
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The Gradebook

The Gradebook in Moodle is a sophisticated tool that enables you to calculate, edit
and report on student grades. All assessment items that have been set up and
assigned a grade automatically appear as a column in the gradebook, and marks for
online quizzes, and assignments graded through the submission area also flow
through.

To open the Gradebook
1. From the Settings Block, click Grades.

LX7 ADMINISTRATION
+ o

& Course administration
# Turn editing off
B Activity chooser off
of Edit settings
af Courte completion
W Users
& Unenrol me from Moodle 3.0 New Features
T Filters
8 Reports
il Grades
of Gradebook setup
O Backup
i Restore
& Import
@ Publish
C Reset
8 Guestion bank

The View area of the Grader report appears showing a separate column for each

assessable item that has been set up and student results that have flowed through.
Grader report

or report Grade history  Oultcomes report Overview roport  Singlaview  User repont

Firtname :ALABCDEFGHIJKLMNOPORSTUVWXYZ
Sumame MIADCDEFGHIJKLMNOPORSTUVWXYZ

Moodie 30 New Features

ram™ Firtt nama IDnumber  Jn Multila aftamps - Actisly_2 Vi Multipia sttampd - Progiess_2 NEwe o Oniling Exam - Week 52 ¥ Cowne totals

| 12m56 10,000 10.00Q 16.60Q w0
| 219Q 4060 00Q, 825
| 6.00Q, -Q 2000, 2800
o 4000 Q 1500Q

Owerall sverage 608 108

,
i
o

Note: In this example there are four dummy students who have completed assessments. You
will not see this in your own course at this point.

Note: The tan coloured boxes indicate grades that have been overridden in the gradebook.

Note: Any hidden assessment item will appear as greyed out in the gradebook.

How the Gradebook calculates grades

The Gradebook in Moodle has been configured by CLIPP to produce a total by
summing all grades. As such teachers are advised to set up their assessments in
Moodle to be worth in grade terms, what the overall percentage of that assessment
item is worth, e.g. an assignment worth 40% should be given a max grade of 40. The
total of all graded assignments should therefore equal 100, or 100% of the student’s
grade.
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This is the most logical way to set the gradebook up as the default, however you do
have the option to change this setting for your individual course gradebook should
you wish to.

Entering grades manually
To enter manual grades in the Gradebook
You can assign grades manually to all assessment items from within the

gradebook. However, doing this locks the assessment from being updated from
the assessment grading screen and is not recommended.

1. From the Grader report view, click Turn editing on located in the top right
hand corner of the gradebook screen. Grade and Feedback editing fields
become available.

Moodle 3.0 New Fostures = 0 =
£ - Actaty, §

Controls (- o or -] -

a'---»---f L AP o= L0y o= ;0 o= o= ;,Q om
-"!‘" = o® .0 ow 20 o o Q o
‘;-.-;:-v. ] ow .0 es 20 or s 20 o
r - o= .q P o o= a0Q 0w

s 605 To1 - 1has 0

There are two ways for you to edit grades manually in Moodle. You can enter
grades quickly by adding the mark to the grade field (solid box) and a
comment (dotted line box) in the main table, you can click on the cog icon to
open up a larger grading and feedback window, or you can open up the
editing window for each student’s entire grade history or the activity’s results
by clicking the pen icon next to the student or activity respectively.

Quick grade entry

2. To edit a grade, In the offline activity column, click in the grade field for a
student (the first box in the column) and enter the grade.

Final Exam - Offline

3. Click Save changes at the bottom of the screen to ensure your changes are
saved. When these marks are saved the overall average for that assessment
is also updated.

Individual student grade and feedback entry

4. In the offline activity column, click the edit icon * for a student. The Edit
Grades window appears:
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Edit grade

User  Srudentd Test

ftem name  uiinie attemps - Activity complation

Overridden (/]

Final grade 4.00

Excluded

Hidden

Hidden until 26 | Avgunt || 206 | 16 -] 00 -/ ~Enabe
Locked

Lock after 26 | August <| 2006 -] 16 -+ 00 -|& ~Enable

Feedback

5. In the Final grade field, enter the grade.
6. In the Feedback field, enter the feedback for the student.
7. Click Save Changes.

