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How to enrol into your classes 
 
 

Once you have accepted your offer and completed your enrolment checklist you will have 
access to enrol in to your classes. 

 
Before you begin, make sure you have a copy of your program structure which contains 
information about which classes you need to enrol in. 

 
Go to www.federation.edu.au/startingatfeduni 

 

 
 
 

Select New student or Continuing student 

http://www.federation.edu.au/startingatfeduni


CRICOS Provider No. 00103D How to enrol into your classes 21/09/2016 Page 3 of 15 
 

 

 
Select Step 2: Understand what you need to enrol in 

 
Locate your program structure via your Faculty and Campus. 

 
Your faculty, campus and program title are outlined in your letter of offer. As an example for 
a business degree delivered at Mt Helen you would need to click here 
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Find your program in the list and click on the semester of commencement. 
 

 
 

This will open a document which contain the classes you need to enrol in. 
 

For demonstration purposes we will be enrolling into the Bachelor of Business at Mt Helen 
 

 

Note: this view may differ from Faculty to Faculty 
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Return to the website and scroll to the bottom of the page and click on the my Student 
Centre link 

 

 
Login using your Student ID and password. Below are the desktop and mobile device log in screens. 

 

 

 

 



 

You will see your homepage.  

 
From the my Student Centre homepage select the Enrolment Higher Education tile. 

 
 

Your Enrolment Shopping Cart will show as being empty. To begin enrolling you will need to 
search for your first class. Click the green SEARCH button. 
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You can now search for your first class to add to your enrolment shopping cart. Refer to your 
program structure for the subject code. In our example. The first class was BUACC1508 – 
Principles of Accounting & Finance. In the subject field enter the letters and in the course 
number field enter the numbers. Then press SEARCH. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BUACC 
 

1508 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You can now select classes which are connected to this subject. 
 

Generally you will want to select your lecture first. You’ll be prompted to choose all options 
connected to that specific class. This may include labs, practicals, seminars or tutorials in 
any combination depending on the program structure. 
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elect a tutorial and click next 

Select a lecture…. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

…and s 
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Those marked with a blue 
box are closed and 
cannot be selected 



 

 
 
 
 
 
 
 
 
lass is added to your Shopping Cart. Click SEARCH to add the next class, followin 

A summary appears of your selection appears. Click NEXT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This c g 
the same process. 
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Once you have added the second class to the Shopping Cart, tick both classes and select 
 

 
 

Validate ensures you have no timetable clashes. We recommend using the validate function 
after adding each class to make sure no clashes have occurred. 

 

 

VALIDATE 
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If there is a timetable clash, a red X will appear next to this class number with a brief 
message. If you have a clash, click SHOPPING CART… 

 

 
 

…and DELETE the class. You can then add the class selecting an alternate time slot. 

A successful validation with no clashes should look like this. Click Shopping Cart 
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To enrol, select all the classes in your Shopping Cart you wish to enrol in and then click 
ENROL 

 
 
 

 
 
 

A summary of your classes will appear 
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click FINISH ENROLLING 
 
 

 



 

Green ticks will appear against all classes you have successfully enrolled in. If a class could 
not be added, a red X will appear against this class. If you have successfully enrolled in your 
classes, click MY CLASS SCHEDULE to view your enrolment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A summary of all your classes can now be seen, to view your timetable select WEEKLY 
CALENDAR VIEW 
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You can now view your timetable and also toggle between weeks 
 

 

To return to the home screen select HOME 
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