
Work Integrated Learning                                   Management of New Overarching Agreements Flowchart 

  

 

4. Legal develop 
agreement 

 
5. Send to Faculty WIL 

Leader for checking 

 
8. Check and amend 

 

9. Send to Faculty WIL 
Leader with ‘track 
changes’ 

 

11. Legal finalises 
agreement 

 
12. Send to Faculty WIL 

Leader 

 

14. Placement agency 
reviews and signs 
(changes sent to 
Faculty WIL Leader 
WIL) 

 Repeat steps 10-13 

 
15. Send to Faculty WIL 

Leader 

 

17. Send for signing 

 

18. Signed by University 

 

19. Send 1 fully executed 
copy to Faculty WIL 
Leader 

 

Clinical / WIL Team Faculty WIL Leader Legal Office Designated Signatory Placement Agency 
Contact 

1. Review database 
monthly. Identify new 
agreements. Request 
for Legal completed 

 

2. Send to Faculty WIL 
 Leader 

  

 

3. Sign request and 
forward to Legal 

 
6. Check and amend 

agreement 

 
7. Send to Uni Placement 

Coordinator with 
‘track changes’ 

 

10. Confirm amendments. 
Send ‘track changes’ 
and clean copy to 
Legal 

 
13. Send 2 original copies 

to Placement Agency 
for signing 

 

16. Send both signed 
copied to Legal 

 
20. Scan and record fully 

executed Agreement 
on Faculty database 

 

21. Send 1 fully executed 
copy to Placement 
Agency for their 
records 

New Agreement 

Flag if initiated by external 
placement agency. Negotiate as 
required. 

Discuss with Head of School 
/ Discipline and / or Faculty 
WIL Leader 