Prevent quiz results from contributing to the overall grade.

The maximum grade set for a quiz will be the grade that will flow through to the
gradebook. This happens automatically and should be left for assessable quizzes.
For formative quizzes, where you do not want the result to contribute to the overall
grade, you will need to remove the quiz from the gradebook calculations.

You could set a quiz maximum grade to be 0, however if you do this students will not
see a score for their attempt and could miss out on overall feedback which is
dependent on a percentage.

A better alternative is to create a category that has a maximum value of 0 and add
the quiz(zes) to this category. This will effectively make all items within the category,
at the gradebook level, worth 0.

To set a quiz to not count towards the final grade
1. In the Settings Block, click Grades. The Grader report window appears.

2. Click the Setup tab, then click Add category.

Gradebook setup
View Scales Letters Import Export
Gradebook setup Course grade settings Preferences: Grader report
Name Weights Max grade Actions

= Moodle 3.0 New Features O Edit~

W Multiple attemps - Activity completion 7.443 10,00 O Edit~
% o Multiple attemps - Progress bar 7143 10.00 O Edit-
71429 100.00 OEdt-
% o Online Exam - Week 5 14.286 20.00 O Edit~
I Course total 140.00 O Edit~
=3
Add grade item
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Provide a Category name, for example, Weekly Quizzes.
4. Change the Aggregation to Weighted mean of grades.

~ Grade category

Category name* Weekly Quizzes

Aggregation (1) [ Weighted mean of grades j]

5. Set the Maximum grade to 0.

- Category total
Grade type () Value :J
Scale (7 Use no scale j
Maximum grade (* [ 0 ]
Minimum grade (7 0
Hidden (7
Locked (%)
Weight adjusted (7)
Weight () 0
Show more...

6. Click Save changes.

7. Click the move icon next to the item you wish to move into the category.
Multiple attemps - Activity completion

8. Click the location box within the category.

In Moodie 3.0 New Features

+ Multiple atternps - Activity completion (Move)

% " Multiple attemps - Progress bar

-4

9. Repeat for each item that you wish to exclude from the grade book total.
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% Im Weekly Guizzes 0.0 ) BEdR- o Fhem
% o Multiple attemps - Activity completion 1.0 ©Edit~
% o Multiple attemps - Progress bar 10 ©Edit-

v Weekly Quizzes total
Weighted mean of grades.

OEdit-

I Course total GEdit~

In the image above, you can see that the two quizzes, worth 10 marks each, are
effectively worth 0 marks as part of the Weekly Quizzes total. The course total
has also fallen by 20 marks.

10. Click Save changes

Exporting from the gradebook

Even if you won’t be entering grades into the Moodle gradebook as you are required
to use another gradebook system you may still have results that are automatically
entered into the Moodle gradebook that you need to transfer, for example online quiz
results. Rather than recreate these results, you can export them from Moodle in
Excel format and should be able to then import them into the other gradebook
system.

Note: at the time of creating this resource it has not been determined if the other gradebook
systems will accept Excel import. Hopefully this will be clarified in the future.

To export grades from the gradebook
1. In the Settings Block, click Grades. The Grader report window appears.
2. Click the Export tab.

3. Click the Excel spreadsheet option, the title will change to whatever is
selected.

Export to Excel spreadsheet

View Setup Scales Letters Import

Excel spreadsheet

4. In the Grades items to be included area select all the grades you want
exported, by default all are selected.

OpenDocument spreadsheet Plain text file XML file

- Grade items to be included
NEw
Online Exam - Week 5 (/]
Multiple attemps - Activity completion ]
Multiple attemps - Progress bar V]
Category total

Course total

Select all/none
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5. Click Download.

6. Save the file, and then browse to where the file is save on your computer

Tip: The file will be called, <your course name>.xIsx

7. Click Open to open the downloaded excel spreadsheet.

A B c D E F G
1 |First name Surname ID number Quiz: Online Exam - Week 5 (Real) Quiz: Multiple attemps Quiz: Multiple attemps Lasl downloaded from this course
2 [Swdent! Test 123456 18.8 10 101472431132
3 Swden2 Test 456789 12 219 4061472431132
4 Stwdentd Test 121212 20 - = "472431132
5 |Studentd Test 333555 15 4- "1472431132
6
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Appendix 1: Quiz FAQs

For a list of please refer to the documentation on the Moodle.org site
https://docs.moodle.org/30/en/Quiz_ FAQ

If you have questions about the use or possibilities of the Quiz module, please refer
to the above FAQ, or contact CLIPP for assistance.
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Appendix 2: Advanced Grading

Creating Rubrics

Rubrics provide students with more explicit marking criteria for their assignments,
and allows them to fully understand how marks will be allocated for their work.

To use rubrics, you need to first set up your assessment piece.

1. Follow the guide Creating an Assignment (Online submission) on page 8 to
create your assignment.

2. In the Grade area, instead of choosing Simple direct grading, select Rubric
from the drop down list.

Grading method () |Simple direct grading 'l
Simple direct grading
Marking guide

3. Save the assignment by choosing Save and display

4. Moodle will detect that you have requested a rubric and will load the
Advanced grading page. Click Define new grading form from scratch.

Advanced grading: Assignment - Rubric (Submissions)

Change active grading methad ta (7 Rubric -

Define new gradeng Create new pradeng

formm fram scrateh form from a template

Please note: the advanced grading form is not ready at the mament. Simple grading method will be used until the form has a valld status

5. Enter a name for your new rubric. You may also include a description,
although this is optional.

Name* Creative writing example

Description i . F s L=
» ] >

Rubric is a modification of one prepared by: University Community Links (n.d) Hot writing rubric.
Retrieved August 19, 2008 from http://uclinks.org/reference/evaluation/HOT.html

6. To edit the rubric, simply click the area you wish to add text to.

Rubric ’\ Students will write

well organised, Add level

cohesive papers 0 points X 1 points X 2 points X

7. Click Add level to increase the levels, click Add criterion to add additional
criteria.

8. Ensure that you have assigned the correct criteria, levels and points.
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. 4

> € X

well
organised,
cohesive
papers

Students No response
will write 0 points X

Incoherent Wanders Uneven. Has either a Work
and Repetitive Awkward or strong lead, functions as
fragmented.  Inconclusive  missing developed awhole.
Student didn't » points X transitions. body, or Piece has a
write enough Weakly satisfying clear flow Add leve
to judge unified. conclusion, and a sense
1points % 3 points X but not all of purpose.
three. 5 points %
4 points X

9. The remaining options are self-explanatory.

Rubric options

Sort order for levels:

Ascending by number of points

(<)

(< T < T < T < N < B <

Show remarks to those being graded

]

Display rubric description during evaluation
Display rubric description to those being graded
Display points for each level during evaluation
Display points for each level to those being graded

Allow grader to add text remarks for each criterion

Allow users to preview rubric used in the module (otherwise rubric will only become visible after grading)

10. If you are happy with your Rubric, click Save rubric and make it ready.

Marking with Rubrics

Marking with rubrics is incredibly simple. All the assessor needs to do is click the
appropriate descriptor, and Moodle does the rest. As per the previous settings, there
can be a comment field on each criterion as well as an overall feedback area.
Depending on assessment type, there may also be a response files area as well.

Sample Rubric

Concept No Levell
Response 1 points
0 points

Students will write  No Level

well organised, Response 3 5oints

cohesive papers 0 points

Students will use No Level

appropriate voice  Response g poines
and tone inwriting 5 o0

Students will use No Levell
appropriate Response 3 soines
vocabulary and 0 points

word choice.

£ points

Level 2
2 points

Level 2
2 points

Level 2
2 points

Level 3
J points

Level I
¥ points

Level 3
3 paints

Level 3
¥ points

Leveld LevelS
4 points 5 points

.LEMQ Level 5
4 points | 5 points

Leveld  LevelS
4 points |5 points

Level 4  LevelS
4 points | 5 points

A very good plece, although | did find it a little
ruthed towards the end

Tip: Due to limited screen real-estate, you may find it easier to provide a PDF version of
the rubric to students, then simply mark the levels to correspond to the template.
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Creating Marking Guides

Marking guides provide students with less rigid marking criteria for their assignments,
and allows the lecturer some flexibility with point allocation whilst providing the
student with a guide to how marks for the assessment piece will be allocated.

To use marking guides, you need to first set up your assessment piece.

1. Follow the guide Creating an Assignment (Online submission) on page 8 to
create your assignment.

2. In the Grade area, instead of choosing Simple direct grading, select
Marking Guide from the drop down list.

Grading method () |Marking guide ;J
Simple direct grading
Marking guide
Rubric

3. When clicking Save and display.

4. Moodle will detect the use of a Marking guide and launch the Advanced
grading: Marking guide window. Click Define new grading form from
scratch.

Advanced grading: Assignment - Marking Guide (Submissions)

Change active grading method to (7 Marking guide

»
Define new grading Create new grading
form from scratch form from a template

Please note: the advanced grading form is not ready at the moment. Simple grading method will be used until the form has a valid status.

5. Enter a name for your new marking guide. You may also include a
description, although this is optional.

Name* Good Writing Marking guide

Description Paragraph ~ +

A marking guide for good writing.

Path: p

6. To edit the marking guide, simply click the areas you wish to add text to.

Prepared by Kellie Macneil & Adam Barbary for CLIPP, version 13 updated Aug 2016. Page 85 of 87
Moodle version 3.0 This document was accurate at time of printing. CRICOS Provider Number 00103D



Module 3 — Assignments, Quizzes and the Gradebook in Moodle

Marking guide

Writes well organised, cohesive paper

Writes well organised, cohesive paper
Description for Students

You need to include and introduction, body and conclusion

You need to include and introduction, body and conclusion
Description for Markers

Response has a strong introduction, well developed bod and satisfying conc

has good flow and a sense of purpose.]

Maximum mark

s

|+ Add criterion |

lusion. The whole piece

Note: Marking guides can have different information displayed to students and markers.

7. Click Add criterion to add additional criteria.

8. You can also create a pool of frequently used comments that can then be
quickly added to the criteria responses during grating. Things like ‘Well done’,
‘Good argument, or ‘Very coherent’,

9. Ensure that you have assigned the correct criteria, levels and points.

10. The remaining options are self-explanatory.

Marking guide options
Show guide definition to students

Show marks per criterion to students

11. . If you are happy with your Marking guide, click Save marking guide and

make it ready.

Marking with Marking Guides

Marking with a marking guide provides more consistency in grades. There is a

comment field on each criterion as well as an overall score. Graders can also choose
from the predetermined comments.

Depending on assessment type, there may also be an area for response files area as
well.

Grade:
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A marking guide for good writing.

Writes well organised. cohesive paper
Response has a strong introduction, well

developed bod and satistying
The whole piece has good flow and a
sense of purpose.

Appropriate voice and tone

Voice is confident and consistent, active
and nol passive. Strong sense of
ownership.

Frequently used comments

+ Well written piece of work. Well done.
A little passive.
+Well done

+ Good Argument

Very coherent

Weill done

Good Argument
Very coherent

© Show marker criterion descriptions — Hide marker criterion descriptions
Show student criterion descriptions @ Hide student criterion descriptions
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Appendix 3: Where to go for help
Moodle Support Forums

A Moodle Help menu has been added to the Moodle navigation bar containing links
to the student and staff support forums as well as online ‘how-to’ guides and the IT
Services Portal. Whilst CLIPP staff will be monitoring the forums and posting replies
to questions, it is hoped to foster a learning community that can support each other. If
you require urgent support, please log a request with ITS, or for emergency support
contact CLIPP directly

Federation I:%

UNIVERSITY*AUSTRALIA

Moodle & My classes- Study Help~ Student Services- Library~ Moodle Help~

ITS Service Portal
Student Support Forum
Staff Support Forum
Oniine Moodle Guides

Note: To access the staff forum you will need an enrolment key: h3Ip

Moodle.org Documentation and Support Forums

You can access teacher documentation, sample courses and participate in the
support forums through the official Moodle site, moodle.org

https://docs.moodle.org/30/en/Main_page
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